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THE COLLEGE COMMUNITY 

Our Mission 
The mission of Kalamazoo College is to prepa re its graduates to better understand, li ve successfully 
within, and provide enlightened leadership to a richly diverse and increasingly complex world. As a 
highly selective and nationally distinctive four-year college of arts a nd sciences, Kalamazoo College 
has developed a tradition of excellence in the fulfi llment of this missi on. 

The College offers a coherent undergraduate experience through the "Ka lamazoo Plan," which 
interweaves a rigorous libera l a rts curriculum with opportunities for experiential education in both 
domestic and international se ttings. Through this comprehensive p rogram, stude nts a re provided an 
array of opportuniti es to develop increasing independence as they engage in in tellectual and aesthetic 
inquiry, discriminate among moral a nd e thical values, and develop a humane knowledge of self in the 
context of history and society. 

This distinctive combination of opportunities and expectations contributes to the development of self
reliant, mature individuals who are equipped to discharge thei r res pons ibilities as citizens and to 
fulfill their aspirations both for ca reers a nd for further learning. The Co ll ege also recognizes that 
learning transcends the bounds of age a nd physical envi ronment and, therefo re, extends educational 
opportunities to alumni and to the larger community. 

Our History 
Founded in 1833 as The Michiga n a nd Huro n Ins titute, the Coll ege o ffi cially became Kalamazoo 
College in 1855 when the s tate legislature amended the original char ter and gra nted its trus tees the 
power to confer degrees. Today, mo re than 1,200 stud ents from the United States and many foreign 
countries s tudy he re. 

Kalamazoo College was fo und ed by visionary Bapti s ts with a commitme nt to academic excellence, 
libera l learning, freedom of indi vidual conscience, and appreciation of difference. james and Lucinda 
Stone, who led the Coll ege from 1842 to 1863 and who were primarily responsible fo r the academic 
reputation which gained the College its charter in 1855, embod ied and extend ed those original values. 
In the ir teaching and leadershi p, tht• Sto nes sus tained their vision of a college that transcended 
barriers between facu lty and students, be tween intellectual pursuits and m o ra l valu es, and be tween 
campus life and the larger life o f American society and world events. 

This ori ginal vision was ca rried forwa rd in the next century by the ad ministra ti on of President All en 
Hoben (1922- 1935). Th is era is characteri zed by Dr. Hoben's concept o f the College as a "Fellowship in 
Learning," an academic village w hose members co llaborate in the project of education. Dr. Hoben 
encouraged the hig h level of fa culty involvement in ca mpus li fe tha t disting ui shes the College today. 
He a lso made the new Stetson Chapel a meeting house \•vhere community members cou ld sha re opinio ns, 
insights, and concerns. 

During the ad minis tration o f President Weimer Hicks (1954-1971 ), the Kalamazoo Plan was born, 
fulfilling the Stones' orig inal no ti on o i the academic community as an integral compo nent o f the world 
beyond it. Dr. Hicks a lso enla rged <md strengthened the Kalamazoo Coll ege faculty, ra ising the level 
in intell ectual leade rs hip and personal commitment to va lues tha t sustained the Coll ege through its 
transition to a "globa l campus." K<tlamazoo College now opera tes as an independent institu ti on, while 
acknowledging its hi s to ric lin k with the American Baptist Church. 

Kalamazoo College Today 
The College calls upon all membe rs of its co mmunity to work indi vidually and collecti vely to sustain a 
legacy of care and respec t for the indi vidua l, unceasing g rowth as an object of life and learning, 
commitment to social justice and community welfare, and courage in seeking an understanding of, and 



respect for, different points o f view. In the combination of on-campus s tudy, career develo pme nt 
internships, s tudy abroad , and the senior individualized project, s tud ents experience the dynamic 
relationship be tween academic and experien tia l lea rning, between life in a small community and life in 
the wider world, and between Weste rn cu lture and the wealth of cultures beyond it. 

Kalamazoo College's focus o n inte rnati onal ed uca tion e ntails not only an awareness of the diversity 
and shared experiences among people of the world, but also a respect for tha t diversity. A re flection of 
the world community, the campus communi ty is composed of individuals with differing background s, 
interests, goals, and values. In joining this community, s tudents, faculty, and s taff d edicate themselves 
to maintaining an atmosphere o f mutual ca ring and respect for the dignity of a ll and for the ir 
contributio ns to campus life. Community members a rc ca lled upo n to seek a n unders tanding of the 
unknown, in themselves and in o thers, wi th courage and with responsibility. 

In our common search fo r kno wledge, we aim for an education that ca lls upon community membe rs to 
make informed judgments and to take responsibility for translating learning into life, an education that 
produ ces confidence in approaching the complexity and plurality of a world m oving toward a global 
socie ty. Our goal is to achieve unity and diversity in a coopera ti ve and challenging communi ty where 
each m ember is encouraged to rea lize his o r her full potential. 

The College is located in a quiet residenti a l sec tion of Ka lam azoo, a city w ith a me tropolita n 
population o f over 200,000. The city's downtown mall is within easy walking dis tance from the campus, 
and other shopping malls, as well as movies and restaurants, a rc a shor t bike o r bus ride away. 
Weste rn Michigan University is a lso only a few blocks from the ca m pus. The College m aintain s a close 
and active invo lveme nt w ith the Kalamazoo community, which supports, among o ther cu ltura l 
activities, a symph ony, a chamber mu sic socie ty, an art ins titute, a professional hockey team, a nature 
cen ter , a nd several li ve thea ters. The cultura l offerings of the College, the city, and o ther colleges in 
the area, together with the na tura l bea uty of South west Michigan's lakes a nd ro lling hills, g ive 
Kalamazoo resid en ts and s tudents al ike an enviable quality of life. 

Kalamazoo College o ffers nn excel lent lea rning enviro nment. Its hilltop ca mpus covers nearly 60 acres. 
At the heart o f the cam pus is th e quadra ngle (fondly know n as the Q uad), bordered by acad emic and 
adminis trative buildings, the s tu dent center, and Ste tson C hapel. Beyond the Q uad ar c the fine arts 
facil it ies, including thea te rs a nd recital hall s, the recently-completed and nationall y-recognized Dow 
Science Cen te r, classroo ms, offices, li ving/ learni ng housing units and residence halls, an a thle tic center, 
a racque t cente r, tennis cou r ts, a s wimming pool, a nd playing field s. 

The Upjohn Library is the center of intellec tua l life on campus. Its col lection o f mo re than 300,000 print 
a nd a ud io-vis ua l vol umes and over 1,000 pe ri od ica l subscripti ons is further ex panded thro ug h 
reciprocal borrowing a rrangements wi th a consortiu m of co llege and uni versity, public, museum, a nd 
corpora te lib raries in the Kalamazoo area. Access to the a utomated ca ta log is ava ilable throug h the 
campus computing ne twork, from the Interne t, a nd from remo te loca tio ns. Electro nic da tabase searching 
and compu te rized indexes arc intcgrnl parts of the li brnry's reference services. The library's A.M. Todd 
Rare Book Room conta ins an ou tstnnding collection ol over 2,500 works in the h istory of science, the 
humanities, and the hi s to ry of books and printing. 

STUDENT SERVICES DIVISION 

The adminis trat ive d ivision o f the College cc1lled Student Services is composed of offices of Counseling, 
Dea n o f S tud e nts, Heolth Services, Multi cultural Affnirs, Residen ce Lile. Security, a nd Student 
Acti v ities. Like o the r m ojor orgn ni za tio na l compone nts of the College, the d ivisio n is expected to 
make distinc t contributio ns to the school's dforts to achicvt' its sta ted missio n and implied goals. It is 
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the particular obligation of this di vision to advocate for the total dcveloprTien t of each student and all 
students as they find themselves within the context o f the College's programs and practices. 

This commitment and focus of the division is expressed by many people through their efforts to offer 
different services and experiences to our students; all designed to supplement and/or enhance the 
rigorous academic orientation of the College. With this in mind, the division has adopted as its goals: 

•To assist all students eligible to attend the College by providing them with information, advice and 
counsel; particularly as these activities may assure a student's initial or continued enrollment in the 
College or assist them in maximizing their usc of experiences available at the school. 

•To work with all appropriate College personnel and o ffices to assu re that the residential and o ther 
facilities d esignated fo r student usc arc ava ilable, utilized and accepted as important and desirable 
elements of the total educational experience to be found at the school; particula rly as these activities 
may relate to our effo rts to design, manage or utilize facilities which are clea n, safe and attractive. 

•To encourage and assist in developing the interpersonal, social and lead ership skills necessary for 
s tudents to acquire both a sense of self-reliance and interdependence as active members of the campus 
and broader communities. 

•To support and crea te opportunities fo r s tudents to und ersta nd and appreciate ideas, cultures, e thnic 
backgrounds, and re ligions different from their own. 

•To ensure an o rderl y, fair, prompt and judicious respo nse to allega tion s of ill ega l o r inappropria te 
individual or group beha vior w hi ch in volves or affects s tude nts or which inhibits the College 
community from achieving an en viro nment that is supporti ve of i ts academ ic, ed uca tional and 
democratic idea ls. 

SUPPORTIVE SERVICES AND RESOURCES 

Services 

Academic Advising 
All students will be initially assig ned to e1 faculty ad visor who wi ll help w ith academ ic and ca reer 
planning. Decisions about course selections arc, however, the stud ents. A s tudent at any time may 
change academic ad visors by completing the appropria te form in the Records Office. 

Career Development Services 
A career is no t just a job or an occupat ion, but rather a lifestyle which includes a variety of life roles in 
addition to a chosen fi e ld of work. Moreover, ca reer development is an on-going process ra ther tha n a 
specific event that occurs at one point in time. The Ca reer Development Center (CDC) has an array of 
services and resources and a s ta ff o f professiona ls ava ilable to ass is t s tudents with their indi vidual 
career pl anning need s throug hout their years a t Kalamazoo College and beyond. 

The career deve lopment program and services arc intended to provide a nd promote opportunities for 
students to: 

• Learn about themselves and their abilities, values, goa ls, and career interests 
• Integra te real world experience with course co ncepts 
•Experience a varie ty o f lea rning environments and reduce intellectual and geographic 

parochiali s m 
•Take g reater responsibility for the ir education and li ves 
• Better understand the world o f work 
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The Career Development Cen ter provides services in three basic area:;: The Career Development 
Internship Program, Career Planning and Advising and Placement Assistance Services for graduating 
seniors and alumni. 

The Career Development Internship Program 
(Freshman Summer Employment, Internships and Coopera tive Ed uca tion) 
As the first off-campus program, the Career Development Internship Program provides the opportuni ty 
to integrate classroom study with "rea l world" work experience. Kalamazoo s tudents have worked in 
career fi e lds from A to Z, litera lly from Arts to Zoos. This experientia l ed ucation p rocess a ll ows 
students to: 

•Discover and strengthen persona l skills 
•Lea rn and develop job search skills 
• Explore career fields 
•Gain info rmation to help select an academic major 
•Gain valuable work experience w hi ch may provide a competitive edge in the job ma rket and 

grad ua te school after grad u<1tion 
• Apply concepts learned in the classroom 
•Confirm career choices 
•Experience living away from home and school 
•Earn money for study abroad and other educationa l expenses 

The Career Development Program is also an excellent way for s tudents interested in volunteer ser vice to 
make a tangible contribution to human service and non-profit organiza ti ons anywhere in the country. 
Students have assisted the ho meless in Washi ng ton, DC, worked with Siou x Indians on a reserva tion in 
Sou th Dakota, and provided support in domestic assau lt shelters in Ka lamazoo and o ther cities. CDC 
staff serve as resource coordinators for the Coll ege's affiliation with the Michigan Campus Compact, 
an organization devoted to the furt hering of volu nt eer service opportuniti es as a form of lea rning 
rela ted to community involvemen t nnd the development of civic responsibility. Students may compete 
for grants to su pport campus service projects. 

Students may participate in career-rela ted experiences throughout their yea rs a t Kalamazoo Col lege. 
While participation in the Career Development Progra m is not required, the m ajority of stud ents take 
adva ntage of the opportunity to get n firs t hnnd look a t the world of work. First-year students are 
encouraged to identify and develop employability skills over the freshma n summer. Most students wi ll 
elect to participa te in the Internship Progr<lm during the summer of the sophomore year. Seniors may 
opt to do an internship o r research SIP or part-time internship in co njunction with their o ther SIP 
activity. It is not unu sual for a stu dent to participate in work experiences at a ll three levels. 

The proced ures a rc the same rega rd less of the level of which the s tuden t e lec ts to participate. Students 
should reg is ter w ith the Career Development Center a t leas t two quarters in advance of the planned 
work te rm. After register ing, studen ts wi ll be assigned to a CDC adviso r w ho wi ll then work 
individually with them to help them identify, apply for and confirm a position. Advisors may assist 
with resu me and cover let ter preparation and provide handbooks a nd workshop information. Once job 
application mate rials have been prepared, students can take advantage of the CDC's computerized 
resume referra l system to contact employers throughout the country. Posi tions are adver tised through 
job lis ting binders, The Campus Buzz (the on-line campus information network ), and bulle tin board s in 
the CDC. Reports of studen t experiences from previous quarters Clre ava ilable, as well as published 
internship directories. The Career Dcvclupmcnts newsletter is di s tributed periodica lly to freshmen 
and sophomores to hig hli g ht new opportu ni ties and applica tio n dead li nes. The K Alumni Career 
Network is also available to students th rough their CDC advisor. Alumni volunteers can be identified 
by profession, geographic location, and the type of nssistancc they arc willi ng to offer s tudents, such as 
providing temporary hou sing, ta lking abou t their profession or ca reer path, a nd help in finding 
internships or employment. 
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The CDC offers two forms of financial assistnnce for internship qua rters: m odest grants and federal 
work study program awards. These require completion of formal applica tion forms which mus t be 
submitted by seventh week of the quarter preceding the work quarter. 

No tuiti on is charged for participation in this program and no academic credit is granted; however, 
those students who successfully comple te the requirements of the program will ha ve their experience 
noted on their official academic transcripts. The specific requirements of the Career Development 
Program are described in the College Catalogue and in The Handbook oj The Career Development 
Internship Program. 

Work Abroad 
A growing interest in interna ti onal internshi p placements is served through such resources as a library 
of publications which add ress interna tional opportunities, li s tings of internships with an international 
focus located in major domestic cities and in loca tions abroad, and a network of alumni living abroad . 
The CDC also coordinates the Senior Projects Abroad Program to provide pl acement assistance and 
financial support through the Cha mberlai n Foundation Fellowships. 

Expectations for Appropriate Conduct 
Students are expected to conduct themselves in a responsible ma nner which supports the terms and 
intent of the learning contract between themselves a nd their employers a nd to maintain a professional 
relationship between the place of employment nnd the College. Stud en ts whose behavior threa tens to 
jeopardize the future of the Career Developmen t Program or reflects discredit upon themselves, the 
employer, the program or the Co llege may be removed from the progra m or have a relationship with 
an empl oyer termina ted by the program direc tor. 

Career Planning and Advising 
A seri es of formal nctivities nre plilnncd a nd offered by the C DC staff througho ut the course of the 
year, beginning with open houses, ori en ta tion and registration rm.'Ctings. The entire process of securing a 
summer job, co-op position, or internship serves as an arena fo r indi vidual and g roup sessions. Typical 
advis ing sessions often foc us on helping students to defi ne their ca reer interests, ga ther accurate 
information, and set short a nd long range goals. 

The Career Resource Library conta ins informntion abou t majors, cnreer fields, employer and internship 
information, handouts on career planning topics, grndua te and professiona l school information, and 
registration information for gradua te school ad mission tests. 

For students who are unsure or wish to confirm their career interests, the CDC offers career guidance 
testing. The WMU Ca reer Guida nce In ventory is a computer scored multi-faceted profi le which 
examines personality, va lues, interests and achievement. The Campbell Interest and S kill Survey is a 
less complex profile which pa ra lle ls interests and skills. Either o r both tes ts a re avail able to any 
student at a nominal fee. An indi vidual appointment is required with a CDC or Cou nseling Center staff 
member to interpret the results of the in ventories and assist students in processing the information. 

In addition to indi vidual career advising meetings with CDC staff, works hops a rc offered on a 
qua rterly basis including: Resume Planning nnd Writing, Crcn ting a Resu me on the Macintosh, Cover 
Letter Writing, a nd Interviewing Techniques. 

Placement Assistance Services for Graduating Seniors 
CDC staff arc a vailable to assist w ith resume preparation, cover letter writing, and employment 
referral. A period ic newsletter en titl ed Senior Sr,otlight conta ins job search ideas, lis tings of recruiters 
coming to campus, and informa tion on employment nnd grnd uate school opportunities. 
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The CDC a lso participates in state and regio nal job fairs to bring students together with employers. 
These fairs include the Michigan Collegiate job Fair which is held in October and March each year; a 
GLCA on-site job fair in Chicago in january; job Pursuit, a libera l arts job fai r held annually in Februa ry 
and Teacher Placemen t Day in April. 

The campus interviewing progra m accommoda tes employment recruiters from business, government, 
educa tion, and non-profit organi za tio ns as well as gradua te and professional school representatives 
who wish to discuss post-graduate opportunities or to conduct employment interviews on campus. 

Other placement resources ava ilable to g raduating seniors and alumni include: individual copies of job 
Choices, a directory o f firms seeking recent college graduates; job binders wi th current lis tings of full
time job opportunities; direc tories of employers in the United States and overseas; salary surveys; video 
tape collection o f job sea rch info rmatio n and alumni ca reer paths; credential fi les for all students, 
essential for those seeking jobs in educa ti on; mock interviews; access to the K Al umni Career Network; 
and career guidance testing. 

Counseling 
The Counseling Center is loca ted in Hicks Center and is open during regu lar office hours. Counseling is 
a n opportunity for stud en ts to discuss their concerns, so rt ou t their thoughts and feel ings, and make 
choices with the assista nce of a psychologist. The most usual a reas of concern that bring studen ts to the 
Counseling Center a rc relationshi ps wi th romantic pa rtners, fam ily members, roommates and other 
peers, academic and other stress, depression, anxiety, sexua lity, self-esteem, substance use, food and 
weight, and learning disabi lit ies. Whether the concern is academic or persona l, the student is assisted 
in thinking through the issues and finding his/her own solution . 

During the yea r the Counseling Ce nte r presents programs o pen to a ll s tudents that deal wi th the 
developmental issues and emotiona l concerns that most students fa ce. 

Dysfunctional Student Behavior 
Usually, counseling can help a student with a serious problem before the s tudent becomes dysfunctiona l. 
However, if a s tudent is unable to functi on academically or if the p hysical o r emotio na l hea lth of the 
s tudent or o thers is enda ngered, the College reserves the righ t to tempo ra rily separate the student from 
the College and he lp the student seck appropria te care. 

Facilities Management 
Facilities Management is a group of people organized to serve the enti re College community. If it needs 
to be heated, cooled, cleaned, painted , furnished, upholstered, ca rpentered, disposed of, mowed, raked, 
replaced, or jus t plain fixed-Facilities Management can help. 

If something needs to be d one in n residence hall, contac t you r Area Coordinator so tha t the necessary 
work can be arranged . In case of an emergency, contact Facilities Managemen t immed iately (7:30a.m.-
4:30 p.m., Monday - Friday, Security other times> if neithe r you r Area Coord inato r or Resident 
Assis ta nt is ava il able. 

Usc of College Motor Vehicles 
College cars and va ns may be used only for official College and College rela ted bus iness. Student 
orga nizations wishing to usc a College ca r must: 

1. Check on its avni lnbi lity with Fn ciliti es Managemen t. 
2. Fill out a car requisition w hich ca n be obtained through the Student Services Office. 
3. Re turn the requisition to Facilities Management. 
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The student organization will be billed by the Business Offi ce a t a per mile ra te with a minimum 
charge of miles. Priority fo r College vehicles is firs t come, fi rst served. 

Students u sing College vehicles must ho ld a va lid driver 's license and assume responsibility for any 
damage to the vehicle w hi ch results from their usc. (Note: College vehicles are not to be used as trucks 
for ha uling. ) 

Finances and Financial Aid 
Financial Aid 

The College provides fi nancial assis tance fo r s tudents based on d emonstra ted need and satisfactory 
academic progress. Both of these criteria a rc required by federa l regulation . 

Students must submit a Free Applica tion for Federal Student Aid to a federa l processor and an FA F to 
the College Scho larship Service so they arc received a t their destina ti ons by March 21 prior to fa ll 
enrollment each year. Additional materials are required by the Fi nancial Aid Office and are due May 
1. Wa tch The Campus Buzz for details of requirements and deadline dntes. Remember that students, 
no t parents, a re responsible for these dead lines. 

Sa tisfactory academic progress is measured by a ra ti o of units attem p ted to units comple ted. In 
addition, the studen t must have ac hieved aCcumula ti ve grad e poin t average (C PA) by the close of the 
sophomore academic year, and by the close of each academic yea r following the sophomore year. 
There is no probationary sta tus with respect to this criterion. Failure to meet the CPA requirement will 
result in immedia te ca ncella tion o f all current and fu ture financia l a id. Once cancelled , a student must 
use the ap peal p rocess to appl y for reinsta tement. For a copy of the poli cy, see the College Ca talogue 
or contact the Financial Aid Office. 

Students who need financia l assista nce o r who experience an emergency involving fu nds should contact 
the Business Office. All s tudents arc encouraged to open ;m accou nt with a local bank to el imina te 
com plica tions in the ma nagement of personal funds. 

Student Accounts 
Bills are sent out four weeks before the beginning of each quarter, with a d ue date of one week before the 
sta rt of classes. Quarterly bill s include estimated fees for tuition, room, and board. Fees can be deferred 
a t a ra te of one a nd a half percent per month if a rrn ngements a re made withi n the firs t two days of the 
qua rter. Fees must be pnid or a rrangements made in order to va lidate a student's registration and allow 
him or her to ac ti va te n mea l pla n. Sta tements will be mai led ou t mon thly to show any cha nges to a 
student's accoun t. Student accounts must be clear before tra nscrip ts are released. 

Health Services 
Hea lth Ca re 

The pu rpose of the Ka lamazoo Coll ege Hea lth Cen ter is to serve the student population by provid ing 
quality hea lth ca re a t a reasonable cost to the student. This is instituted by means o f hea lth education, 
health promotion, illness prevention, and by trea tment of simple, acu te illnesses, moni tori ng of s table 
chroni c illnesses and referra l to appropriate resources when ind ica ted. 

Ka lamazoo College is a Nurse Directed Clinic. Hea lth care is provided primaril y by a Nu rse 
Practitioner and nurses. Dr. Steve Pollens serves as the Kalamazoo College Physician a nd is available 
for consulta tion a t a ll tim es. He and the physicians a t Communi ty Medical Cen ter colla bora te with 
the N P to p rovi de care fo r more ex tensive illnesses tha t a re no t rcicrred ou t. The physicia ns a t 
Community Medical Center arc available to sec pa tients as needed . The pa tient is referred out to the 
consulta tive/collaborative physician whenever necessa ry. On some occasions the NP refers d irectly out 
to the Emergency Room or to an appropria te specia list. 
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The Kalamazoo College Health Center staff provide primary health ca re for students. Outpatient 
services arc provided for hea lth mai nten a nce (including gynecological services, breast exa ms, 
treatment of acute illness and stable chronic illness. Health Center s ta H also provide trea tment for 
minor injuries and administer first a id when necessa ry. Certain lab tests arc obtained at the Health 
Center when deemed necessary and sent to MctPath of Michigan. MetPath of Michigan will bill 
insurance companies directly, provided that insurance information has been supplied. If no insurance 
information has been made available to the Health Center, the student and/or parent will be 
responsible directly to MetPath for the bill. Follow-up care and treatment is monitored closely by the 
Health Center staff. Allergy injections and foreign travel immuniza tion and preparation services are 
also available through the Health Center during the morning hours. Articles such as thermometers 
and crutches arc available fo r loan to s tudents when needed. 

Clinic Hours: 
8:30a.m.- 12 noon and 1:00 - 2:30p.m., Monday, Tuesday, Thursday, Friday 
8:30a.m. -12 noon and 1:00 -2:00 p.m., Wednesday 
The Health Center has establi shed hours for student use. It is best to ca ll the Hea lth Center in 
advance to schedule an appointment to minin1ize waiting time. Walk-ins a re seen as the next open 
appointmen t time becomes avai lable. After hou rs the student is instructed to utili ze Community 
Medical Center (349-0888) or Bronson Emergency Room whenever necessary. The Hea lth center is closed 
between quarters. 

Emergencies 
In case of an e mergency, contact the Health Cen ter (7200) during open hou rs or Security (7321) after 
hours. Call 9-911 if emergency tra nsportation is necessa ry in the case o f a serious accident or a sudd en, 
severe illness in which a stud en t may be non-ambula tory, bleeding heavil y or unconscious. Ask for an 
ambulance and contac t a Student Services staff member. 

Records 
All records are kept confidential in the Hea lth Center. NO access is allowed by others to records 
without the student's written permission. No phone information will be released without the student's 
signed consent. 

Prior Immunizations 
Prior immunizatio ns a rc csscn ti nl to a he<llthy cnmpus nnd include al l th ose immunizations 
recommended b y th e Americnn Col lege Hcnlth Associa tion. Evidence of a n updated 
Diphtheria / Tetanus , two p rior MMRs, the Oral Polio Series (as child) and the Hepa titis B Series is 
required for entry of all students beginning at Kalamazoo College. Registra tion will be held for all 
students who have not met Ute outlined requirements listed on Ute Immunization Form. 

Tuberculosis 
Tuberculosis is on the rise nntionally and internationally. To com ply wi th the Cen ter fo r Disease 
Control recommend ations a nd the American College Health Associat ion s tandards, we require that all 
s tudents entering the Col lege have" Mantoux TB test. If the test is positive, a chest xray is necessary to 
rule out active disease. However, <1 posi ti ve TB test indica tes in adults (18 years old) tha t the person 
does have the TB germ in his/her body and prophylactic treatment is necessary with a daily dose of 
medicine for nine (9) months. To prom ote a hea lthy and safe e nviron ment for o ur community, all 
students testing positive for TB will be requ ired to coo pera te with thi s nationa lly recommended 
protocol. Any student unwilling to comply with this recommendation will not be allowed to continue at 
the College. 
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Transportation 
Students are respo nsible for transporta tion to o ff-campus medical facilities for routine medical care o r 
referrals. Cab fare to Community Medical Center is approximatel y $4.00. If an emergency arises, dial 
9-911 to obtain ambulance service. The cost of ambulance service is approximately $420.00. 

Costs 
There is no cha rge to see the Nurse Practitioner a t the Health Center. The student will be responsible 
for the costs of medications, supplies, trea tments or laboratory tests. These charges are payable in the 
office or will be added to the student account. A receipt or s ta tement can be requested for the s tudent to 
submit to his/her insurance for reimbursement. 

Health Insurance 
Students are s trong ly encouraged to have medical insurance for coverage of unplanned medical expenses. 
The business office has a lis ting of a rea in sura nce companies should you need to consider purchasing 
medical insurance. If you are currently covered under a PPO or HMO, it would be wise to purchase a 
rider on your plan to allow you to receive medical care in the Kalamazoo community should this become 
necessary. In any case, know the full extent of your coverage for the Kalamazoo area, including 
pharmacies that participate with your insurance. Be certain you know the limits of your coverage and 
what procedure you must follow to correctly utilize your plan. Please be su re to bring a copy of your 
ins urance card to campus. 

Security 
Campus Secu rity pa tro ls the ca mpus 24 hou rs per d ay every day of the year. The 24-hour Security 
phone number is 7321 (337-7321 if ca lling from off ca mpus). All problems a nd emergencies should be 
reported to Security (7321) immedia tely. If possible, an Area Coord ina to r or Resid ent Assistant should 
be notified a lso. 

Although the presence o f security pa trols g rea tly increases campus security, s tudents sho uld re member 
that personal security is a lways a concern . The security of the campus is a community responsibility . 
Any unusual occurrences or problems shou ld be reported immediately. 

Services for Students with Disabilities 
Each building on the ca mpus is accessible to students with physical disabi lities, but access within the 
building may be li mited to specific .Heas. Classrooms may be reassigned and services may be moved or 
modified to meet the specia l needs o f these studen ts. The Dea n of Students will help any student with 
a d iagnosed di sa bility, e ithe r physica l or learning, with the modifica tions tha t may be necessary to 
achieve a n educa tio n which is com parnble to tha t provided o ther students. A s tud e nt seeking 
accommodations must have o n fil e a diagnosis prepared by a licensed psychologist, psychiatrist or 
lea rning specia li s t. The Co ll ege reserv es the ri g ht to ha ve th e diagnosi s a nd suggested 
accommodations reviewed by ano ther specia li st. 

Resources 

Bookstore 
The College provides a books tore which supplies s tudents w ith a ll tex tbooks/suppli es a nd re lated 
class ma terials. In ad dition the booksto re p rovides popular reading ma teri a ls, reference books, 
newspapers and magazines, no tebooks and paper supplies, compute r supplies, art s upplies, posters, 
greeting cards, g ift items, so ft goods, personal grooming aids and laundry products. The bookstore also 
sells postage stamps, class rings and has a film developing service. 

The bookstore is o pen from 8:30a.m. to 4:00p.m. Monday thro ugh Friday. During the summer (Ju ly 5th 
to Labor Day) the bookstore is open from 8:30a.m. through 3:00 p.m. The bookstore has extend ed hours 
the first two days o f every quarter. In addi tion, the bookstore is open weekends during specific campus-
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wide events, such a s Comme ncement, Homecoming, and Pa rents Weekend. The boo ks to re accepts 
MasterCard, VISA and Discover cards. 

Check Cashing Policy 
As a service, personal checks up to $20.00 and College Payro ll checks may be cashed a t the booksto re. 
All checks should be made payable to Kala mazoo College. Checks w ill not be cas hed without a 
Kalamazoo College J. D. Ca rd. Check cashing hours a rc be tween 8:30 a.m. and 4:00 p.m. dail y. The 
Bookstore d oes reserve the right to suspend check cashing priv ileges if warranted. 

Textbook Return Policy 
Textbooks (new and used ) may be re turned for full refund through Friday o f the second week of the 
quarter. You must have the cash registe r receipt or a drop slip. New textbooks mus t be in brand new 
condition or the refund pri ce ~ill be the used book purchase price. The boo ksto re directo r will 
de termine whether o r no t a book is in bra nd new condition. Price labels must remain on the book. After 
Friday of the second week, any books accepted for re turn by the booksto re director will have a service 
fee equa l to 25% of the re turn value subtracted from the amount of the refund and /or exchange. Books 
wi th manufacturing defects may be exc ha nged a t any time. All tex t ma teria l sold from the beginning of 
the fifth (5 th ) week o f the quarter is sold on a non-returnable basis. 

At the end o f each quarter, during exam week, a used book who lesa ler wi ll be at the bookstore to buy 
back textbooks, bo th new and used . Prices arc determined by the demand for the book across the country 
and are establi shed by the wholesa ler. Dates and times will be ad verti sed in ad vance o f the buy-back 
each qua rter. 

Dining Services 
Meal service for the College is provided by the Ma rriott Dining Ser vices. The Residentia l Dining 
Facility a nd Quad Stop (our ca m pus snnck bnr) arc located in Hicks Center. All stud ents in college 
housing (except li ving/ learning ho using units a nd co-ops) must choose one of the fo llowing mea l plan 
options: 

•Ca rte Bla nche: Provides unlimited en tra nce to th e Residenti al Dining Facility throughout the 
day, a llowi ng access fo r a full mea l or snack in between classes. 

•15 Plus Your choice of a ny 15 meals per week in the Residentia l Dining Facility, plus $25 
in Munch Money tc1 lx' spent in the Quad Stop . 

•1 0 Plus Your cho ice of any 10 mcills in the Residentia l Dining Facility, plus $35 in Munch 
Money to be spent in the Quad Stop. 

*Add it io nal Munch Money may be purchased throughout the quarter for your convenience. 

Studen t s urveys, sugges ti on boa rds, and fond committees arc key communica tio n avenues used by the 
d ining service to listen and respo nd to s tudent questions, comments and concerns. 

Library and M edia Services 
Li bra ry a nd med ia ma ter ia ls a rc ava ilab le thro ug h th e Up jo hn Li bra ry a nd the Fe tzer 
Communi ca tions Medi a Center (Dew ing Ha ll ). 

The collections o f the Upjohn Li brary include: 
•over 300,000 volumes of print media 
• a current fiction leisure reading sect ion 
• over 1,000 period ical and newspa per subscriptions 
• A. M. Todd Rare Book Collecti on 

• College Archi ves 
•maps 
• video recordings 
• a udio discs and tapes 
•peace pa mphlets a nd periodi cals 

Some of the more sp ecia li zed mntcri nls of chemistry and music arc ho used in s ma ll libraries in the Dow 
Science Center and the Light Fine Arts Buildi ng respectively. 
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Special library services include: 
•computerized reference services 
•interlibrary loan 

•on-line catalog 
•on-line periodical indexes 
•ty pewrite rs •media carrels and equipment 

•microfilm reader / printers 
•FAX 
•on-line da tabase sea rching 

•insta nt cameras 
• calcu la tors 
• photocopiers 
• exhibitions 

Library resources are necessa ry for the promotio n of academic excellence at Kalamazoo College. To 
insure the availability of ma terials, the foll owing polici es a re in force: 

• Each borrower is responsible fo r all materia ls signed out in his/her name. 
• Loans cannot be made in the name of a second party. 
•Borrowers are responsible for knowing when materials are due and re turning them on time. 

Failure to receive notification o f overdue materia ls docs no t relieve a borro wer of this 
responsibility. 

•Fines are charged on all overdue equipment and ma terials. Fines and fees accumulate on 
overdue items until the material (1) is re turned, (2) is renewed, (3) or is decla red lost. 

• A borrower who loses library materials should no tify the library immediately. 
•Charges fo r replacing lost or da maged material s include the current replacement cost, any 

accumulated fines, and a handling a nd processing fee. 
• Misuse, mutilation, or unauthorized removal of library equipment o r matt"'l"ial is a serio us 

offense against the community and constitutes a breach of the academic regulations of the 
College. 

Specific information regard ing library ho urs, loa n periods, and other proced ures is ava ilable at Upjohn 
Library and the Fe tzer Media Cen ter. 

The John E. and Rhea Y. Fetzer Communica tions Media Center is the media servi ce center for the entire 
College community. The center emp hasizes services to the acad emic programs and is an administrative 
unit o f the Upjohn Libra ry. The cen ter is loca ted in suite 212 o f Dewing Hall. Its facilities include a 
film and equipment dis tributio n cen ter, audio lab, small video studio, graphic d esign s tudio, black and 
white d ark room , a photography area, and a repair shop. Hours are Monday thro ugh Friday from 8:00 
a.m. to 5:00p.m. (summer and holiday hours may vary). Students may bo rrow equipment and produce 
media. 16 mm and video eq ui pment arc available for cl ass related projects. Consult the Fetzer Media 
Center for specific information regarding tra ining, scheduling a nd loan policies. Library regulations 
regarding the usc a nd misuse of equipment a nd materials are also a pplicable to the media services. 

Mail 
Mail is dis tributed daily except Sund ay to the indi vidual boxes in the "Mail Hut" in Hicks Center. 
Please note the address fo rmat: 

Name 
Box _ _ _ 
Hicks Center 
1200 Academy St. 
Kalamazoo, MI 49006-3291 

To avoid d elay in the de li very o f your student mail, d o llill usc Kalamazoo College o r P.O. anywhere in 
the address forma t. 

When a s tudent is not a t the College taking a full load o f cl asses, all mai l is sent to the home address 
indicated in The Faculty, Staff, and Student Directory. Students arc encouraged to fill out o cha nge of 
address card at the mail hut if they a rc not going to be li ving Ci t home during this time. Students may 
no t designa te Kolamazoo College as their "home" address in the directory. Also, JTiail may not be kept 
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a t the College if the s tudent is on vaca ti on c1r em the study abroad program unless he/she is living in the 
reside nce halls. 

A $5 replacement fee will be charged for lost mail box keys. A chnrgc of $10.00 will be assessed for keys 
not re turned. 

Union Desk 
The Union Desk is located in the lobby of Hicks Center. It is staffed daily from 9:00a.m. to 10:00 p.m., 
Monday through Thursday, 9:00a.m . to 11 :00 p.m. on Friday and from 11 :00 a .m. to 11 :00 p.m., Saturday 
and Sunday. The s tude nt staff provides information for the college community as well as those off 
campus. 

The Union Desk maintains the lost and fou nd each quarter. Articles such as books, clothing, rings, IDs, 
wallets, e tc. shou ld be turned in a t the Union Desk. Any articles which remain there for over one 
quarter w ill be g iven to cha rity. 

Games Room 
The Games Room is loca ted on the lower floor o f Hicks Center. The usc of the Gam es Room is supervised 
at the Union Des k. Students w ho wish to usc pool and/or ping pong equipment must present their IDs a t 
the Union Desk. Stud ents are responsible for broken equipment and will not receive their ID cards until 
restitution is made. 

Bulletin Boa rds 
Bulletin boards a rc placed s tra tcgie<1lly <Hound campus and a rc desig ned fo r s tud ent a nd faculty usc. 
The Associa te Dea n of Students w ho is in charge of the Union Desk is to be consu lted fo r bulle tin board 
space for s tude nt organiza tions. 

Sto rage Lockers 
Inexpensive storage lockers arc ava ilable for renta l by Ka lamazoo Co llege s tud ents each quarter. 
These lockers arc located in the basement of both DcWaters Hall a nd Humphrey House. Lockers are 
available through the Stud ent Services Offi ce, a nd items such as trunks, luggage, boxes, and s mall 
p ieces of furniture may be s tored in these lockers. No loose articles or boxes may be stored outside of the 
lockers themselves. Any such items w ill be di sposed of. 

STUDENT ACTIVITIES AND ORGANIZATIONS 

The O ffice of Student Acti vities pl a ns, o rga nizes, a nd presents a ll the majClr events on ca mpus as well as 
hos ting hy pnoti sts, magicia ns, comedians, blood d ri ves, exam week events, Cl ub K a nd leadership 
workshops. The majo r campus-wide a cti vities each quarter a rc: Ho mecoming and Exa m Week 
Extravaga nza (fa ll); Monte Ca rl o, Air Ba nd , and Exam Week Ex travaganza (winter); Sp ring Fling and 
Blood Dri ve (spring); a nd Bahama Boogie and Quadstock (summer). This office a lso ma nages the 
rental o f the stereo and VCR equipment. The Stud ent Activities Office is comprised of a coordina tor, 
the Stude nt Acti v ities Committee (SAO, and as many student volu nteers as would like to participa te. 
Each event has appointed chairpcoplc for the committees necessa ry to complete the work. 

Student Activities Committee (SACl 
The Stud ent Acti vities Committee works throug h the Offi ce of Student Acti vi ti es to pla n, o rga nize, 
and present the major events on ca mpus. It introduces an opportun ity for social interaction, crea tive 
expression, and ac tive pa rti cipntion in the more e njoyable aspects of college life. Stud ent input, 
opinion, and action arc importnnt components for the success of each event. 
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Student Commission 
The Student Commission is the representative government of the student body. It consists of elected 
officers, representatives from the residence halls, the chairpersons of stand ing committees, and 
commuter students and living/ lea rning housing unit representatives. It has the power to act on behalf 
of the student body by formulating and executing policies, to recognize ne w s tudent organizations, and to 
allocate funds to all s tudent organizations. Meetings are open to all students and anyone wishing to 
make a suggestion, air a complaint, o r just become familiar with the inner workings of the College is 
encouraged to attend. New ideas arc always welcome. 

American Chemical Society 
The Kalamazoo College chapter of the American Chemica l Society is made up of stude nts who are 
interested in learning more about chemistry and cmeers in chemistry. 

Amnesty International 
The object of Amnesty Interna tional is to contribute to the observance throughout the world of human 
rights, through education, letter writing campaigns, postcard actions, and petition drives. 

Asian American Student Association 
The Asian American Student Association is an organiza tion which promotes awareness of Asian cu lture 
and encourages fell owship among Asian Americans and o ther peoples. 

Bicycle Club 
The College Bicycle Club encou rages participants to ha ve fun rid ing bicycles safely. Members are 
encouraged to ride outside when conditions arc good a nd inside on roll ers and a wind trainer when road 
conditions are no t suitabl e. The Bicycling Club orga ni zes and runs the Kalamazoo College Tria thlon 
every summer quarter on Quadstock Sa turd ay. 

Biology Club 
Also called the Amoeba, the Biology Club explores the field of biology o utside the classroom setting 
through sponsorship of lec tures, group d iscussions, field trips, films and o ther activities. 

Black Student Organization 
BSO is d esigned to meet the needs of Africa n-American as well as white students who realize a need fo r 
more diversity at Kalamazoo College. The BSO sponsors such acti vities as Black Awareness Week, 
lectures, music fes ti vals and the annual BSO Dinner to honor host families and Black History Month. 

Boiling Pot 
The Boiling Pot is the Coll ege yearbook. Activities include photography, layou t, a rtwork, typing, 
resea rch, genera l o rgrmization nnd editing. 

Cauldron 
The Cauldron is the College Litcrnry/ Art Mngazine. Composed of in terested students, the Cauldron 
Edi torial Board reviews and selects origi nal s tudent crea ti ve work which has been submitted and 
prepares it for publication bi-annuall y. 

Coalition On Race and D iversity (CORD) 
The Coalition on Racial Diversity (CORD) promo tes awn reness of ethni c, cultu ral, a nd religious 
diversity and sexual orientation and respect o f human dignity and rig hts, ma inly in the forms o f 
education and act ivism. 

English Club 
The Eng lish Club desires to foster nn npprecintion of the litera ry ar ts both on campus and in the 
Kalamazoo community. 
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Environmental Organization 
The Kalamazoo College En vironmental Orga nization's main goals arc to e njoy the environment and to 
educate themselves and o thers about the current issues of en vironmental importance. These goa ls are 
accomplished through lectures, films, and outdoor retreats. 

Fine Arts Council (FINAC) 
The Council's purpose is to increase the visibility of the fine arts in the Kalamazoo Coll ege community. 
Some events include Europea n Cafes, fil ms, and a student run theater. 

Gay/Lesbian/Bisexual Support Group 
The GLBSG offers suppo rt for gay men, lesbians, bisexuals and their fri ends and seeks to foster increased 
understanding and acceptance on campus. In addition to movies and weekly discussions, GLBSG sponsors 
quarterly events designed to promote educa ti on and acti vism among both the College campus a nd the 
larger Kalamazoo community. 

Habitat For Humanity 
Habitat for Humani ty is an interna ti onal program dedicated to provide homes for low income families 
with a loca l Kalamazoo affiliate. Thi s Chris tian based orga niza ti on is open to a ll volunteers and 
focuses on building and remodeling homes in low income areas. 

Index 
The I ndex is the campus newspaper. The role of the newspape r is to give s tudents interes ted in 
journalism the opportunity to develop journa lism skills such as reporting, writing, ed iting and layout 
techniques, and to report the news, events nnd co ncerns oi th e co ll ege commu nity. Pa rtic ularly 
interested in change that can be affected a t the student level, the In dex functions as a sounding board 
for opinions on significa nt campus issues and gives students firstha nd experie nce in publishing a weekly 
newspaper. Participa tion is open to interested students. 

Inter-House Association 
The IH A works to improve and enhance residence hall a nd s tuden t li fe . It is composed of one 
represen ta tive from each residence hall , a representa tive from the Living/ Learning Housing Units, and 
a commuter representa ti ve. It is cha ired by an elected member to Stud ent Commission. The IH A is 
responsible for the vend ing machines in the residence hall s and helps fund residence hall programs a nd 
ac ti viti es. 

International Student Organization 
The Interna tional Studen t O rga niza tion (I SO> was founded to assis t ioreig n stude nts at Ka lamazoo 
Coll ege in their adjus tment to American life and to make their s tay more fulfilling . The goa l of the 
ISO is to promote better understa nding between students from other countries and those from the U.S. 
who come to K. This is done throug h mee tings, discussions, trips, and activiti es that bring together 
international a nd "do mestic" students. O ne way of unders tanding a people is to understand how they 
have fun--this is one goal towa rds which the ISO stri ves. 

Inter-Varsity Christian Fellowship 
This organization seeks to provide mutuil l encouragement a mong Chris ti a ns a nd to demons tra te 
Chris tia n truth in a ll areas of life. The activities include regu la r Bible s tud y grou ps, prayer g roups, a 
Christian book table, retrea ts and conferences. 

Jewish Organization 
The jewish Organiza tion is a s tudent -run o rga ni z<1 ti on which presents events ranging from movies, 
speakers, brunches, in addition to a nnual events such as a passover seder and orga ni za tion fair. Their 
intention is to provide an opportunity for informal ga therings while bringing jewish awareness to the 
campus. 
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K-Handbells Of Kalamazoo College 
One of the few college ha ndbcll choirs in West Michigan, K-Handbcll s o f Ka lam azoo College is an 
independent orga niza tion open to a ll students who ca n read music and fully commit to three rehearsals 
per week. Check out our homcpage on the World Wide Wcb-"http:/ /www.kzoo.edu / - cooper/ 
khandbell s. html " 

K-Spirit 
K-Spirit is a s tudent organiza tion whi ch promotes College spirit and unity a t major athle tic activities. 
Musicians, cheerlead ers, and athletes work together on the events. 

Kalamazoo College Guild of Change Ringers 
This organization is dedicated to the study and practice of the ancient art of ringing changes on bells. 
Members of the Guild are responsible for the ringing of the Ste tson Chape l bells (the larges t of which 
weighs more than half a ton) a t weddings, concerts, memorial services, and other events of ge neral 
communi ty interest. Membership is open to any student or faculty member. No previous experience is 
necessary ... only a willingness to learn. Practices are held regularly three times a week throughout the 
school yea r. 

Project BRAVE 
BRing Action and Voluntary Excellence to Ka la mazoo College. The BRAVE s tudent organi za tion meets 
each quarte r to pl an community service ac ti vi ties for its me mbers. Resources ar c shared, and 
volunteerism di scussed to assist in the implementa tion of volunteer ac ti vities. Meetings arc utili zed to 
plan both and indi vidua l and group projects. Students can join at any time throug hout the year. 

Running/Track Club 
The Running Club is acti ve in the spring <111d summer terms, when it organizes trips to o ff-campus road 
racing events a nd on campus "fun runs." The Track Club is ac ti ve in the spring when it compe tes in 
various track events versus other loca l schools. Membership is open to runners of a ll abilities. 

Ski Club 
The Ski Club provides stud ents with the op portunity to ski at local ski resorts each week during the 
winter quarter. Renta ls arc ava ila ble nt special student rates. A planned weekend ski trip to a resort 
in upper Michigan will a lso be availnblc (transporta ti on provided ). 

Students for Creative Anachronism 
SCA is a recrea tion orga niza tion dedica ted to the his torica l time period of 600-1600 A. D. Experiences 
such as dance classes, comba t dcmonstrntions, period costuming, weaving, and conventions arc offered. 

Volleyball Club 
The Volleyball Club is interested in competiti ve piny nnd hosts tournaments as well as pa rticipates in 
away ma tches and tourna ments. 

Wesley/United Campus Minis tries 
Wesley Founda ti on /U nited Campus Mini stry is a fellowship and suppo rt group for students on the 
Ka lam azoo College campus. Weekly meetings provide an oppo rtunity to explore the spiritual and 
faith d imensions of our lives. Although rooted in the Christian trad ition, thi s group holds to no forma l 
doctrinal s ta te ment, but seeks to be a ttenti ve to God's p resence in our lives. 

WJMO 
The College Rad io Station, WJMD, broadcasts only to the college community. The radio sta tion has 
over 10,000 albums in the record libra ry. It is the oldest college radi o station in Michiga n. The sta tion 
has full production fac ili ties and is sta ffed by s tudent volunteers who serve as di sc jockeys, engineers, 
and admini s tra to rs. 
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Women's Equity Coalition 
The Women's Equity Coa lition is interested in building an alert, sensitive college community, whose 
main responsibility is to d evelop interpersonal and social und ers tanding and dispel bias on the basis of 
sex. The Women's Equity Coa lition sponsors speakers, discussion groups and creative group activities. 

Women's Resource Center (WRC) 
The Women's Resource Center provides an effective, open place where women and men may deal with 
crisis, share education, provide support, and make fr iend s. The Center s trives to foster community 
between students and raise awareness of women's issues. The house is open as a residence to a limited 
number of active volunteers. 

Clubs 

Ultimate Frisbee Society 
The Ultimate Frisbee Society is a n intercollegiate club. It is informally organi zed, and any student is 
welcome to play. The club's mnin function is the playing of ultimate frisbee (a kind of frisbee football
soccer) agains t other Michigan and n1idwestem teams. The club also sponsors a frisbee golf tournament, 
fri sbee gy m class, and get-toget he r to "throw it around ." 

Athletics 

Intercollegiate Athletics For Men 
As a m ember of the MlA A and the NCAA Ill , Ka lnmazoo Co llege sponsors intercollegiate competition 
for men in football, soccer, cross country, swimming, basketball, tennis, golf, and baseball. 

Intercollegiate Athletics For Women 
As a member of the MIA A a nd the NCAA Ill, Kalamazoo College sponsors intercollegia te competition 
for women in cross country, soccer, volleyba ll , swimming, basketball, tennis, softball, and golf. 

Intramural Activities 
The Physica l Education department ad mini sters a program of both league and tou rnament competition 
in various sports . The particula r ncti vitics vary from qunrter to quarter, however, they usua lly include 
the following: so ftball , baske tbnll , voll eybnll, tenni s, bndminton, a nd racque tball. Many recrea tional 
opportunities are a lso avn ilabk , covering a wide range of ac ti vities. 

College Programs 

Art 
Courses in the Art Depa rtmen t Me open to a ll students, a nd there a rc also other ways to participate. 
The Department so metimes sponsors an Mtis t-in-residence, whose studio is ope n to interested students, 
and who may provide workshClps nne! demonstrations. Seni ors ho ld exhibitions of their SIP works in 
the College Gallery, w hich a lso has shows by outside arti sts. Each quarte r there is a bus trip to a major 
museum, usua ll y Chi cago or Detroit. Bus trips to museums and exhibitions arc open to everyone for a 
small charge. 

Chapel 
The coll ege cha pel progrom is desig ned to reflect the pluralis tic and ecumenica l na ture o f the college 
itse lf. This yea r, for example, more thon twenty differen t members of th e coll ege faculty and 
administra tion wi ll lead a chapel service. While most Frida y servi ces are re li gious, they o therwise 
address a wide varie ty of subjects in a plurality of forms. Featuring a multiplicity of perspectives and a 
rich program of ins trumenta l a nd voca l music, the chapel progra m offers a weekly opportunity for 
refl ecti ve med ita tio n, reco ll ecti on and wors hip and a uniqu e forum for rel igio us and community 
expression. 
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Liberal Arts Colloquium 
Each year approximately 100 lectures and concerts by prominent scholars and perfo rmers are presented 
und er the aegis of the Libera l Arts Co ll oqu ium program. This program is directed by the Dean of 
Chapel and includes lectures and concerts approved by the College Forum committee, as well as lectures 
approved by the various endowed lecture committees. Liberal Arts Colloquium events cover the entire 
range of academic disciplines, providing s tudents a nd faculty w ith continuo u s opportuniti es for 
inte llectual and cultural stimulation outside the classroom. 

All LAC events are open to the entire College community and are offered to s tuden ts free of charge. Any 
individual wishing to have an event considered for LAC approval must submit a written proposal to 
the office of the Dean o f Chapel by Monday o f the fifth week of the academi c quarter preceding the 
quarte r in which the event will occur. All proposals will receive the careful consideration of the 
College Forum committee, and applicants will be promptly noti fied of committee decisions. The 
endowed lecture committees and the Forum committee attempt to achieve as broad a diversity of events 
and participants as possible. 

By faculty action, s tud ents arc required to fulfill a liberal arts credit by attending 25 LAC events by the 
end of their seni or yea r. Students a rc free to complete this requ ire ment as ra pidly as they wish. All 
LAC events are announced in the college calendar, the Daily Bulletin, and on ca mpus posters. The 
mechanism fo r reco rding student attendance at LAC events is rela ti vely simple. 

Music 

1. Tickets for each even t arc dis tributed at the event. 
2. A ticket may be picked up upon entering a room where the lecture, concert, debate, e tc., is 

taking place. 
3. Students are asked to w rite their name and ID number on the back of their ticket and turn 

them in after the event has ended. (Tickets not turned in a t the end of the event will be 
denied credit.> 

4. A record of a ttendance for each student will be kept in the office of the Dean of the 
Chapel-a s tud ent may check his/her attendance record at any time. 

5. According to our honor system, each student is expected to take o nly one ticket, use his/her 
own name and resist various tempting ways to help o ther students nvoid the requirement. 
Violo tions of LACC policies will be rcgnrded as a viola tio n of the academic regulations of 
the College and trea ted accordingly. 

The Music Department sponsors the College Si ngers, Chamber Choir, the Concert Band, the Orchestra 
and the jazz Band, a ll for credit. Other g roups form as the need a rises. For further in formation phone 
the Music office at 337-7070. 

Theater 
Festival Playhouse, as the production wing of the Department of Theatre and Co mmunica tion Arts, 
produces approximately eight shows each year. A student advisory committee and the Festival staff 
select the season of plays rangi ng from the classics to modern to ava nt-garde. The Dungeon Theatre in 
particular showcases student conceived a nd directed productions: one-acts, full-length, and new scripts. 
Actor auditions and crew positions are open to all students. 

RESIDENTIAL LIFE 

The residentia l system supports, in philosophy and community, the educational mission of the College 
and is one aspect of the College's ed uca tionnl life. Living with stimulating, intelligent people w hose 
viewpoints and lifesty les ma y be different is a challenge- a cha llenge to know o neself, to think, to 
question, to grow. Residents arc encou raged to greet this task wi th cooperation and understanding. 
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The Honor System is affirmed as the vision and expecta tions for student behavior in the residential 
system, and Residential Life policies and procedures reflect the Honor System in substa nce and spirit. 

HOUSING AND MEAL PLAN REQUIREMENT 
Kalamazoo College is a residential college. Students ca rrying two or more academic units of work 
during a ny quarter must reside in college housing and board a t the college di ning center. Exceptions to 
this requirement include married s tude nts, stud ents li ving with pa rents or legal gua rdians whose 
primary residence is wi thin commuting distance of the Coll ege, stud en ts who a rc 23 years old or older 
and s tudents on Career Developme nt , Stud y Abroad or SIP qua rters, and rega rd ing the board 
requiremen t only, s tude nts li ving in one of the designated cooperati ve cook ing facilities or the 
Living/Learning Housing Units . To obtain a waiver of these requirements, s tudents must file a petition 
form, available in the Residential Life Office. 

TERMS AND CONDITIONS OF THE COLLEGE ROOM AND BOARD CONTRACTS 
The Kalamazoo College Residentia l System Room Contract covers the period of quarte rly assignment, 
from 23 hours prior to the commencement of classes to the end of the exam period . The College Board 
Contract covers the pe riod from the first d ay of classes to the last day of exams. The sum total stated on 
the quarterly billing and assignment notice covers the complete room and board cha rges for the period 
of assignment, excluding vaca tion period s. 

The College reserves the ri ght to assign space, to change assignments or to terminate occupancy for any 
default under the terms of this contract ei ther prior to or during any quarter. 

The s tudent who holds thi s contract agrees to observe and abide by all College regula tions and poli cies 
a nd the terms and conditi ons contained here in. 

All students, excepting those in the Crissey co-ops nnd the Living/Learning Housing Units, mus t ha ve a 
boa rd contract in the Coll ege dining center. 

Dining and residential p rivi leges mt~y not be used by t~nyone other than the assigned student. 

For health, safety and liabi li ty reasons s tud ents may not cook in the residen tial system in place of a 
board contract, outside o f the Crissey Cooperatives or the Living/ Learning Housing Units, wi thout 
specia l permission from the Residentia l Life Office. 

Prior to the beginning of each quarter, the condition of each room is assessed. Students will be asked to 
sign a contract attesting to the cond ition and contents of the room at that time. Damage, extraordinary 
cleaning, pest trea tmen t or any co ndition or conten ts varying from that at the beginni ng of the quar ter 
will be charged to the student. 

No furnishings may be removed from a student's room or from any common room. Removing furnishings 
from any public or common a rea wi ll result in the supervised return of the missing items and a $5.00 fee 
per item per d ay until the furni shings arc returned. In add ition the person(s) responsible for the action 
may be subject to a further disciplinary action . 

If missing furni shings arc not returned after signs have been posted req uesting the ir re turn, the 
reside ntial s taff may conduct room searches to retrieve the missing i terns. 

The College wi ll not be responsible for loss or d amage from any ca use to the persona l property of 
residents. 

Pictures, posters, flags or banners shou ld be hung only from mold ing installed for tha t purpose. Where 
there is no mold ing, masking tape or poster putty may be used . No other ad hesives may be used. When 
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a resident vacates, adhesive resid ue must be removed from the walls or students will be billed for its 
remova l. 

Students may not tamper with window screens, doors, electrica l wiring, outlets, fixtures, plumbing, 
telephone or TV cable. Stud ents who tamper with the aforementioned are subjec t to disciplinary 
action. 

Screens must remain in place at a ll times for security reasons and windows may not be routinely used to 
enter or exi t a residence. Nei ther shou ld anything be hung from windo ws or block entrance or exit doors. 

Students may not throw wa ter or a ny items into, out of, or within a residence hall. 

Bicycles may not be stored or parked in the entrances, hall ways, or lounges of the residential system at 
any time. 

Damage Policy 
Students are responsible for ex traordinary cleaning, damage and theft of Coll ege property within the 
residential system. Cleaning of, damage to a nd theft of fu rni shings from common areas within a hall or 
house for which indi vidual responsibility ca nnot be determined will be appor tioned among all members 
of the hall or house, fl oor, wi ng, hnll way or section as deemed appropriate by the Residential Life 
Office. The minimum charge for ex traord inary clea ning, damage, or theft will be $5.00 per s tudent. 

Housing Assignment Policy 
In keeping with the College's policy of non-di scrimination, housing assignm ents are made without 
regard to race, colo r, religion, sexua l orien tation, na tiona lity o r e thnicity, age, handicap or other 
factors irreleva nt to participation in programs of the Coll ege. Student preferences for type of housing 
and choice of roomma te may be honored, provided this will not result in discrimination in viola tion of 
Title VI of the Civil Rights Act o f 1964. 

The housing assignment policy and proced ures will be found as a part of the quarterly housing 
applica tion. Students should familia rize themselves wi th it thoroughly. 

Items Prohibited in Rooms 
space hea te rs 
waterbeds 
ho t plates 
camp stoves 
gri ll s 
pets 
air conditi oners 

refrigerators larger than two (2) cubic feet 
street signs or other public signs 
food which mCly attract insects or roden ts 
darts or dartboards 
toaster or microwave ovens 
weapons of any kind 

Students requiring the usc of Cln air co nditioner must provide their own air cond itioner and a physician's 
note detailing the necessity of a n air conditioner to the Residentia l Life Office. A limited number of air 
conditi oners ca n be accommodCl ted. Once thClt limit hCls been reached, a s tudent will be relocated. Air 
cond itioners must be properly installed in the sleeping quarters and canno t be larger than 6,000 BTU's. 
To offset the additiona l costs to the Co ll ege for such usage, s tuden ts with air condit io ners w ill be 
cha rged $35.00 per qua rter. 

Students found in vio lation of the prohibition against pets wi ll be asked to remove the animal(s) 
within 24 hours and wi ll be assigned cleaning and pest treatment charges a nd any charges related to 
replacement or repair. Ani ma ls remaining beyond the 24 hou r g race period will be removed by the 
city's Anima l Control Unit at the resident's expense. 
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Room Inspections 
The College must inspec t rooms from time to time to ascertain the conditio n of furnis.hings, paint, 
fixtures, etc., and therefore reserves the right to enter and inspect rooms a t all reasonable t1mes. 

Termination 
If a student withdraws, decides not to matriculate o r deviates prior to the beginning o f the quarter, this 
contract will be terminated and no cancella tion fcc will be assessed. 

If a student withdraws o r deviates after the beginning of the quarte r, but has no t occupied the 
assignment, this contract will be terminated and a $100 ca ncellation fee assessed. 

If a s tudent withdraws o r o the rwise leaves the College during the quarter after ha ving occupied an 
assignment, the boa rd charges fo r the remainder of the term will be refund ed , unless it is within the 
last three weeks o f the term, w hen no board charges will be refunded. No part of the room charge will 
be refunded. 

If this contract is te rmina ted by the College beca use the s tud ent fa iled to observe and abide by all 
College regula tio ns and po licies, a ca ncella tion fcc equa l to all remai ning room charges under this 
contract will be assessed. 

RESIDENTS' RIGHTS AND RESPONSIBILITIES 
Each resident has the right o f access to and usc of his o r her roo m, free fro m solicita tion, disturbance or 
inte rference, and harassment. Residents may ente rtai n guests who abide by the regula tions and policies 
of the residential system . Every reasonable e ffort shall be made so that rights o f privacy, peace, quiet 
a nd public order are adequa te to provide for study, sl eep and safe ty. 

Residents in a ny way vio la ting these righ ts or regula tions or po licies rela ting to the residential system 
as contained e lsewhere in thi s handboo k arc subject to the full range of di sciplina ry actio ns ava ilable 
to the College, up to and including removal from housi ng, suspension and dismissal. 

The College seeks to insure the privacy of ench student. Therefo re, no room sho uld be entered without 
firs t knocking. 

The exterior doors of the residential system in a ll living units a re locked 24 hours a day, seven days a 
week and should not be p ropped open or left unlocked . Students a re issued security cards or keys for the 
exte rio r door(s) o f their residence hall. Lost ca rd s mu s t be reported to Secu rity immediately a nd the 
stude nt will be billed for replacement. 

Students compromising building security in any iashion arc subject to disciplinary ac tio n. 

Guest Policy 
In the matter of g uests, s tudents are urged to extend the same respect, consideration and understanding to 
roomma tes they would appreciate for themselves. Enterta ining g uests is a nego tiable issue with a 
roommate, not an inalienable rig ht. Each s tu dent has the rig ht to ente rta in g uests in his or he r 
room/suite, as lo ng as the roomma te's ri ghts to access, privacy a nd to study a nd s leep free from 
dis turba nce a re respec ted. A resident may no t enterta in g uests in a room over the objections of a 
roommate. 

Stud ents may have occasional overn ight guests. Residence ha ll s taff sho uld be info rmed that you have 
a gu est in case the guest needs to be contacted in an emergency. Guests remaining for an extended period 
of time will be asked to leave. 

Each host s tudent is responsible for the conduct of his or her g uest and the consequences of that conduct. 
Guests are expected to com ply with a ll residence ha ll reg ulation s and coll ege policies. 
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When roommate conflicts arise over guests, the students involved are expected to make every mature 
and responsible effort to resolve the si tu at ion, utili zing, if necessary, the resources of the Residential 
Life Staff. 

Noise and Quiet Hours 
It is difficult to set specific stand ards rega rding levels of noise whi ch will sa tisfy all residents. 
Individual levels of noise to lerance vary widely. However, a primary purpose of the residential 
system is to offer conditions w hich permit reasonable order for study and sleep. Students must be able to 
work and rest without undue interference or disturbance. At no time may a resident crea te excessive 
noise which wi ll disturb o ther residents. 

As a minimum standard, qui et hours will begin at 11:00 p .m. weekdays (Sunday -Thursday) and 1:00 
a.m . on weekends (Friday a nd Saturday). 

Students w ho frequently disturb others may be removed from housing. 

Resolving Conflicts 
It wou ld be illusory to assume that a ll conflicts a nd disputes which are likely to arise in the 
Res idential System w ill be easil y resolved by mutual unde rstanding and agreement. Initial 
responsibility for settling disputes rests wi th the indi viduals involved, who are expected to a ttempt to 
resolve proble ms whenever possible befo re turn ing to the Residential Life Staff. The Area 
Coordinators and the Resident Assistants, as Col lege officials living in the residences, will s tri ve to 
protect the righ ts of all residen ts by advising and assis ting individuals. When problems cannot or will 
not be se ttled in this ma nner, the staff will enfo rce the regula tions a nd policies of the College and 
initiate disciplinary action as a ppropri a te. On those occasions whe n me mbers o f the s taff find it 
necessary to act in the ro le of Co llege autho rity, residents arc obliged to follow their directives. If a 
resident bel ieves tha t a member of the staff is ac ti ng improperly, the resident should : 

1. Obey the instruc tions of the staff member. 
2. Inform the s taff member that the resident believes the staff me mber is acting improperly. 
3. Register a form<JI complai nt with the Associa te Dean for Residential Life. 

It is the goa l o f the Residentia l Life o ffi ce <1nd the sta ff to resolve problems ill the lowest possibl e 
level and to institute fo rmal disciplinary action only \vhcn necessa ry. Formal response must, of course, 
be governed by the nature of the particular dispute or infract ion . Initial ac tion fo r serious offenses will 
begin a t a higher level. 

Roommate Conflicts 
The room assignment process is predica ted upon s tudents being knowledgeable about the process and 
making their own cho ices. Therefore, students should occupy assigned rooms until the quarter's end . 
When conflic ts arise s tudents are expected to make every mature a nd responsible effort to resolve the 
situation, utilizi ng, if neccss<1 ry, the resources of the residence staff, prio r to seeking a room cha nge. 

Occasionally conflicts a rise necessi ta ting a room change. If a move is deemed appropria te the student 
s hould sec his/her Area Coordinator. All moves mu st be authorized by the Residential Life Office and 
the Area Coordinator(s) in volved. 

Room Searches 
A room sea rch is a utho rized when there is s ufficient rea son to believe that a vio la tion of Co ll ege 
policy or crime is ta king place or has taken place. Room sea rches must be authorized by the Dean of 
Students, Associa te Dea n of Students, or Directo r of Security. Furthe rmore, a member of the Student 
Services Staff s hould be present during the sea rch and at least two persons must conduct the search. If 
the s tudent whose room is to be searched is not present, a form indica ting the purpose of the search and 
the names of the searchers must be left in the room. 
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In cases o f emergencies which involve clear evidence that li fe or property a re in imminent danger, Area 
Coordinators, Resident Ass ista nts and mai nte na nce perso nn e l may e n ter a pa rticula r roo m 
immedia tely. 

KALAMAZOO COLLEGE SECURITY DEPARTMENT 

Kalamazoo College ope ra tes its own non-deputized security program . Security personnel, unde r the 
direction of Glenn Nevelle, Director of Security, regularly pa trol the cam pus 24 hours a day, every day 
of the year. Security will respond to all requests for service and a ttend to si tuations around the cam p us 
tha t a ffect the security o f residents a nd visitors. The College admini stration has increased exterior 
lig hting, added outdoor emergency p hones and trimmed shrubbery to make our environment sa fer. 
Although these improvements a nd the presence of security pa trols grea tly increase cam pus security, 
safe ty must a lways be of persona l concern to members o f the Coll ege community . The security 
department requests tha t criminal acts and unusua l or susp icious acti vity be reported immediately. The 
security d epartment has establi shed a close working rela tionship with the loca l pu blic safety 
d epartme nt. Campus security co nducts most of the preliminary in vestiga tions on non-violent type 
criminal offenses. These criminal offenses arc forwa rd ed to the local pu blic safety depa rtment for 
further ac tion. The College Ju di ciil l Council o r the Improper Sexual Conduct Panel acts on violations of 
Co llege policy a nd may a lso tilke ac tio n on a crimina l offense (see judicia l Policy). Securi ty will 
req uest im mediate response from the City of Ka la mazoo on crimes in progress, crimes aga ins t a pe rson 
and medical emergencies. 

Campus Facilities Access 
Camp us build ings arc generally open during weekdays when the College is in session. All b uildings are 
closed a t specified hours d uring the week and usua lly closed on the weekend. Studen ts with ID cards 
will be a llowed to s tay in Dewing a fter the building has been closed to the general p ublic. Build ing 
closing hours are as follows: 

Anderson A thletic Center: 10:00 p.m. 
Dewing Hall : 2:00 a.m . 
Dow Science Bu ild ing: 12:00 a. m . 
Light Fine Arts Buil d ing: 11 :00 p.m. 
Hicks Center: 2:00a.m. 
H umphrey Ho use: 5:00p.m. 
Mandelle Hall : 5:00p.m. M-F, Noon Sa turd ay 
Markin Racket Center: open by schedule only 
Na ta torium: open by schedu le only 
Olds/Upton Hall : 12:00 a .m. 
Residence Ha ll s and Li ving/ Lco rning Housing Units: locked 24 hours per day 
Stetson Chopel: open by schedule only 
Upjo hn Libra ry: Mid night Sunday- Thursday; 8:00 p.m. Friday a nd Sa turday 

Security personnel make rout ine inspections of all College properties and assist in the closing of the 
structures. Students, upo n req ues t, arc req uired to show their s tu dent identifica tion. Add itionally, 
s tud ents fo und in a restric ted or unauthori zed a rea sha ll be in vio la ti on of College policy. 
Comprom ising the securi ty of any ca mp us facili ty or tampering in any fashio n wi th security measures 
(incl ud ing, but not li mited to propp ing doors, da maging or subverting alarms, windows, doors, screens, 
tam pering with phones, di scharging fire ex tinguishers or using alarmed doors excep t in cases of an 
emergency, etc.) is s trictly forbidden a nd su bject to the entire range of d iscipl inary sa nctions available 
under the jud icia l policies o f the College. 
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Campus Security Programs 
To educate faculty /sta ff a nd stud ents on crime prevention techniques and the incidence of criminal 
acti vity, the security department utilizes the following mechanisms: 

Campus Buzz: 
Index: 
Security News Bulle tin Board : 
Workshop s: 

Ma ilings: 

Ava ilable Monday- Friday on computer (Hobbes system) 
School newspaper, published weekly 
Updated dai ly 
Stud ent Services, Residential Life and the 
Security department conduct various workshops 
throughout the school year dea ling with 
sa fety and security issues and sexual assault programs. 
Student Services, in conjunction with the security department, 
d istributes information per ta ining to crime a wa reness issues 
and prevention ti ps. 

The mechanisms identi fied above alert our Coll ege population to wha t is occurring on and around our 
campus. The info rmation disseminated will assis t the coll ege communi ty in identifying prevention 
techniques that can be utilized to avoid victimization. The College has also instituted a campus safe ty 
committee to identi fy and address sa fe ty issues that may a ffect our environme nt. Additiona ll y, the 
security department is available to provide escorts upon request. 

Student Responsibility 
The coop erati on and invo lvement of stude nts themselves in a campus safety program is absolutely 
necessary. Students must assume responsibilityfor their own persona l safety and the security of their 
personal belongings by taking simple common sense precau tions. For exam p le, a lthough the campus is 
well -lig hted, a ny studen t- male o r fcnoale-Tnay feel more comfortabl e u si ng the Coll ege security 
escort service when re turning to the residence halls late at night. Room doors s hould be locked a t night 
and when the room is unoccupied. Stra ngers should never be allowed into residence hall s. Students 
with cars mus t park them in their assigned area a nd keep vehicles locked a t a ll times. Valuables 
should be locked in the trunk. Each student is expected to take the necessa ry p reca utions to avoid being 
victimi zed. 

Reporting Criminal Offenses or Emergencies 
The College has a 24 hour security depa rtment a nd therefore is avai lable to respond to any type of 
incident tha t occu rs on our ca mpu s. Emergency phones have been installed about our ca mpus as well as 
a t each main entra nce to our residence hall s. Add itiona lly, faculty/staff and students have access to a 
24 hour phone in buildings which arc utilized after normal business hours . Security will respond to a ll 
calls for service and will summon add itional assis tance through the local publ ic safety d epartment. 
The securi ty department encourages all members of the College communi ty to report criminal acts 
and/or suspicious occurrences to security immed iately. 

Criminal offenses shoul d be reported to the Security Department but may be reported to the Dean of 
Students, Associa te Dean of Stu dents for Reside nti al Life o r Associa te Dean of Studen ts for Campus 
Life. 

Campus Crime Statistics 
To comply with "The Crime Awa reness and Campus Security Act of 1990," the Coll ege on a n annua l 
basis will publish the following reported crimes which occur on campus property: murder, sex offenses 
(forcible and nonforcibl e), robbe ry, aggrava ted assa ult , burglary and moto r vehi cle the ft. 
Additionally, the nu mber of arrests for the fo ll owing crimes will be reported: li quor law viola tions, 
drug abuse viola tions, and weapon possessions . 
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"The Crime Awareness and Ca mpus Security Act of 1990" requires the College to publish annual crime 
statis tics on certain crimes. This report contains alleged repo rted crimes which occurred on campus 
property. 

Reported Criminal Offenses 

January 1, 1994 to January 1,1993 to January 1,1992 to 
December 31, 1994 December 31, 1993 December 31, 1992 

Murder 0 Murder 0 Murder 0 

Robbery_ 0 Robbery 0 Robbery 0 

Aggravated assault 0 Aggravated assault 1 Aggravated assault 0 

Burglary 4 Burglary 3 Burglary* 21 

Motor vehicle theft 2 Motor vehicle U1eft 2 Motor vehicle theft 2 

* Burglary-13 of these burglaries were committed during a break period by one person and subject was 
identified and arrested for offenses. 

Forcible rape 
Forcible sodomy 
Sexual assault with an 
object 
Forcible fondling 

I Incest 
Statutory rape 

January 1 to 
December 31, 1994 

Liquor law violations 

Drug abuse violations 
Weapon _possessions 

Fire Safety Procedures 

0 

0 

0 

2 

0 

0 

0 

0 

0 

Sex Offenses, Forcible 
Forcible rape 0 

Forcible sodomy 0 

Sexual assault with an 0 
object 
Forcible fondling 0 

Sex Offenses, Nonforcible I Incest I 0 
Statutory rape 0 

Forcible rape 
Forcible sodomy 
Sexual assault with an 
object 
Forcible fondling 

I Incest 
Statutory rape 

Nu b m ero f Arr f F 11 ests or 0 owmg C 'mes n 

January 1 to January 1 to 
December 31, 1993 December 31, 1992 

Liquor law violations 0 Liquor law violations 

Drug abuse violations 0 Drug abuse violations 
Weapon possessions 0 Weapon possessions 

0 

0 

0 

0 

0 

0 

0 

Fire sa fety is a serio us concern o f the College. The fo llowing regulations a rc designed to protect every 
indi vidual in the Coll ege community from the threa t o f fire. P lease unders ta nd and abide by these 
regula tions . Building floor pla ns s howing fire ex it routes and loca tio ns of fire extingui shers a re clea rly 
posted in every hall. 

Fire drills a re req uired by s ta te law. The College cond ucts d rills every quar ter. Whenever a fire ala rm 
sounds, please leave the bu ild ing quickly a nd in a n o rderly ma nne r by the nearest exit. All windows 
and doors should be closed hut not locked. Do no t re-e nte r the building unti l instructed to do so. Students 
refusing to leave buildings whe n an a larm sounds arc firs t enda ngering them selves and secondly are in 
vio la tio n of s ta te fire codes. A fine of $50.00 may be im posed for fail ure to vaca te a bu ild ing. 

2 4 



Any student who initiates a false alarm or discharges a fire ex tingu isher for other than a fire 
emergency will be considered in viola tion of College policies and subject to disciplinary action. 

Ope n flames, including ca ndles, are prohibited by the city fire code. Playing with fi re in any manner, 
whether or not damage or injury occurs, is strictly forbidden. 

Overcrowding in a facility can be very dangerous in case of fire. Please abide by capacity restrictions 
and leave an area quickly if asked to do so by a security g ua rd attempting to elimina te the 
overcrowding. 

Kalamazoo College Alcohol Policy 
Refer to Alcohol Policy contained in this handbook on page 33. 

Kalamazoo College Controlled Substance Policy 
Refer to lllegal Drug Use policy contained in thi s handbook on page 33. 

Residence Hall Key Card and Room Keys 
At the beginning of each qu nrtcr, stud ents arc issued a room key and a key card to the exterior door of 
their residence ha ll. These keys a re issued to help s tudents protect the ir pri va te possessions and 
increase residence ha ll securi ty. Stud ents arc encouraged to lock their room doors at a ll times and are 
further encouraged never to pro p open the ex terior doors of the residence hal ls or li ving/ learning 
housing units. To ensure safety to self and o thers, report a lost room key to the a rea coordina tor and a 
lost key card to security immediately. In case of a loss, the student wi ll be responsible for the following 
costs: Recoring of room door ($25.00), replacement key ($5.00 each), key ca rd ($25.00). 

Outside organizations, persons or individual students may not solici t funds or sell items in the 
residential halls without authoriza tion from the Dean of Students. 

Motor Vehicle Registration and Parking 
Day time and overnight parking is quite limited on the Co llege campus. All motor vehicles utili zing 
overnig ht parking faciliti es must have their vehicle registered with Security. Registrat ion permits 
are free of cha rge a nd must be properly displayed. Freshmen may not ha ve cars during their first yea r 
unless employed more tha n ten hours per week because of limited parking spaces. Permits must be 
obtained by the end of first week of each quarter. Overnight parking of s tudent cars is restricted to 
DeWaters, Severn, Trowbridge, Markin, Neil Post, FAB Lower Lot (except South row), Athletic Field 
and Acker Street lo ts. The Hicks, Upper Fine Arts, Lower Fine Arts (South row only), and Facilities 
Management lots are reserved either for facu lty/sta ff and/or visi tor parking. Vehicles parked in fire 
lanes, restricted parking a reas, yellow curbed areas and in overnight lots if unregistered will be towed 
at owner's expense. Tempora ry overnig ht pa rking permi ts for guests are ava ilable from the Security 
Office. Parking fi nes arc payabk at the Business Office during busin<.•ss hou rs. 

THE HONOR SYSTEM 

The mission of the College is the ed uca tion of men a nd women that will prepare them for productive 
li ves and fru itfu l participation in socie ty. Members of the Ka la mazoo College Community come to 
teach, study, and work here beca use the College's mission and community sta tements correspond to their 
values. This community of ind ivid uals holds these va lues in common, despite our d iversity. However, 
we recognize that this community is a fragile balance of coopera tion, good will, and dependence, ever in 
need of renewal as new members en ter it. 

The Honor System is a set of mutua lly held princip les freeing us to crea te an envi ronment of living and 
learning tha t wi ll foster understa nding, mutual respec t, intell ectu al curiosity, and socia l commitment. 
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We ask the me mbe rs of the Ka lamazoo Co llege community to pledge themselves to creating and 
protecting a sense of honor in the ir li ves, and we ca ll upon them to act when they observe actions tha t 
are in confl ict with these p rinciples. 

Taking Responsibility for Personal Behavior 
1. To develop acad emic and socia l growth, we commit ourselves to free inquiry, openness to different 

points of view, and honesty in speech and conduct. In our attitudes and actio ns, we aim beyond 
selfishness and pa rochiali sm. 

Respecting Others 
2. To enhance our community, we accept responsibili ty for its social well-being. We commit ourselves 

to treat with respect those with w hom we d iffer, to recognize the rights held by o thers, and resolve 
conflicts. Expressions of prejudgmen t and prejudice are contrary to this mutual respect and prevent 
the fostering of community. 

Nurturing Independent Thought 
3. To safeguard the integri ty of academic work a nd research, we accept responsibili ty for our own 

scholarly performance. We regard false representa ti on of our scholarly work as unaccep table 
because it undermines our integrity and tha t of the community. We commi t ourselves to knowing 
under wha t cond itions scholarly resea rch is to be conducted, the degree of colla bora tion a llowed, 
and the resources to be consulted . 

Accepting Environmental Responsibility 
4. To maintain a nd i1nprove th e cond ition of our physical environment, we commit ourselves to the 

respectful and prudent stewa rdship o f our community's material and na tura l resources. 

SOCIAL POLICIES AND REGULATIONS 

Social poli cies a nd regul a ti o ns d efine more clea rly and definiti ve ly the principl es of the Honor 
System. The poli cies offer gu idance nbout how to interpret the commu nity s tanda rds ou tlined in the 
Honor System. 

Student social life is subject to the study and review of the Campus Life Committee which is composed 
of students, ad ministra tors a nd faculty. The Committee's purpose is to work for the integra tion of the 
various aspects of college life, both in the classroom and beyond , and to encou rage an atmosp here of 
mutual respect, trus t, and COO J:X'ra tion amo ng a ll members of the commu nity. The Committee stud ies and 
eva lua tes college li fe, proposes changes in the basic socia l rules govern ing studen ts a nd clari fies 
existing rules. It is the orgn nizn tion throug h which all major rule matters a re channeled. 

Viola tions of the fo llowing regula tio ns arc considered serio us offenses to the sensibili ties of the College 
community and will resu lt in d isciplina ry ac tion by the a pp ropria te jud icial body or adminis tra ti ve 
offi ce. 

Academic Regulations 
1. Plagia ri sm: a student m;1y not present the work of others as his or her own withou t accepta ble, 

proper documen til tiun. 
2. Dishonesty in Class Wo rk 

a. The work of ano ther may not be submitted to meet the req uirements of a course. 
b. A paper may not be submitted to meet the requiremen ts in two d ifferent courses withou t specific 

permission of both ins tructors. 
c. A laboratory experiment or the report of an experiment may no t be falsified. 
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3. Dishonesty in Examinations 
a. Notes, tests, or other memory aids may not be used during an examina tion unless specifically 

allowed by the instructor. 
4. Unauthorized Collabora tion : A student may not prepare a report, paper, take-home exam, or o ther 

course assignments with the help of others unless specifically authorized by the instructor. 
5. Hampering or discrediting the academic work of o thers by, but not limi ted to, the following: 

a. misusing, mutilating, hiding, or stea ling library materials; 
b. altering or misusing computer programs or equipment; 
c. interfering with the rightful computer access of o thers 

6. Falsifying Records 
a . A student may not falsify any college records or forms for the purpose of enhancing academic 

standing odor financia l gain. 
b. A student may not give false evidence of attendance at LACC events for the purpose of 

enhancing academic standing. 
7. Academic Dishonesty: A stud ent may not aid another in specific acts of academic dishonesty. 

Rights and Responsibilities of Students 
In the event of an interpe rsonal conflict or an academic di spute with an instructor, whether over a 
grade, course policy, or class conduct, stu dents have the right of appea l to a member of th e 
adminis tra tion. 

Places to Seek Recourse 
Many concerns can be resolved by making an appointment and talking with the instructor about the 
nature of the problem. In cases where this method has proved ine ffect ive o r seems impossible or 
inappropriate for the student to a ttempt, the following alterna ti ve ste ps may be taken: 
1. Consultation with one's facu lty ad visor. 
2. Consulta tion with a trusted facu lty member or administrator. 
3. Consulta ti on with the department cha ir, if thi s person is not the instructor in questio n. (Identity of 

the department chair may be obtained from the departmental secretary.) 
4. Consulta tion with the divisional chair, if this person is not the inst ructor in question. (Identity of 

the division chair may be obtained from the departmental secreta ry.) 
5. Co nsulta tion with the appropriate administra ti ve authori ties: 

a . For questions of an academic nature that cannot be reasonably settled in the manner suggested 
above, see the Associate Provost, 2nd floor Mandelic Hall, phone 337-71 62. 

b. As a reminder, cases of possible sexual harassment should be discussed with Marilyn La Plante, 
Dean o f Students, Student Services Office, phone 337-7209, or Gary Dorrien, Dean of Chapel, 
phone 337-7362. Consult page 30 of the Studen t Han dbook for the descrip tion of sexual 
harassm ent. 

The Ethics of Computer Usage 
The College seeks to provide the computing resources needed to n•eet the academic and educational 
needs of our students, faculty, and staff. We believe that users should be encouraged to learn about the 
systems beyond jus t those things needed to do the job at hand, that they should be secure in the privacy 
of their files fro m inspection, modification, or delet ion by o thers, a nd that the avai lable resources 
should be shared equitably among the users. In order to rea lize these goa ls it is essential that the users 
themselves observe reasonable s tandards of responsible and e thical behavior. These standard s d er ive 
from notions of common sense and decency that apply in any situation involving a li mited shared public 
resource. 

While a distinction must be made between irresponsible behavior arisi ng from ignora nce and unethical 
behavior s temming from malicious intent, it is the obliga tion of every user to acquire knowledge of the 
system that wi ll minimize the like lihood of unintentiona l offenses. Willful d epartures fro m 
community standards of e thica l behavior cannot be accepted . 
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While some computer softwa re is in the public doma in and ca n be legally copied, most software on 
College computers is copyrighted. Copying this softwa re is theft. In general, one copy of softwa re must 
be purchased for roery computer, whether or not the computers are networked. 

Since our computers arc connected to national and international networks of compute rs, all users must be 
aware of the rules governing usc of these networks. Just like the computers on campus, our access to the 
networks and off-campus resources must be shared equitably. 

Some examples of unethica l behav ior in volving the usc of computer resources are: 
•deleting, renaming, or modifying applica tion fi les on the microcomputers so tha t other users are 

hampered in their abili ty to use them 
•using computer resources for non-academic work when this interferes with users who have 

coursework to do 
•accessing accoun ts belonging to others without explicit permission 
• copying the word-processing software in the microcomputer labs for use on a personally owned 

microcompu tcr 
•sending chain letters or un wa nted mail over the computer networks 
•taking paper from the computer labs to use with your own printer 
•using College computer resources for personal profit 
•knowingly bringing a virus-infected d isk into the compu ter labs 
• trea ting computing equ ipment so roughly as to damage it 

These examples arc intended as illus trations of unethi cal beha vior and arc not intended to cons ti tute an 
all-inclusive list o f them. For a mo re complete listing of computing rig hts and responsibilities see 
Computer Services. If in doubt as to the propriety of some behavior or action, please consult with the 
Director of Computing. 

Expectations for Appropriate Conduct During a Career Development Internship 
Students a rc expected to condu ct themselves in a responsible ma nn er which supports the terms and 
intent of the learning contract between th emselves a nd the ir employers a nd to mainta in a professiona l 
rela tionship between the place of employme nt and the College. Students w hose behavior threatens to 
jeopnrdizc the future of the Career Development Program or reflects discredit upon themselves, the 
employer, the p rogram or the Coll ege, may be removed from the progra m or have a rela tionshi p with 
an employer termina ted by the program director. 

Social Behavior D uring Study Abroad 
Social regula tions, like good wi nes, seldom trilvel well. Recogni zing this, the Study Abroad Program 
has from its beginnings minimi zed fom1al rules il nd emphasized indi vidual and group responsibility for 
appropri a te behavior abroad. What is considered ilppropri ate has been determin ed largely by the 
loca l contex t. With certain excep tions, participa ting s tudents have en joyed a degree o f freed om, both 
social and academic, generally comparable to tha t o f their foreign counte rparts. 

A guest's freedom, however, is different in kind from tha t of a host and en tails certain unique 
obligations d etermined in part by the terms of the visit. The Ka lamazoo stud ent, as a guest abroad, 
functions within a context which need s to be clea rl y und ers tood. Kala mazoo Co ll ege and the s tudent 
arc jointly responsible for the stud ent 's ac ti ons to indi viduals and communi ties, to foreign countries a nd 
universities, a nd to Amcriciln students w iHI mil y wa nt to stud y abroad in the future. Recommend ed and 
accepted as someone who desires to tilke adva ntage of educa tiona l o pportunities abroad, a Stud y 
Abroad pa rticipant is obliga ted to take seriously the role of a s tud ent, and the College is likewise 
obliga ted to see that poor ilcadem ic pcrh)rmance nnd unacceptable socia l behavior, even though judged 
on somewha t d ifferent bases, have a t least the same consequences abroad as they have at home. 

What, the n, cons titu tes acceptil ble social behavior? Idea lly, acceptable behavior should reflect such 
qualiti es as integrity, openness t<) tlw new and different, sens iti vity to others' need s a nd a generous 
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portion of compassion. Minimally, it must include compliance with all local laws and regulations and a 
genuine concern for the mores a nd social patterns of the host family and community, in o rder that 
student actions not be offensive either to family or to community. More generally, any behavior which 
causes pain or serious discomfort to o thers or which refl ects discredi t upon the indi vidual him/ herself 
or upon Kalamazoo College or the host institution is considered unacceptable and would subject the 
offend er to disciplinary action. 

Harassment Policy 
An environment of mutual respect must prevail if the College is to fulfill its educational mission. The 
College views the preserva tio n a nd protection of the dignity of all its m embers as integral to tha t 
mission, and recognizes an obligation to regula te any conduct which threatens its educational ideals. 

The mission of the College is predicated upon the open and free exchange of ideas, and the College must 
welcome the broadest range of diverse convictions and opinion within its educational forums. If the 
open and free exchange of ideas as well as the ideals of community expectations are to be protected, all 
individuals must be free from harassment. 

Harassment is d efined as any be ha vior, verbal o r physical, which vtc ttmizes an indi vidual on the 
basis of race, ethnicity, religion, gender, sexual orientation, creed, ideology, national o rig in, ancestry, 
age, marital status, o r physi ca l disability; and has one or more of the following impacts on an 
individual : 

•involves an express o r implied threat to personal safety; or 
•crea tes an intimidating, hostile, or demeaning environment; or 
•has the purpose of reasonably foreseeable effect of interfering w ith an indi vidual's full and free 

participation in the ed uca tiona l o r ex tracurricular life of the Co llege. 

The defense of the rig ht o f all community members to be free from harassment does no t imply an 
ins titutional end orsement of a ny parti cu la r fa ith, lifestyle, or affiliation. Rather, the Harassment 
Policy recogni zes and fulfills the Coll ege's duty to respect the dignity of each individual and protect 
its ed uca tional idea ls. 

All community members must assume the responsibility to educate themselves to ensu re that 
harassment d oes no t occur. In the event of violations, the College encourages informal mediation of 
disputes. The compl ainant may seek to resolve the matter of inap propriate conduct by discussing it 
directly with the person(s) a ll eged to have caused the problem; o r the complainant may call upon 
other members of the community, such as a resident assistant, professor, or counselor, to assist in 
informal mediation. When such info rmal mechanisms prove insufficient or unsuccessful, complainants 
are urged to appeal through forma l College mecha nisms for resolution and adjudication . 

The College recogni zes that conflicts may arise between freedom of speech and the right of indi viduals 
to be free from ha rassment and not every act that might be offensive to a n ind ividua l o r a g roup will 
necessa ril y be considered a violat ion of this policy; moreover, an individual who knowingly and 
intentionally fil es a false complaint under this policy may be subject to discipline. Judicial decisions 
must distinguish between harassment and s ta tements or dissemination o f opinion on a case-by-case basis 
with proper regard for the protection of individ ual rights, re ligious and n10ral convictions, academic 
freedom and advocacy, as well as the nature and locus of conduct. The College jud icial process may 
result in the impositio n of any of a wide range of punitive sanctions, includ ing dismissal. 

Students seeking redress or information concerning harassment by a faculty member or staff member can 
consult the following persons: 

Dean of Students 
Dean of the Chapel 
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Should ei ther or both of these indi vidua ls ha ve a confli ct of interest in the matter, the President would 
appoint an alternate(s) for thi s rol e. See the proced ures for resolving a complaint of harassment in this 
section. 

Sexual Harassment Policy 
Kalamazoo College rea ffirms its policy that students, faculty, staff, and employees have the right to 
be free from sex discrimination in the form of sexual harassment by any m ember of the College 
community. 

Sexual harassment is defined as "unwelcome sexual advances, requ ests for sexual favo rs, and o ther 
verbal or physical conduct or communica tion of a sexual nature when: 

( i) Submission to such conduct or communication is made a term or condition either explicitly 
or implicitly to obtain employment, public accommodations o r publi c services, education, 
or housing. 

( i i) Submission to or rejection of such conduct or communication by an indi vidual is used as a 
factor in d ecisions affecting such individual's employment, public accommodations or 
public services, ed uca tion, o r housing. 

(iii) Such cond uct or communication has the purpose or effect of substantially interfering with 
an indi vidual's employment, public accommodations o r public services, educa tion, or 
housing, o r creating an intimidati ng, hostile, or offensive employment, public 
accommodations, public services, ed ucational, or housing environment." (EEOC 
de finiti on ) 

Of primary concern is the pro tection o f huma n rights, especia lly personal safety, dignity, and self
respect. Only when reasonable steps have been taken to protect the complainant w ill attempts be made 
to confront the accused and impose sanctions. Confidentiality wi ll be maintained in as far as possible. 

Students seeking redress o r info rmation concerning harassmen t by a facu lty member or staff member can 
consult the follo wing persons: 

Dean of Students 
Dea n of the C ha pel 

Should either or bo th of these individua ls have a confli ct of interest in the matter, the President wou ld 
appoint an alternate(s) fo r thi s ro le. Sec the proced ures for resolving a complaint of harassment in this 
section. 

Procedures for Resolving A 
Complaint By a Student of 

Harassment or Sexual Harassment 
By a Facu lty or Staff Member 

When a faculty o r staff member is accused of ha rassment by a student, the identity o f the complainant 
and the accused will be protected in as far as is possibl e whi le the all eged harassm ent is addressed. 
The s tudent wil l be enco uraged to take action to stop the harassment; however, it is to be understood 
tha t the institution will in ves tiga te and take appropria te act ion in every case brought to the College's 
a tten tio n. 

Resolution of First Complaint 
Against a Faculty or Staff Member 

The Dean of Students and the Dea n of the Chapel wi ll meet with the stud ent, the accused faculty or 
s taff person, and any witnesses to de termine the validity of the accusation. Should the accusation be 
deemed invalid, no further action wi ll be ta ken, and no record of the investiga tion wi ll be kept. Should 
the investiga tion suggest tha t harassment has occurred, one of the followi ng steps will be taken: 
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1. The student complainant shall confront the faculty/staff member about the 
harassment, expla in that the student has discussed the matter with the Dea n of Students 
and Dea n of the Cha pel, and ask that the harassment cease. The Dean of Students and the 
Dean of the Chapel subseq uently \vi ii meet with the accused to ensure that the harassment 
stops and to develop appropria te ways to avoid negative ramifications. 

2. The student complainant shall write a letter to the faculty/staff member describing the 
harassing activity, the reaction to the ha rassment, and request that the activity cease. A 
copy of the lette r shall be re tained by the student and may be g iven to the Dean of Students. 
The Dean of Students and the Dean of the Chapel subsequ ently will meet with the accused 
to ensure that the harassment stops and to develop a ppropria te ways to avoid nega tive 
ramifi cations. 

3. The student complainant shall have a discussion with the faculty/staff member med iated 
by the Dean of Students and the Dean of the Chapel. The discussion will include assurance 
tha t the harassment will stop and development of ways to avoid negative ramifications. 

4. The student complainant may request that the Dean of Students and the Dean of the 
Chapel speak wi th the faculty/staff member on behalf of the student. 

In any of the preced ing alternative steps to be taken, the accused may be accompanied by an advocate 
from the College community, if the accused wishes. 

The Dean of Students will stay in touch with the s tudent and if the harassmen t has stopped , the case 
will be closed, but a report of the incident wi ll be maintained in a confid ential fil e in the Dean's office. 
The report of a first incident sha ll not be forwa rded to the Provost or any faculty committee for a ny 
purpose. However, should a second complaint agai nst the same person be filed, a ll records of the first 
action will be forwarded to the hea ring bod y as sta ted in the s ubsequen t section. The entire process will 
be comple ted in a timely man ner. 

The Dean of Students and the Dean of the Chapel reserve the right to send a case fo rwa rd for a hea ring 
(following the process set forth below) shou ld the seriousness of the incident wa rrant a response beyond 
the ones outlined in the first complain t process. 

Resolution of Subsequent Complaints of Sexual Harassment 
Against the Same Person 

Should sexual harassment agai nst a complainant not be stopped or s hould there be re tributions against 
the complaina nt, or shou ld an investigation o f a second complai nt filed aga inst a facu lty o r staff person 
show ground s for s uch a complaint, the Dean of Chapel and Dean of Students will request a hearing. 

A hearing will be conducted by a Hearing Committee in the presence of the student complai nan t (the 
Dean of C hapel and Dean of Stud ents may stand in for the student complainant) and the accused 
faculty/staff member. The s tudent and /or the facu lty/staff member may be accompanied by an 
advoca te of their choice selected from the the College community. 

A report of the Committee findings will be forwarded to the Provost for action in accordance with the 
findings and recommendations of the Committee. The en tire process will be completed in a timely 
manner. 

Note: The hea ring committee fo r a faculty member accused of ha rassment will consist o f three faculty 
members serving staggered five-yea r-terms, appointed by the Faculty Executi ve Committee in 
consultation with the Provost. The hearing committee for a staff member accused of harassment will 
consist of three administrators/staff serving s taggered fi ve-yea r- terms, appointed by the Director of 
Personnel in consultation with the President. 
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Sexual Assault Policy 
Currently, one in three women will be sexual ly assaulted in her li fetime. By the age of eighteen, one in 
four women and one in ten men have already been victims. In con trast to the common notion of rape as 
p erpetrated by a violent s tranger, it is much more likel y to be committed by someone know n to the 
victim-an acquaintance, a da te, a family member. The em otional and physical harm inflicted by 
sexual assault can last a lifetime. 

Kalamazoo College recogn izes tha t sexu al assa ult is a crime tha t undermines self-esteem and 
indi vidual growth. As part of its mission to encourage the full est possible development of its 
community, Kalamazoo College accepts respon sibility fo r combatti ng sexual assa ult in all ways 
appropriate to a n institution of higher educa tion. The College obligates itself to educate the campus 
community about sexual assault and to cultivate a campus environment discouraging to the attitudes and 
behavior that have ma d e sex ua l assault epidemic in ou r society. Cases of sexual assault will be 
investigated and adjudicated to the full extent of the College's authority. 

The College asks members of this community to commit themselves: 
• to unders tand what behavior constitu tes sexual assault; 
•to take seriously the widespread and traumatic nature of sexual assau lt; 
• to support individuals and groups on campus working to prevent sexual assault and assisting 

survivors of sexual assault; 
•to study cu ltural, socia l, and politica l conditions that foster sexual assault; a nd 
•to change attitudes and behavio r that make sexual assault as prevalent as it is. 

Regulation: Improp er Sexua l Conduct is prohibited . Improper Sexual Conduct is any sexual act 
committed aga inst the w ishes of nno thc r person. It ca n incl ude force, ei the r physical or psychological, 
but the use o f force is not prerequ isite to the finding of improper sexual conduct. Improper sexual conduct 
includes, but is not limi ted to, the following: 

• Sexual harassment as defined in the College Sexual Harassmen t Pol icy. 
• Unwa nted sexual contact: touch ing intimate parts of the body or the clothing covering those body 

parts, or touching w ith intimnte pnrts of the body. 
• Attempted unwanted sexu al penetration. 
• Un wa nted sexual penetrnt ion. 

Approved: Cam pus Life Committee, 1992 

Campus Disorders 
When the conduct of an individua l o r group infringes upon the rights and freedoms o f others, such 
conduct will constitute clear and immediate ca use for disciplinary action. All members of the College 
community must recogni ze that action such as violence, occupa tion of a bui ld ing, the interrup tion of a 
class or college function , the detention o f a person or persons, damage to college p roperty, blocking free 
passage, or other College ru le or civil and / or criminal law violations by an individual or g roup wi ll 
subject that person or g roup of people to automatic and immed iate separation from the College pending 
form al college judicia l action . In add ition, fai ling to get reaso nably immediate coopera tion from 
anyone participating in campus di sorders or in law vio lat ions, the College will ha ve no a lternative 
than to formally seck restrai nt of the person or persons engaging in a disorder and will be forced to call 
local law en forcement authorit ies to the ca mpus for the purpose o f restoring order. Fina lly, it must be 
understood that s tudents participating in campus disorders put themselves in jeopardy of expulsion o r 
suspension from the College. 

Assault 
Vicious verbal abu se a nd/or physica l abuse agai ns t ano ther indi vidua l is prohibited. 
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Vandalism and Theft 
Stud ents are expec ted to respect the property of the College and o f others. Malicious d es truction, 
d estruction through pranks, and destructive behavior while under the influence of intoxicants or d rugs 
cannot be tolera ted . 

Illegal Drug Use 
The sale, dis pensation, u se o r possession o f ma rijuana, LSD or any o ther ha llucinogenic drugs, 
barbiturate or o ther de pressants, a mphetamines or o ther s timulants, any o ther illegal drug, or the 
misuse of a prescription drug co nstitutes a viola tion of fed eral, s ta te, municipa l law and College 
regul ations . 

At a minimum, the admin istra tion will take the following s teps: 
•Firs t incident: the s tudent will be required to have a substance abuse eva luation at his or her own 

expense and may be required to fo llow through on recommendations included in tha t evalua tion. 
•Second incident: the studen t will be removed from the residence system for a t least one quarter. 
•Third incid ent: the s tud ent will be removed permanently from the residence system. 

At any time, the Coll ege reserves the right to involve the Ka lamazoo poli ce in ill ega l drug use on 
ca mpus. However, should a student be suspected of distribu ting drugs, the case will be turned over to 
the city police fo r in vestiga tion and lega l action. 

Alcohol Policy 
Kalam azoo College has ad opted a policy in keeping with state la w regard ing alcoholic beverages and 
its commitment to helping students be responsible adults. The College is neither a sanctuary protecting 
those who violate the la w nor a po lice agency enfo rcing the law. Students twenty one yea rs and older 
who choose to use a lcoho l should d o so in a responsible manner and in accord ance with s ta te la w. 
Irrespo ns ibl e d rinking may adversely a ffect acade mi c performa nce, inte rfe re w ith p ersonal 
rela ti onships, o r result in illness, injury or d ea th . Drinking should be a well thought out behavior that 
displays respect fo r oneself and fo r the community. Information about the impact of alcohol and 
trea tment of substance abuse ca n be found in the ma terials sent to each stud ent annually under the Drug
Free Schools and Communities Act. 

Summary of Michigan Law 
It is illegal to p urchase, consu me, or possess a lcoholic beverages unless one has atta ined the age of 
twenty-one. It is illega l to furnish alcoholic beverages to or provide fa lse iden ti fica tion fo r a person 
under the age of twenty-one. (Please refer to the s tntu tes for the most comple te explana tion o f the laws 
of Michiga n.) 

College Policy 
1. Persons under the age of twenty-one may not possess or consume alcoholic beverages on 

College property nor host d rinki ng in the pri vacy of their reside ntial rooms. 
2. No alcoholic beverages sha ll be p rovided to persons under the age of twenty-one on College 

p roperty. 
3. Regardless of age, no person may consume alcoholic beverages or carry open alcoholic 

beverage containers in the public a reas of the campus. (Exception as no ted in number seven.) 
The public areas incl ude, but a rc not limi ted to, residence hall ha ll ways, lounges and 
kitchens, campus buildings, a thletic fields and faci lities, a nd campus grou nds. Residence 
hall suites and li ving/ lea rning housing units arc considered pri va te residential rooms. 

4. Students aged twenty-one and older mny choose to d rink alcoholic beverages in the privacy 
of their residential rooms, providi ng they do not infringe upon the rights of o thers in or 
around the residence. 
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5. Und erage persons may be present when d rinking occurs in a pri va te residential room as long 
as a lega l-aged resident o f tha t room is present. It shall be the responsibility of the legal
aged resid ent to sec tha t a lco holic beverages are not served to o r consumed by underage 
persons. 

6 . In residence halls and li ving/ lea rning housing units, sing le source containe rs over six ga llons 
a re prohibited . 

7 . Outside o f the residence halls and houses, alcoholic beverages may be served on campus 
o nly under all the follo wing conditions: 
a . A College office o r d epa rtment must sponsor the event and registe r it a t least one week 

in ad vance with the Dean of Students 
b . the dis tributi on of a lcoholic beverages must be monito red in accordance with College 

po licy 
c. a lte rna tive no n-alcoholic beverages and food m ust be served 
d. there shall be no direct or indirect charge for the event and no dona tio ns and collections 

shall be taken at the event 
e. extra security coverage (at the expense of the host) may be required . 

Penalties for Violation of College Policy 
Underage possession or d rinking 

Firs t o ffense: one q uarte r Administra tive Warning 
Second offense: $15.00 fine and ten hours of work or service 
Subsequent o ffense: referral to judicia l Council 

Providing a lco ho l to underage drinkers or permitting illegal drinking 
First offense : $50.00 fine and 15 hours o f work or service 
Subsequent offense: referral to Judi cial Council 

Open alco ho l in p ublic a reas 
First o ffense: $5.00 fine a nd one quarter Adminis tra ti ve Wa rning 
Subsequent o ffense: referra l to Judicia l Council 

Illegal single source con tainers 
First offense: $50.00 fine per container and ·15 hours of work o r service 
Subseque nt o ffe nse: refe rra l to judicia l Council 

Stud ents a re referred to the sta te ment of the judiciCl l poli cies fo r e1 full expla ne1 tion of the consequences 
o f viola tio n o f College pol icy. 

Approved by Boa rd of Trustee Actio n, October 4, 1991 
Cla rified by Campus Li fe Committee, june 1. 1994 

Policy Interpretation 
To help s tudents und ers ta nd what is and wha t is no t permitted und er the alcohol po licy, the following 
in terpre tatio n is included: 
• Persons twenty-one and older MAY: 

-drink alcohol in thei r own residence ha ll rooms. 
-drink alcoho l in a no ther residence he1 ll room if the host is twenty-one or o lder and is present. 
-carry unopened containers of a lco hol on campus. 
-provide a lcohol in their own residence ha ll rooms to o thers aged twenty-one or o lder. 

• Persons twenty-one and o lder M AY NOT: 
-drink a lco ho l in the residence ha ll outside of a pri va te residence room. 
-d rink a lcoho l in a residence hall roo m which ha s no residen t of lega l age or in w hich the legal 

age resident is not p resent. 
-provide a lcoho l to o thers und er the age o f twenty-one. 
-cha rge in any way for alcoho l consumption by o thers. 
-have sing le source containers over the size of six gallons in their residence rooms. 
-permit underage persons to bring in or consume alcoho l in their residence rooms. 
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• Persons under the age of twenty-one MAY: 
-be in private residence rooms where legal drinking is occurring. 

• Persons under the age of twenty-one MAY NOT: 
-possess or drink a lcohol anyplace on campus. 
-permit underage persons to bring in or consume alcohol in their residence rooms. 
-carry opened or unopened alcoholic beverage containers anyplace on campus. 
-provide alcohol to a nyone on campus. 

All residents of a room, suite, or living/learning housing unit will be held responsible when a 
violation occurs in that space unless the resident is absent from the housing unit or specifically 
excused from responsibility by all oUter involved residents. 

Weapons, Firearms and Fireworks 
Students may not possess or use fireworks or other weapons on campus. 

Fire Alarms and Extinguishers 
Fire alarms may not be set off for reasons other than fire drills or in case of a fire. Fire extinguishers 
may not be discharged except for use on a fire. 

Smoking 
The College supports the spirit and legal requirements of the Michiga n Clean Indoor Act. We trust that 
faculty, staff and students wi ll work together to provide clean air for those who choose not to smoke. 
Smoking Policy: In the interest of providi ng a safe and healthy environment for students, employees 
and visitors; smoking is prohibited throug hout our fncilities, except in (1) pri va te enclosed rooms or 
offices exclusively and permanentl y occupied by a smoker or smokers and (2) d esignated smoking areas. 

Solicitation 
Outside organiza tions, persons or ind ividua l students may not solici t funds or sell items anywhere on 
campus or use the campus system for solicita tion or promotion without authori zation from the Dean of 
Students. Student organiza tions may solici t funds from off-campus g roups, businesses, or organizations 
only with the approval of the College Adminis tra tion. Student organizations may solicit funds from 
the campus community with the a uthori za tion of the Studen t Commission and the Dean of Students. 

Keys/Key Cards 
Students mus t have proper authori zati on to possess and usc Co ll ege keys and key cards. Co llege 
keys/key cards may not be duplicated outside of the College. Loss of keys/key cards will result in a 
replacement fee and costs of any necessary recoring. 

10 Cards 
Picture identifica tion ca rd s a re issued without charge when a student enrolls a t the College. Duplicate 
card s are issued in case of loss a t a charge of $5.00. The 10 is valid only with the current validation 
s ticker. Stud ents may not falsify, misuse or kno wingly transfer their 10 to another indi vidual for any 
purpose. 

Posting of Signs 
"To enhance our communi ty, we accept responsibility for its social well-being. We commit ourselves to 
trea t with respect those wi th whom we differ, to recognize the rights held by others, and resolve 
conflicts. Expressions of prejudgment and prejudice arc contrary to this mutua l respect and prevent the 
fostering of community." 

Kalamazoo College Honor System 

•Each of us must take responsibi lity fo r our oral and written s tatements. Therefore, all posted 
signsmust bea r the s ig na ture of an indi vidual or the name of a College office or organiza tion. 
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•All posted sig ns mus t include the da te of posting and wi ll be removed one week after the posting da te 
or immediately fo llowing the nnnounccd event. 

•The Honor System also calls upon us to protect our physical environment. There fore, signs may be 
posted only on bulle tin boards, tack board s, 'specifically designated wa ll space, office d oors, and 
residence ha ll doors. Signs will be removed from all other loca tions. 

•Signs from individuals o r organizations outside the College must be regis tered in the office of the 
Dean of Students. 

• Messages written on campus build ings with chalk, pai nt, pen, pencil, crayon, e tc. or on any College 
prop erty wi th indelible subs tances will be trea ted as vandalism and subject to appropriate College 
disciplinary procedures or re ferral for criminal proceed ings. 

Signs which violate any o f these regu la tions will be removed . 

Complaints about the content of signs should be directed to the indi viduals o r o rganizations identified 
on the sign. If this process ca nnot reso lve the concern, a compla int m ay be filed throug h the regular 
judicial process. 

INTRODUCTION 

Approved by Ca mpus Life Committee: February 17, 1993 
Approved by PAC: February 24, 1993 

JUDICIAL POLICY 

Kala mazoo College is d edica ted to liberal lea rning . It seeks to provide a n e nvi ro nment in which 
s tudents, faculty, and admini stra tion enjoy maximum freedom to examine issues, to d iscuss and ad voca te 
differing points of view, a nd to li ve and act in response to persona l commitme nts and convictions. 
Freed om of this na ture implies responsibility. In an acad emic community such as Kalamazoo College, 
concern for the "public good " as well as "self-interest" d epends on good fa ith in the relati onships of its 
membe rs a nd orga ni zatio ns; rntiona l discussio n of conflic ts in opinio n a nd interpre ta tio n and a 
willingness, w hen necessary, to place the interests a nd need s o f the whole communi ty before those of 
indi vidua ls or groups. Ins tituti ona l poli cies a nd regul ati ons a re d esig ned to faci lita te the realiza tion 
of the academic goa ls of the Col lege, to enha nce the in tellectu al a nd socia l development of stud ents, 
and to reflect the va lues which the College affirms. Self-di scipline is clearly the gua ranto r of the 
freedom necessary fo r self-rea liza tion. Restrain ts, when they ar c req uired, arc not ends in themselves 
but a m eans of encouraging tha t self-discipline necessa ry fo r the ma intena nce o f an en vironment in 
which all can g row a nd fl ouri sh. 

The funda mentnl policy rclnting to s tudent li fe and cond uct a t Ka lamazc)o Collegt' is to a ll ow stud ents 
as m uch freedom as they demo ns tra te they nre able a nd w illing to cnrry resp onsibly withi n the 
fra mework o f authority a nd decision-TTiilking d escribed below, and to d ea l firmly but fa irly with 
stud ents who fa il to demonstra te proper self-discipline a nd a sense of responsibility in rela tion to the 
minimal regu la tions of the Coll ege. 

Basic Authority 
Ad mini s tra ti ve respo nsibility fo r Ka lnmazoo College lies w ith the President a nd the presid ential 
s taff. The Bonrd o f Trustees has sta ted that the Presiden t is the" ... execu tive head of all d epartments 
of the college ... " In the areil o f studen t life a nd student conduct, much of the au thori ty of the President 
has been d elegated to the Office of Student Services, the Campus Life Commi ttee o r to a College 
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judicial body. Under normal ci rcums tances, ma tte rs pertaining to violations of regulations are 
considered by the Dean of Students and/ or the appropriate judicial bod y o r o fficer. 

In times of crisis, the Boa rd of Trustees holds the President responsible for the p ro tection of life and 
property and g ives him or he r the necessary power which may be needed to deal with problems. The 
President is expected to take such steps as appear to be in the best in terests of the College community. 
This may mean that the proced ure employed in the discipline of students under normal, non-emergency 
conditions may have to be suspended fro m the s tart to the concl usion of a crisis. It is hoped , however, 
that the en tire community will work together to meet any serious problem and that the direct assertion 
of authority by the President a nd his s taff will no t be necessary. 

Student Conduct 
The College assumes that a ll s tudents will conduct themselves as responsible persons whether they are 
in residence or off campus. Students arc expected to understand the ru les and regulations necessary for 
the most effecti ve operation of the College and to Jive up to them in both spirit and practice. Any 
student who violates the commonly accepted s tandards of conduct, honor or good citizenship, or who 
violates federal, s tate, or local Jaw, o r who refuses to abide by the regulations of the College will be 
subject to College judicia l ac tion and such penalties as the circumstances justify. The College reserves 
the right to dismiss any studen t whose conduct is detrimen ta l to the genera l well-being of the College. 

Age of Majority 
In Michigan the age o f majority is 18. Most Kalamazoo College students, therefore, are lega lly adults 
w hen they enter the Co llege. All rig hts, pri vileges, obligations and respo nsibilities w hich are 
outlined by Michigan State law now belong to every 18 year old within the s tate whether or no t he or 
she is a permanent resident. However, alcohol usc is prohibited until age 21. 

Civil or Criminal Action 
The Coll ege reserves the rig ht to de te rmine whe ther particu lar violations of municipal, state, or 
federal laws a lso constitute <1 vio la tion of College rules a nd s tnnda rd s. Therefore, students w ho are 
arrested and charged by law enforceme nt authorities may be notified that Coll ege disciplinary action 
is also pending. Since the Fourteen th Amend ment does not refer to o r place restrict ions upon pri vate 
action, pri va te ins titutions o f hig her educa tio n like Kalamazoo College a rc not bound by the 
prohibitions in the Fou rteenth Amendment. Su ch pri va te institutio ns a re not in constitutional 
relatio nship with the ir s tudents unless they a rc in some way acting o n behalf of the state. 

In cases where s tudents ha ve a lleged ly violated bo th campus regu lations and statuto ry Jaws, the 
College may be faced with a situa tion where it rnus t take action on its code o i conduct prio r to ac tion by 
the courts. Thi s does no t cons titute double jeopardy for the s tudent, since the campus and the community 
a re two separate jurisdictio ns. Therefo re, the proceedings arc independent of o ne another and one need 
no t necessarily awa it the outcome o f the other. The institution is maintaining its integrity by la wfully 
d e te rmining that the stud en t is unfit to continu e in the academic co mmunity. Ka lam azoo College 
reserves the rig ht to take s uch action agai ns t s tudents in cases whe re the Col lege feels tha t the 
s tudent's presence on campus n•ay endanger or d isrup t the College community. 

JUDICIAL PROCESS 

Judicial Bodies 
A. The Judicial Council 
The Judicial Counci l cons is ts o f two admin istra tors and one alternate appoi nted by the President to 
staggered two-year terms; two teaching faculty members e lected by the faculty to s taggered two-year 
terms (with an additional faculty member appointed quarterl y by the Faculty Executive Committee to 
serve as an a lternate); und iour s tudents and o ne ulternate a ppointed by the Student Commissio n. The 
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Council has orig inal jurisdiction over a ll charges of College policy viola tions, except for charges of 
improper sexual conduct, academi c viola ti ons, and first and second offen se charges of housing 
regulations violations. The Council a lso hears cases referred by the Assistant Dean for Residence Life 
and the Faculty. The Chair of the Judicial Council is appointed by the Preside nt. 

When the calendar prevents conven ing the Cou ncil (e.g . during finals weeks, between quarters, e tc. ), 
cases ordinarily under the jurisd iction of the Judicial Council will be heard by the Dean of Students a nd 
the Chai r of the Judi cia l Counci l or by the Judicial Counci l C hair a nd one additiona l membe r o f the 
Judicial Council. 

B. Sexual Conduct Hearing Panel 
The s·exual Conduct Hearing Panel consists of one senior student (selected during the junior spring by the 
Student Commission to serve for one year), one fa culty member (selected by the Faculty Executive 
Committee to serve fo r five yea rs), and one ad ministrator (selected by the President to serve for five 
years). Each member will have a n alternate selected by the same process. The terms of the faculty and 
administrator shall be s taggered. Either the faculty member o r the admini stra tor is a ppointed by the 
President to serve as the Chair of the Sexual Conduct Hearing Panel. The Panel will hear all formal 
cases of improper sexual conduct between studen ts. All me mbers of the Pa nel and their alterna tes will 
be trained specifically to hear these types of cases. 

When the calendar prevents convening the Panel (e.g. during finals weeks, be tween quarters, e tc.), cases 
under the jurisdi ction of the Sexua l Conduct He<~ring Panel wi ll be hea rd by the Dean of Students and 
the Chair of the Sexual Conduct Hearing Panel o r by the Chair of the Sexua l Cond uct Hearing Panel 
and o ne additional tra ined member of that Panel. 

C. Appeals Board 
The Appeals Board, appointed by the President when needed, cons ists of three members: one student, 
one admini s tra tor, and one teaching focu lty member. Whenever possible, a ll members of the Boa rd 
will have had previou s Judicial Council experience, but none will have served on the Council hea ring 
the case under appea l. The President nnmes a member of the Appea ls Board to serve as Cha ir. 

Judicial Officers 
A. The Dean of Students receives reports of firs t and second viola tions of resid ence hall regula tions 

and academic violations; receives nil fo rmal charges of cases to be heard by the Judicial Council or 
the Sexual Co nd uct Hea ring Pn nel; ser ves ns the non-voting Judicial Mod era tor of hearings befo re 
the Judicial Counci l nnd hearings before the Sexunl Condu ct Hearing Panel; hea rs cases with the 
Judicial Council Chair in li eu of the Judicial Council or the Sexual Conduct Hea ring Panel when the 
calendar prevents con vening the Council or Panel; a nd hears a ll appea ls of residential life s taff 
and faculty decisions. 

B. The Associate Dean for Reside ntia l Li fe hears all cases involving charges of first and second 
violations of residential li ie regulil ti ons. 

C. The Judicial Moderator is the Den n of Stud en ts o r designee. The Modera to r conducts prehea ring 
interviews and presides at Judi cinl Council hea rings, Sexua l Cond uct Hearing Panel hea rings, and 
p en a I ty hea rings. 

D. The Judicial Council Cha ir hea rs cases with the Dean of Students or another member o f the Judicial 
Counci l in lieu o f the Jud icin l Cou ncil when the ca lendar prevents co nvening the Council. 

E. The Sexual Conduct Heari ng Pa nel C hair hea rs cases with the Dean oi Students or ano ther member 
o f the Panel in lieu of the Panel when the ca lcndil r prevents con venin g the Panel. 
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F. The faculty member addresses academic viola tions wh ich occur in relation to a course, an 
independent study, or the SIP. 

Judicial Procedure 
A. The Charge 

It is the right of a ny member of the Kalamazoo College community (student, faculty, administrator, 
staff) to initiate judicial ac tion by filing a wri tten complaint. Charges of residential hall 
violations as described below arc filed with the Associate Dean for Residence Life. All other 
charges are filed with the Dean of Students. The Dean makes a preliminary investiga tion and 
determines whether College disciplinary charges should be filed. Bo th the accused and the 
complainant are provided with a copy of the charge and with information pertaining to the nature 
of the charge. Malicious fa lse charges may be subject to judicial ac tion. Anyone formally charged 
may not leave the campus on official College business without the d isposal of the charge or consent 
of the Dean of Students. 

B. Rights of Procedure 
1. The accused student will be presumed to be innocent until judged otherwi se. 
2. Both parties have the right to be info rmed in writing of the charge(s); the date(s) of the 

alleged occurrence(s); the sec tion of the College regula tions and policies which is alleged to 
have been vio lated; the date, time and place of hearing; names oi the judicia l officer or 
members of the body to hen r the case; and the right o f appeal. 

3. At bo th the pre-hearing interview and the hearing be fore the judicia l Council or the Sexual 
Conduct Hea ring Panel, both pa rti l'S have the right to be accompanied by an advisor who must 
be a member of the College: stud ent, faculty or staff. The role of the advisor is to advise and 
consult with the accused or complaina nt prior to and during the course of the hearing. At the 
discre tion of the hearing body, the advisors may be allowed to speak for the accused or the 
complainant. Neither pnrty may be nssisted a t the in terview or the hea ring by an at torney-at
Jaw. 

4. In cases to be heard by the judicial Co uncil o r the Sexual Conduct Hea ring Panel, e ither party 
has the right to challenge, for ca use, a member of the hearing body they feel is unable to hear 
the case responsibly. A written challenge mus t be received by the Dean of Students not less 
than 24 hours before the schedu led hea ring. The Dean of Students will arrange for the 
alte rnate to serve if necessary. If a challenge to sea ting the a lternate is received, the hearing 
body will make the final decision on who will be sea ted to hea r the case. 

5. The accused has the ri ght to an expeditious hea ring, but is guaranteed the righ t to a least 48 
hours between the pre-hea ring interview and a judicial hearing. 

6. In all cases, both parties ha ve the right to req uest of the Dean of Students that a hearing be 
rescheduled, provided tha t the request be made in writing at least 24 hours before the 
scheduled hearing, a nd that a ll parties approve of the rescheduli ng of the hearing. 

7. The accused is guaranteed the right to a closed hearing unless both parties waive that rig ht. 
8. In all hearings, bo th the accused and the complainant ha ve the right to be present. Should the 

accused choose not to be present, the proceedings will continue as schedu led. 
9. In a ll hearings, the accused has the right to remain silen t and that silence may not be construed 

as evidence oi guilt. 
10. Jn a ll hea rings, bo th p.1rt ies ha ve the right to tes tify orally, in writing, or both, and ma y 

question each o ther about the testimony during the hearing. 
11. In a ll hearings, both parties ha ve the right to introd uce witnesses, to question witnesses and 

evidence, and to ma ke appropriate comments about the content of evidence or s tatements. In the 
unusual event that a wi tness ca nnot attend the hearing, and at the discre tion of the hearing 
body, written testimony may be admitted, provided that the signa ture of the witness is 
no tarized and tha t copies of the testimony have been received by both parties at least 24 hours 
prior to the hearing. Members of the hearing body will receive such testimony only during the 
h ea ring . 

12. Both parties have the right to review written documents prior to the hearing. 
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13. All relevant evidence will be admissible. The hearing body in consu·tation with the 
Modera tor determines relevancy and must sta te in the hearing any evidence which will be 
inadmissible . 

14. In all hearings, b oth parties have the right to make a fin al s tatement. 
15. In all hearings, the accused has the right to a decision based on the preponderance of the 

evidence introduced . 
16. In cases heard by the Jud icial Council or the Sexual Conduct Hearing Panet the accused has the 

right to a separate hearing proced ure where penalty a nd impact s ta temen ts may be introduced. 
Unless o therwise requ ested, the penalty hea ring will immed iately follow the hearing and can 
be delayed no longer than 48 hours. 

17. Both parties have the right to written notifica tion of the decision and, if a pplicable, the 
penalty imposed . 

18. Both pa rties have the right to appeal only on the grounds of procedural erro r, severity or 
inappropria teness of penalty, and /or new information, and the righ t to stay any penalty until 
the a ppeal is hea rd . 

19. Both parties have the rig ht to wa ive any or all of the above rights in writing. 

C. Pre-hearing interview 
1. The Jud icial Modera to r will hold a co nference with the accused to: 

a. Review the d eta ils of the written charges. 
b. Review the judicial p oli cies a nd procedures. 
c. Acq ua int the student with hi s o r her rights and resp onsibilities. 
d . Accept the student's written plea of innocence or guilt if the student wishes to enter a plea 

at thi s time. If the s tudent admits to the accuracy of the charge(s), the case w ill be 
forward ed to the app ropria te hea ring body for a pena lty hearing. If the s tudent pleads 
innocent to the charge(s), the Jud icial Modera tor will determine, the specific time, date, 
and loca tion o f the hearing. 

2. The Jud icial Mod erator will hold a separa te conference with the compla inant to: 
a. Review the steps in the jud icial proced ure. 
b. Acq ua in t the stud ent wi th his or her rights and responsibili ties. 

3. Both parties may bring their advisors to the interviews. 
4. The hea ring may no t take place ea rlier than 48 hours a fter bo th in terviews have been 

concl uded unless both pa rties so req uest in wri ting. 

D. Judicial Council Hearing (Whe re righ ts o r proced ures vary for other hearing bodies, they will be 
included in a sepa ra te identi fied sec ti on below) 
1. Hearing Requirements 

a. All hearings arc closed u nlt:ss bo th pa rties wa ive this rig h t. 
b. Seven men1bers constitu te a quorum. 
c. In an open or closed sessio n, those deliberil ting the case m ust hold all proceedi ngs in 

con fidence. In il closed session, all those present a t the hearing (Panel members, w itnesses, 
advisors, accused, compla inan t, Judicial Moderator) mus t hold all proceed ings in 
confide nce. 

d. A written sum ma ry is kept of the hea ring proceedings and fi led wi th the Dean of Studen ts. 
e. The Modera to r has the right to excl ude from the proceedings any participant whose 

behavior is abusive or disrupti ve. In such cases, the hea ring will proceed without the 
person (s). 

f. In the event of an open hearing, the Modera tor has the righ t to clear the room of spectators 
whose behavior is abu sive or d is ru pti ve. 

g. At the d iscre ti on of the heari ng body, the hearing may be delayed o r rescheduled . 
2. H earing Procedure 

a. The Jud icial Moderator ins tructs a ll pilr ticipa nts abou t the appropria te issues of 
confide nti a li ty. 

b. In the p resence of the ilccused, the formil l charge is read. 

40 



c. The Moderator asks the accused to enter a plea of "guilty" or "not guilty". 
d. If the plea is "gui lty," the hea ring body proceeds to the pena lty hearing (described below). 

If the plea is "not guilty," the proceedings continue. 
e . Witnesses are called and evidence presented in support of the charge. Witnesses, under the 

Honor System, are required to appear and give testimony unless the testimony is self
incriminating. Both parties and the members of the hearing body may examine and 
question the witnesses. 

f. The accused will then present evidence and / or call witnesses. They, in tum, can be 
questioned by both parties a nd members of the hearing body. 

g. The hearing bod y and /or the Moderator may invite witnesses to testify on either side of 
the issue. Such witnesses can be examined and questioned by both parties and by members of 
the hearing body. 

h. Witnesses are absent from the room when they are not testifying. 
1 . Failure to give truthful and complete testimony at a hea ring may result in disciplinary 

action . 
j. All matters upon which a decision may be based must be introduced into evidence in the 

presence of the accused. 
k. The hearing bod y may, at its discretion , vote to temporarily adjourn a hearing at any point 

in order to verify or investiga te matters of substance that may bear on the decision or the 
pena lty. 

I. Each party may ma ke a closing statement. 
m. At the conclusion of the closing s tatements, the hearing body will go into closed session. 

Guilt or innocence is determined by a simple majority vote of those present. Voting is by a 
secret ballot. The Moderator is not present and does not participate in the d eliberation or in 
the vo te. 

n. When a decision has been reached, the Moderator is asked to reconvene both parties and 
their ad visors, if appropria te, to hea r the decision. The Chair of the hea ring body will 
announce the d ecision. 

o. If the accused is found to be "not guilty," the case is closed . 
p. If the accused is tound to be "gu ilty," the hearing will be followed by a penalty hearing. 

3. Penalty Hearing 
a . The complainant may pa rticipate in the penalty hea ring. 
b. The Moderator reports any prior violations committed by the guilty party. 
c. Both parties may make sta tements about the impact of the act a nd the penalty . 
d. The hearing body retires to d etermine the penalty. The penalty is de termined by a 

ma jority vo te of those present. The Moderator may be asked to participate in the penalty 
d eliberations but may not vote. 

e. The Chair of the hearing body a nnounces the penalty and informs the parties of the right 
to appeal the decision and /or penalty. Any appeal must be initiated within a period of 
forty-eight (48) hours. 

f. The Chair d irects the Student Services Office to implement the penalty within a specified 
time. 

E. Sexual Conduct Panel Hearing: The rights and procedures above apply unless so stated below. 
1. Additional Rights of Procedure 

a. The complainant may req uest i1 two-room hearing with two-way audio connection. 
b. The accused and the complainant have the right to not have irrelevant past sexual 

history discussed during the hearing. 
2. Hearing Requirements 

a. Three members constitute a quorum. 
b. The hearing proceedings will be taped for the purpose of the deliberation of the Panel and 

the appeal heari ng. The tilpL' o t the hea ring will be available only to the Panel and an 
Appeols Boord, ond will be destroyed immed ia tely following the appeal. 
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3. Hearing Procedures Which Are Different from a judicial Council Hearing 
a. Witnesses are absent from the room when they arc not testifying. Witnesses for the 

complainant and the accused will be loca ted in separate room s while waiting to testify. 

F. First and Second Violations of Residential Life Regulations 
1. The firs t or second vio la tion of a College regulation or policy which occurs within a residence 

hall (and the impact of which is limited to the residence hall) is handled by the Associate 
Dean fo r Residential Life or a designate. 

2. If the violation is observed by a resident assis tant or an area coord inato r and is the s tudent's 
first violation, the penalty w ill be automatic (See Penalties). A written notification of the 
charge and the penalty w ill be sent to the accused student(s), and a copy placed in the 
stude nt(s)' file(s) . 

3. If the charge is brought by a no ther member of the College commu nity or is a second violation, 
the case is heard by the Associate Dean for Residence Life o r a d esignate. The accused and the 
complainant are no tified of the date, time, and place of the hearing a t least 24 hours in 
advance . Both parties may bring wi tnesses to the hearing. If no gui lt ca n be established, the 
case is dropped a nd only a w ritten record of the hearing is re tained in the judicial files. If the 
charge is confirmed , the penalty will be assigned, and a written statement indicating both the 
charge and the penalty will be placed in the s tud ent's fil e in the Student Services Office. A 
written record of the hea ring procedure will be reta ined in the judicial fi les. 

4. The Associate Dean for Residence Life may choose to forward a case to the Jud icial Council. 
5 . Appeals based on proced ural error, new information, or severity/ inappropriateness of penalty 

may be directed to the Dean of Students. The appeal must be in writing and be received within 
48 hours of the sentencing . The appea l is hea rd by the Dean of Students. 

6. Failure to fulfill the assigned penal ty w ill be cause for a hea ring by the Judicial Council. 

G. Academic Regulations Violations 
1. When a viola ti on of an academic regulation occu rs in a course, an independent study project, o r a 

SIP, the ins tructo r in cha rge will discuss the allega tion with the student and confer with the 
Dean of Students. 

2. If the infraction is judged by the in stru ctor to be minor or mitigated by circumstances, he/ she 
may take appropriate discipl inary or correcti ve action. These actions must be limited to the 
course i tsclf. 

3. Action taken by the in structor must be reported to the Dean of Students and will become a part 
of the disciplina ry record of the s tud ent. 

4. Students may appea l the decision on the basis of severity of penalty, procedural error, or new 
evidence. Appeals mus t be submitted in writing to the Dea n of Students wi thin 48 hours. The 
appea l is heard by the Dean of Students. 

5. The faculty member may choose to send the accusa tion and ev idence forward to the Dean of 
Students fo r a Judicial Council hearing. 

H. Other Violations 
All o ther charges of vio la tion s of College policy will be heard by the Judicial Counci l. 

Penalties 
The Office of Student Ser vices is responsible fo r implementing pe nalties establi shed by the va rious 
judicial authorities a nd for maintaining appropria te files rega rding judicial actions. 

Any d ecision o f "guilty" carries with it a written le tter of reprimand, one copy to be g iven to the 
studen t, the other to be placed in the s tudent 's file in the Student Services Office. Such le tters will 
remain on file until a s tudent grad uates. Failure to sa ti sfy the assigned pena lty will result in the case 
being referred to th e appropria te judicia l authority. 
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A. Penalties for First Offense (excluding alcohol policy violations) 
1. Quiet hour violation- 5 hours maintenance work 
2. Discharging fire extinguishers- $50 fine, recharge cost, take to Facilities Management to 

recharge, return to residence hall , 5 hours maintenance work, one quarter Administrative 
warning 

3. Vandalism to buildings, furnishings- restitution, cleaning if necessary, 10 hours maintenance 
work 

4 . Removal of public area furnishings- restitution and 10 hours maintenance 
5. Pets in room - removal within 24 hours, 5 hours maintenance work, clean and shampoo rugs, cost 

of fumigation 
6. Disorderly behavior related to substance abuse- assessment at own cost, trea tment if necessary 
7. All other violations will be sent to the judicial Council 

B. Penalties for Violation of the Alcohol Policy 
1. Underage drinking 

a. First offense: one quarter Ad ministrative Warning 
b. Second offense: $15 fine and ten hours o f work or service 
c. Subsequent offense: re ferral to the judicial Council 

2. Providing alcohol to underage drinkers 
a. First offense: $50 fine and 15 hours of work or service 
b. Subsequent offense: referral to judicial Council 

3. Open alcohol in public areas 
a . Firs t offense: $5 fine and one quarter Administrative Warning 
b. Subsequent offense: referral to judicial Council 

4. Illegal single source containers 
a . First offense: $50 fine per container and 15 hours of work or service 
b. Subsequent offense: referral to judicia l Council 

C. Suggested Penalties for Violation of Academic regulations, depending on nature and seriousness of 
the violation: 
1. Reduction in grade on project in question 
2. Failure on project in question 
3. Failure in course in question 

D. Penalties for Violation of the Sexual Conduct Polices 
1. The pena lty for a guilty plea or guilty finding of improper sexual condu ct in volving attempted 

or actual unwanted sexua l penetration will be expulsion from the College. 
2. The pena lty for all other acts of improper sexua l conduct will be Social Proba tio n, Suspens ion, 

or Expulsion as defined in the Genera l Penalties section. 
3. Any of the defined sa nctions or others to be developed by the Sexua l Conduct Hearing Panel 

may be combined with a ny of the above penalti es. 

E. General Penalties 
1. Administrative Warning. A s tudent may be given an ad ministra tive warning for a specified 

period of time, not to exceed four quarters of enrollment. If found guilty of further violations of 
College policy during the warning period, the student shou ld expect more serious penalties to be 
imposed . 

2. Administrative Probation. A student may be placed on administra ti ve probation for a specified 
period of time, not to exceed four quarters of enrollment. During the probationary period, a 
s tudent will be required to donate a specified period of service to the College or community, the 
terms of service to be determined by the judicial Council or Dean of Students. One or more of the 
sa nctions mus t be a part of the penalty. Failure to abide by the conditions of the probation will 
result in automa tic social probation. 
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3. Social Probation. A student may be placed on social probatio n fo r a period of time no t to exceed 
four quarters o f enrollment. The Judicia l Council or Dean o f Students w ill d evelop a be havioral 
contract restricting activities o f the s tud ent. Restrictions can include, but are not limited to, 
activities, socia l events, Study Abroad, Ca reer Developmen t, etc. Failure to abide by the 
conditions of the probation will result in automatic suspensio n. 

4. Suspension. This action terminates a person's status as a student o r a gro up's sta tus as a 
recognized organiza tio n fo r a specified period of time, not to exceed one calendar year. 

5. Expulsion. This action terminates a person's s ta tus as a student o r a group's s tatus as a 
recognized organ iza tion fo r an inde finite period of time. 

The penalties of suspension or expulsion will require the person to remove himself / herself from the 
campus (within 24 hours) and not return to the ca mpus without prio r written permission to do so 
from the Dean of Students. Organizations or g roups who receive e ither s tatus must cease using 
College facilities, funds a nd resources. They will also lose a ll privileges granted to recognized 
organizations on campus. Stipulations may also be established at the time that these sanctions a re 
imposed w hich will control conditions which must be met before an individual is eligible tore
enroll o r a g roup to aga in registe r as an organiza tion a t the College. 

F. Sanctions* 
1. Restituti on 
2. Fines 
3. Loss of privileges, such as usc o f ca r, usc o f a lcoho lic beverages, on-campus residence, 

participa ti on in socia l events, e tc. 
4. Work assignme nt o r volunteer hours 
5. Substance abu se assessment 
6. Required professional be havioral assessment 
7. Required trea tment for substance abuse 
8. Notice to pa rents o f disci pline case a nd judicial actio n 
9. Others to be d eveloped on a n nrf hoc basis 

*Mone tary sa nctio ns must lw pa id in the Student Services office within 14 days. (They may not be 
charged to the student account w ithin tha t pe riod o f time.) Failure to do so will result in 
additiona l pena lty a nd/or sa nc tio ns a nd the amount wi ll be cha rged to the student account. 

Announcement 
Actions taken by any hea ring bod y will be reported to the Coll ege community in the Campus Buzz 
after exhau stion o f a ll appea ls. The no tice will indica te the chargc, the decisio n, the penalty, and 
result o f appea ls. No names will be published. 

Appeals Process 

Appeals of d ecisions of the Associa te Dean for Residentia l Life, the facu lty, the judicial Counci l, the 
Dea n of Students, or the Sexua l Conduct Hea ring Panel must be based o n new evidence, procedural erro r, 
or severity /inappropriateness of pena lty. 

A. Appeals of decisions of the Associate Dean for Residence Life and Faculty. 
1. Appeals must be submit ted in writing to the Dean of Students within 48 hou rs o f receiving the 

penalty d ecis ion and mus t s ta te specific g rou nds for the appeal. 
2. The Dea n o f Stud ents will hear the a ppea l. 
3. Decisions of the Dean o f St udents arc final. 

B. Appeals of decisions of the Judicial Council or Sexual Conduct Hearing Panel. 
1 . Appeals of decis io ns o f the judicia l Council or the Sexual Co nduct Hearing Panel must be 

submitted in writing to the Office o f the President wi thin 48 hours of receiving the pena lty 
d ecision and must s ta te the specific g ro unds for the appeal. 
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2. The President will appoint a n Appeals Board a nd appoint one member as Chair and forward 
the wri tten appea l to the Chair of the Appeals Board. 

3. If the appea l is based on new evidence or on procedural error, the Appeals Boa rd will meet to 
determine if the appea l w ill be heard . 
a. This meeting will be held as soon after the appointment of the Appeals Board as possible 

and not more than seven (7) days. 
b. At this meeting, the Appea ls Board will review the written appeal and interview the 

Chair of the original hearing body and the judicial Moderator. The accused and/or the 
complainant may be call ed a t the d iscretion of this body. If one is ca lled, the other shall 
have the right to be present. 

c. If the new evidence is judged relevant, or the procedura l error is deemed substantive, the 
Appeals Board will then hear the case. The d etermination of relevancy by this body is 
final. 

d. Bo th students will be no tified of the decision of the Appeals Board to deny the appeal or to 
go forward with a hearing. 

4. There will be a mandato ry hearing if the appeal is based on severity of the penalty. This 
hearing shall be held as soon after the appointment of the Appeals Board as possible and not 
more than seven (7) d ays. 

C. The Appeal Hearing 
1. The students will be notified in writing of the date, time, and place o f the appeals hea ring, 

the basis for the appea l (new evidence, procedural error, o r severi ty of penalty), and the names 
of the members o f the Appeals BoCird. 

2. Either student hCis th e rig ht to cha llenge, fo r cause, any member of the Appeals Board. The 
writ ten cha llenge mus t be received by the President wi thin 24 hours of the notification of the 
appeals hea ring. The President's decision will be final, and, if necessary, a replacement will 
be named. 

3. The following rights of procedure apply: 
a. Rig ht to request tha t a hea ring be reschedu led. 
b. Right to re main silen t. 
c. Right to have an advisor present. 

4. All appea l hearings will be closed unless both students wa ive this right. 
5 . All members of the Appeals Board must be present at the appeal hearing. 
6. A written summary of the appeal proceed ings will be kept and filed with the Dean of Students. 
7. The Chair of the Appea ls Board may exclud e from the proceed ings any participant w hose 

behavio r is abusive or disruptive. In such cases, the hearing will proceed without the 
person(s). 

8. All participants w ill respect the right of confidentiality. 
9. The Appeals Boa rd may vote to temporarily adjourn a hea ring in order to verify or investigate 

matters of substa nce that may bear on the decision or penalty. 
10. In appeals based on new information or procedural error, the following procedures will be 

followed: 
a. The Chair of the Appea ls Board wi ll read the appeal. 
b. Each student may present a n appea l sta temen t and call witnesses. The student rai sing the 

appeal will present fi rst. 
c. The C hair of the Appeals Boa rd may ca ll the Judicial Modera to r, the Chai r o f the 

o rigina l hearing body, and J ny other wi tnesses to offer testimony. 
d. Questions may be asked of either party or witnesses by the Appea ls Board members. 
e. Witnesses may remai n in the hearing room on ly while they are testify ing. 
f. Failure to give truthful and complete testimony at an appeals hearing may result in new 

d isciplinary action. 
g. All matters upon w hich a decision may be based will be introduced into evidence in the 

presence of both students. 
h. Each party may make a closing statement. 
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11. In an appeal hearing based on severity of the penalty, only the penalty itself will be 
considered. No new evidence may be presented. Both students may make statements about the 
penalty. No witnesses may be called. The Appeals Board may questiOI~ .both parties, the 
Judicial Moderator and the Chair of the original hearing body. The deCisiOn may be made 
using the appeal le tter alone. 

D. The Decision 
1. At the conclusion of the hearing, the Appeals Board will retire to reach a decision. In its 

deliberations, the Appea ls Board wi ll consider the severity of the offense and the prior record 
of the student. The decision will be determined by a simple majority vote . Voting will be by 
secret ballot. The decision of the Appeals Board may be to let the original decision stand , to 
overturn the o riginal decision, to lessen the penalty, or to increase the penalty. 

2. The Appeals Board will review the decision with the Presiden t before delivering it to both 
p a rties. 

3. The Appeals Board wi ll deliver the decision in writing to the g uilty party and send a copy to 
the Dean of Students. 

4. If necessary, the Dean of Students wi ll implement the penalty. 

ACADEMIC POLICY and PROCEDURES 

Regis tration 

Credit 
The Kalamazoo College credit is referred to as the unit. Each unit is equ iva le nt to five (5) quarter hours 
o r 3.33 semester hours. 

Credit Load 
The acad emic yea r at Kalamazoo College is comprised of four 10 week quarters. Students normally 
carry a course load o f three units per qua rter. This cred it load enables a student to complete all 
g radua tion requirements within 12 quarters. 

Attendance 
Attendance is the responsibi lity of the s tudent and is regu lated withi n each indi vidual cou rse. Faculty 
members may report to the Dean of Academic Advising those students whose absences may be impairing 
their performances. 

Examinations 
Examinatio n arc held a t the end o f each quarter, for most courses. Students are required to follow the 
exam schedu le as se t by the Registrar. However, if n studen t has three final exams sched uled for the 
same ca lendar day, the evening exa m may be changed by making arrangements with the professor. All 
other cha nges, for emergency reason s only, must be approved by the Dean of Stud ents. 

Registration 
Students are expected to register du ri ng the designated preregistration periods (usua lly seventh and 
e ighth •.veek of each quar ter) for their next qua rter on campus. Prior to registration, students are 
required to acquaint themselves with the class sched ule, Academic policies, procedures and regu lations 
in this catalogue and the studen t ha ndbook . Students arc responsible for accurate registration. Students 
a re considered officia lly regis tered when the Business Office has validated the s tudent lD, which 
normally occurs by the second day of the quarter. 

Underload 
A s tud ent may chose to unde rload (carry two units) in a given quarter with the permission of the 
Registrar. Stude nts sho uld co ns ider the ramifi ca tions of underloading on financial a id , degree 
completion and a thl e tic el igibil ity. 
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Overload 
A student with a GPA of 3.25 may choose to overload (carry four units) in a given quarter with 
permission of the Committee on Academic Standards. Seniors may overload during the senior year 
without permission. 

Drop/Add 
Students may drop/ add through the end of the third week of a quarter. Drop/ add will occur without 
penalty the first four days of the quarter; wi th a $10 charge for the fifth day of the first week a nd $20 
charge through the end of the third week. Any changes made to a class schedul e mus t have the 
a pproval of the advisor and must be on file in the Registrar's office by the end of the third week. 
Students will be held accountable for classes remaining on a class schedule at the end o f a quarter and 
graded accordingly. Students will no t receive a g rade for courses not reflected on the class schedule. 

Credit/No Credit Option For Seniors 
During the senior year, a student may elect one on-campus course CR/NC if the following conditions are 
met: The course must be outside the major or minor; the individual instructor mus t approve the CR/NC 
option; and the appropriate forms must be on file in the Registrar's office by Friday of firs t week. The 
CR/NC option is irrevocable after Friday of the first week. 

Audit 
A studen t may aud it a course with permission of the instructor. There is no official registration or 
notation on the transcript. 

Course Withdrawal 
Withdrawal from a cou rse may be permitted for va lidated emergency reasons approved only by the 
Dean of Academic Advising. Withdrawals, if approved, may occur from the fourth through the eighth 
week of a quarter. No withdrawa l is permitted after that d a te. A withdrawn course will carry the 
g rad e of "W" on the officia l transcript. Cou rse withdrawa l may affect financial aid, athletic 
eligibility and successful completion of graduation requirements. 

Course Withdrawal, First-year Students 
First-year o r new tran sfer students may withdraw fro m one course during the first three quarters on 
campus or before earning the first nine units. Students arc free to make this choice after the third week 
and before the end of the eighth week of a quarter. Students should keep in mind that a withdrawal 
may effect financia l a id , athletic elig ibility and degree comple ti on. Even though no signa tures are 
required, stud ents a re enco uraged to talk with their advisor and the Registrar before exercising thi s 
option. Forms and information arc avai lable from the Registrar. 

Withdrawal From the College 
A student who may find it necessary to withdraw from Kalamazoo College is asked to contact the Dean 
of Students. If a student fails to re turn to campus for a planned on campus quarter, the College reserves 
the right to w ithdraw that student. A stud ent may not be o ff campus for more tha n two quarters in a 
row (with the exception of study abroad and GLCA) unless they wish to be withdrawn from the 
College. 

Readmission 
To apply for readmission to Ka la mazoo College, a student must file an applica tion with the Dean of 
Studen ts. If the s tudent is in good academ ic standing and does not have an outstanding financial 
obliga tion to the College, the Dean can approve the read mission. 

If a student withdrew from the College while on academic probation or was dismissed for academic or 
disciplinary reasons, the application is forwarded to the Co mmittee on Acad e mic Standards for 
review. The student must indicate, in writing, how the problem that led to probation or dismissal has 
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been ove rcome. If the withdrawa l or dismissa l was for acade n1ic reasons, the student must provide 
evid ence of successful com pletion of academic work a t ano ther ins titution . If a student wi thdra ws from 
the College prior to the end o f a quarter, fo r o ther than health reasons, the stud ent w ill no t be a llowed 
to enroll in the College during the su l]sequent quarter. 

Records 

Student Information and Records 
The College subscribes full y to the guidelines se t forth in the Family Educa tional Rights and Privacy 
Act (FERPA) of 1974, Sectio n 438 of the General Education Provision Act, to provide students who have 
matricula ted access to reco rd s directly re la ted to them and to pro tect the in forma tio n contained within 
those files from unauthorized persons. 

Protection of Information 
Information about a s tudent contained in educational records mus t be made accessible to the student, to 
persons authorized by the s tud ent, to Ka la mazoo College faculty and s taff w ho have legitimate 
educational interests, and to comply wi th a judicial order or subpoena. Under separate legislation, the 
College s hall disclose to the victim of a n a lleged crime of violence the penalty imposed in a judicial 
hearing concerning tha t a llega tion. 

Directory Information 
Directory info rma tion may be p rovided to anyone who inquires without the prior consent of a particular 
student unless the s tudent has submitted a written request to withhold su ch info rmatio n. Directory 
in formation includes: 

• campus phone number from the di rectory 
• da tes of a ttenda nce 
• ca mpus box nu mber from the d irectory 
• degree(s) awa rd ed 
• classificati on o f a ny s tudent 
• lead ership positi ons w ithin the College 
• da te (but not yea r) of bi r th 
• p lace of birth 
• sports s ta tis tics 
• major fie ld of s tudy 
• awa rds received 

Address/ telephone info rma tion (such as the Facu lty, Staff, and Student Directory) is not p rovided by 
the College to ex te rna l agencies or indi vid ua ls. These p ublica ti o ns a re intended only for u se by 
members of the immed ia te College community. 

Withholding Directory Information 
1. The student must fil e a w ritte n request to withh old di rectory in forma tion with the Dean of 

Students. 
2. The p hone number a nd add ress wi ll be removed from the qua rter p hone list and the 

s tudent /faculty d irectory, if they have no t yet been printed. 
3. The Dea n o f Students will provide written no tifica tion o f thi s req uest to a ll appropria te 

parties wi thin the in s tituti on. 

Stud ents s hould reali ze thi s may be a det riment to their degree s ta tus a nd /or enro llment 
veri fica tion to fu tu rc e m ployers or grad ua te schools. 

Educational Records 
The officia l file o f the s tudent is the fi le (both paper and con1 pu ter ) maintained in the Regis trar's 
o ffi ce. This file contains a ll offi cia l enro ll ment a nd acad emic in forma tio n. It is the responsibility of 
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the student to have all pertinent info rma tion regard ing changes, wa ivers, excepti on, scores, and 
transcripts on file in the Registrar's office. 

Release of Confidential Information 
Releasing confidential information to anyone o ther than the studen t or College personnel wi th a 
legitimate need to know wi ll require written au thorization by the student. 

1. The student must sign a request to be kept on file in the office to which the request has been 
made. 

2. Each release w ill require a new written au thoriza tion. 
3. The College reserves the right to withhold a request if there is an outsta nding financial debt to 

the College, or unresolved disciplinary action. 

Transcripts 
Transcripts mus t be requested in writing by the studen t. An official transcript bearing the sea l of the 
College can only be mailed directly to other educa tional ins titutions, certify ing agencies, or employers; 
the transcript wi thou t the seal may be issued directly to the student and wil l be stamped "Issued to 
Student." The charge for each official transcript is $3.00. Currently enrolled students may obtain an 
unofficial transcript free-o f-cha rge a t any time. Non-enrolled stud ents will be charged $1.00 for each 
unofficia l transcript request. The Coll ege wi ll not release a transcript un less satisfactory a rrangements 
have been made wi th the busi ness office for payment of a ny outstand ing College bill s or fines. A 
transcript req uest may be made by fax , but Kalamazoo Co ll ege wi ll not send a transcript by fax. 
Transcripts can be processed by overnight express mai l at the student's expense. Students are asked to 
give the Registrar's Office a minimum of two days to process a transcript request. 

Grading Practices 

Grades 
The grade point system at Ka lamazoo College is: 

A+, A, A- = 4 quality points (excellent) 
B+, B, B- = 3 quality points (above average) 
C+, C, C- = 2 qua lity points (average) 
D+, D, D- = 1 quality points (below average) 
F = 0 qua li ty poin ts (failure) 

CR (credit) and NC (no credi t), H (honors), IP (in progress), and W (wi thdraw) do not affect the CPA. 
IP is used to indicate the status of a course that continues over more than one quarter. Pluses and minuses 
appear on transcripts, but arc not used to calcula te the Ka lamazoo College CPA. 

Incomplete Grades 
An ")"(incomplete) is recorded when work is of acceptable quality, but has no t been finished because of 
illness o r o ther ex traordi nary circum sta nces. An "I " au tomatical ly becomes an "F" (or "NC") if the 
work ha s not been completed by the end of the sixth week of the next quarter, whether the student is on 
or off campus. 

Repeated Courses 
A grade of "D," "F," "W," or "NC" may be repea ted . Bo th a ttempts wi ll appear on a student's 
transcript, but o nly the second a ttempt wi ll be used to calcula te the student' s Kalamazoo Coll ege 
cumula tive grade poi n t average. No s tudent may accumulate more tha n 7 total units (excl ud ing SIP) 
with g rades of "F" o r "NC" and st ill be eligible to earn a degree. 

Change of Grade 
A student seeking a grade change should first con tact the course instructor, who is responsible for the 
grades iss ued. Both student a nd facu lty s hould understand that a change of an assigned g rade should 
reflect only identifiable and dist inc t errors in the evalua tion p rocess. The student should initiate this 
process as soon as possible, bu t in any case, by the end of the sixth week of the student's next quar ter in 
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residency or within six weeks from graduation or wi thdrawa l from the College. Further details are 
available from the Registrar. 

CRINC Courses and Programs 
Study abroad, the SIP, GLCA programs, LACC, physica l ed ucati on activities, and the senio r CR/NC 
option receive the grad e o f Credit /No Credit (CR/NC) and do not affect the cumula ti ve CPA. 

Partial Credit Courses 
Partial credit courses are offered for 1/3, 1/ 4, and 1/5 of a uni t each registration. A student must 
complete the requis ite number of pa rtial cred its to receive one unit. The following partial credit courses 
are offered : BIO 200(CR/NC), ENG 200(CR/NO, MUS 200 (graded), MUS 201 (graded), Ap p lied 
Music (grad ed), MUS 201 (graded), MAT 200(CR/NC), PE 275 (graded ), and TH A 200(CR/NC). 

Music Ensembles 
Students may elect as many ensembles as they ca n a rrange in their sched ules. One unit of cred it is 
awarded after participa ti on in an ensemble fi ve times. Only two ensemble activities per quarter may 
be counted toward ea rning a credit. A music ensemble credit may be used to sa ti sfy the fine art 
distributional requirement. However, s tudents may only coun t one unit of ensemble credit toward 
meeting gradua tion requirements. 

Grade Reports 
Grad e reports are issued to the s tudent at the end of each quarter. The reports are sent e ither to the 
student's home address, to ano ther address tha t the s tudent has given to the Registrar's office, or to the 
student's campus mailbox. Only if the student presents a signed s tatement of request to the Registrar 
will grade reports be sent to parents. 

Other Means of Earning Credit 

Advanced Placement (AP) Credit 
Students who have earned an AP score of 4 or 5 will be granted one unit of cred it for each subject area 
upon enrollmen t at Kalamazoo College. Scores of 3 arc accepted for credit after one year in residence 
and successful completion (a grade of "C" or better) in a course of the same subject area. AP credi ts may 
be used to meet distributional requi rements. The specific distribution of AP credits in English. foreign 
langua~es. mathema tics. and phvsics Ciln be found und er those department headings in the catalogue. 

International Baccalaureate 
Stud en ts with scores of 5-6-7 on the Higher Leve l Intern a tiona l Baccalaureate examinations will 
receive credit in the sa me manner as ad vanced placement. These credi ts may meet distributional 
requirements where appropria te. 

Interinstitutional Enrollment 
Students at Kalamazoo Coll ege may choose to take adva ntage of study through th e Ka lamazoo 
Consortium for Higher Education by enrolling for co urse work at Western Michigan University, 
Kalamazoo Valley Communi ty College, or Da venport Coll ege. Kalamazoo College studen ts must be 
registered for an on-campus qua rter and include this course as part of a normal full-time registration. 
Ad mission to classes is offered on a "sp<lce available" basis. Specific registration information and 
fo rms are available from the Registrar. 

Michigan Guest Student Enrollment 
Stud ents wish ing to take courses du ring an "off quarter" at another Michigan college or university may 
do so through the Michigan Uniform Undergraduate Guest Application process. A Ka lamazoo College 
student must have pre-approva l and must be in good standing to participate. The appli cation and 
further informatio n is ava ilable from the Registrar. 
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Independent Study 
Ge nerally, an indep ende nt s tudy is limited to superior s tudents taki ng advanced work in their major 
field of study. This option is open to juniors and seniors. Students may no t receive credit for more than 
one 890 per quarter, nor more tha n two independent s tud ies (890s) during the acad emic career. 

Group Studies 
Various departments may offer g roup studi es (800) to students on a special arra ngement basis. 

Kalamazoo College Placement Examinations 

Foreign Language Placement 
Students who have previously studied a foreign language mus t take the Kalamazoo College placement 
test. Placement in foreign language courses depends on the score earned on the Kalamazoo College or 
the College Board Advance Placement Examination. A s tudent who has completed three or more years 
of foreign language in high school is inelig ible to receive credit for the same language at the 300 level 
at Kalamazoo and must begin a t the 310 or higher level of study . Credi t is no t g ranted for foreign 
language placement. 

Mathematics Placement 
Placement in ma thematics courses d epends on the score earned on the Ka la mazoo College or the College 
Board Advance Placement Examinations. Students planning to go into the fields of science, ma th and /or 
computer scie nce should ta ke a math placement exa mina ti on upon arri va l a t the College. This is 
critica l for prop er placement in the math sequence. Credit is no t g ranted for ma th placement. 

Transfer Credit 

New Students 
Transfer credit, ior inco ming s tud ents, is no t award ed until a s tudent has completed one successful 
quarter on campus. All tra nsfer credit is awa rded by the Registrar in consul ta tion with the a ppropriate 
d epartments. Students trans ferring the maximum of 27 units must ea rn a t least eig ht academic units, 
the physica l educa tion requireme nt, and the LACC unit a t the College, with a minimum residency o f 
three quarters. 

Continuing Students 
A curre ntly enroll ed student may take trans fer courses a t a regionally accred ited institution with the 
pre-approval of departmental faculty, the acad emic ad visor and the Regis tra r. A pre-approval form 
must be on fil e in the Registrar 's offi ce before any transfer work can be accepted . All work must have a 
grade of "C" or better and be submitted on an official transcrip t sent d irectly from the trans fer 
institution to Kalamazoo College. 

Academic Progress 

Classification 
The class in which a student is li sted is d etermined generally as follows: 

• First Year: 0-7 units 
• Sophomore: 8-1 6 units 
• Junior: 17-26 units 
• Senior: 27 units and above 

Classifica tion is no t only regula ted by the number of units earned, b ut may a lso be re lated to the 
expected year of g raduati on. 

Good Standing 
A s tudent tha t maintains two-thirds o f a ll g rades at the level of "C" or better is considered to be in good 
s tanding at Kalamazoo College. 
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Academic Probation 
At the end of each quarter, the Commi ttee on Academic Standards m eets to review all grades. The 
Committee will p lace a studen t on academic probation whenever tha t s tuden t has accumula ted more 
than 1/3 of the total units below "C" or whenever the Committee finds the student to be in academic 
jeopardy. 

Academic Dismissal 
In order to continue at Kalamazoo College a student should have: 

6 passing units at the end of 3 quarters 
10 passing units at the end of 5 quarters 
20 passing units at the end of 9 quarters 

Failure to meet the above standards will be grounds for dismissal. 

Veteran's Administration 
The Veteran's Administration requires that all recipients of veteran educa tional benefits maintain a 
standard of progress toward their sta ted academic degree. Therefore, all veterans receiving benefits 
mus t maintain a cumulative grade point average of 2.0 to remain elig ible for VA bene fits. A veteran 
who a llows the cumulati ve CPA to fal l below 2.0 will be placed on proba tio n. A vetera n will be 
allowed two quarters to bring the cumulative CPA to the level of 2.0. If the veteran fail s to d o so, the 
VA will be notified o f unsatisfactory progress and enrollmen t wi ll not be certified to the VA. 
Certification may resume once the cumulati ve CPA has reached 2.0. Furthermore, the Veteran's 
Administration may rescind benefits if a veteran does not maintain a CPA of 2.0 at the time of 
graduation. 

Honors 

Dean's List 
Students earning a CPA of 3.50 or better for a full-time cred it load of three units with in a g iven quarter 
(excluding CR/NC), will be p laced on the Dean's List. 

Commend 
Student who earn a CPA of 4.0 for a full -ti me credit load of three units within a given quarter 
(excl uding CR/NC), wi ll be sent a le tter of commend a tion from the faculty. 

Honors and High Honors 
Honors and high honors arc awa rd ed each year for the previous year's achievemen ts. To be eligible for 
honors/high honors a s tudent mus t have completed a fu ll term (three units on campus), and may not 
have failed any courses during the academic year. Honors= 3.50 to 3.74 GP A; and high honors= 3.75 
and above. This recognition is posted on the student's transcript each year of e ligibility. 

Graduation Honors 
The BA degree is avvarded t'll/1/ lautlc if a student rnain tains a cumulative grade point average of 3.50 or 
above, magna Cl/111 laude wit h nn average of 3.75 and above, and summa cum laude with an average of 
4.0. A transfer s tuden t must earn a minimum of 15 grad ed academic units at Kalamazoo College 
(exclusive of credit/no credit) to be considered for academic honors at the time of graduation. 

Honors in the Major 
Each department may award g rad ua tion honors in the department as well. Usually, departments 
consider the grade point average in the major, the results of the comprehensive examination, and the 
SIP in recommending students for honors. The departmen t m<1y set add itiona l requireme nts. This honor 
is announced at commencement and recorded on the academic transcript. 

A Liberal Arts Education at Kalamazoo Co llege 
Every Kalamazoo College student participa tes in a combination of academic and experientia l 
educational opportunities du ring each of their four years. During the first year, students take course 
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work during the fall , wi nter a nd spring q ua rters and then participate in a career d evelopment 
internship, work or vaca tion in the summer. As sophomores, s tudents participate in course work for 
three quarters a nd CD during the summer or participa te in a one quarter study abroad in the spring 
followed by a CD in the summer. As juniors, s tudents participate in a long-term s tudy abroad option 
during the fall and winter quarters, or an ex tend ed-term (fall, winter, and spring), or as an a lte rnati ve, 
participate in a career d evelopme nt inte rnship. During other quarters, course work is to be taken on 
campus. As seniors, students complete a senior indi vidualized project during one quarter a nd comple te 
their academic study on campus during the remaining quarters. 

On/Off Campus Patterns 
Students ha ve the opportunity to change the on/off pattern each qua rter during pre registration by 
making corrections on the "s tudent in forma tion s heet." Thi s cha nge is reviewed by the advisor, 
Registrar and Committee on Acad emic Standards and if it is found to jeopardize participatio n in 
special programs, the scheduling o f course work, or completio n of graduatio n requirements, a student 
will be asked to file a formal d eviation pe tition . If the change is s tandard then the s tudent's record is 
adjusted. Students should realize that any change to the on/off pat tern may affect housing, financial 
aid, a thle tic eligibility or the completio n of d egree requirem ents. 

Degree Requirements 

The Kalamazoo College Degree 
Kalamazoo College offers the Bachelor of Arts degree. Each stud ent is ul tima tely responsible fo r 
understa nding the College's deg ree requirements, academic policies and procedures and for arranging 
their course of study according ly. 

Use of the Kalamazoo College Catalogue to Determine Degree Requirements 
Though g rad ua tio n requirements may change while a s tudent is enro lled, it is expected that d egree 
candidates will meet the requirements o utlined in the ca talogue that is in e ffect at the time of the firs t 
registratio n after fo rma l admission. This policy will no t be applicable for students who inte rrupt their 
cou rse of study for more than two q u<Htcrs . Students will be req uired to fo llow the degree requirements 
as s tated in the College catalogue a t the time of readmission. 

Requirements for the Bachelor of Arts Degree 
1. Successful completio n of 35 academic units plus the LACC for a tota l of 36 units. (A student may 

no t attempt mo re than 42 units (plus the LACC) to meet the g rad uation requirement of 35 units 
plus the LACC. 

2. Completion of twenty fou r (24) units at a grade of "C" or be tte r. 
3. Comple tion of twenty two (22) units outside the departmen t o f the major (excluding the LACC) 

(one Ill unit of work in the major taken d uring s tudy abroad may count as o ne of these 22). 
4. A majo r of not fewer than eig ht academic units in one departmen t with a grade o f "C" or be tter 

in each unit counted toward the major. 
5. Successful comple tion of the foll owing distributional requirements: 

• proficiency in writing as evidenced by successful comple tio n of a Firs t-Year Seminar (130) 
• two (2) units in literature 
• proficiency in a fore ign language through the 420 level 
• three (3) units in na tural science, computer science o r mathematics with at least one unit in a 

natura l science (excluding MAT 2(X) and MAT 310) 
• two (2) units in philosophy and/or re lig ion 
• o ne (1) unit in a rt , music, or thea tre a rts (excluding T HA 200,450 and 500) 
• fou r (4) units in the social sciences chosen from a t least two departmen ts (excl uding EDU 

670,970,985 a nd ECO 430) 
6. Comple tion of six (6) noncredit ac ti vity courses in physical educa tion. 
7. A Senior Indi vidua lized Project (SIP), normally carrying two (2) uni ts. 
8 . A Libernl Arts Coll oquium Credit (LACC), carrying one (1) unit o f credit. 
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9. A senior departmental examination in each major. 
10. Completion of the residency requirement of 10 quarters plus study abroad and a SIP, or 11 

quarters plus a SIP. 

Declaration of Major 
All students mus t decla re and pursue a major program of study to meet d egree requirements. A major 
consists of a minimum of e ig ht units all of which must be at a grade of "C' or better. Students are asked 
to declare a major during the winter of the sophomore year. Students choosing the option of a double 
major must m eet the fu ll requirements of both programs and must take comprehensive examina tions in 
both. Students may cha nge the ma jor progra m of study thereafter by filing a change of major form in 
the Regis trar's Office. 

Declaration of Minor 
A minor consists of a minimum of six units all of which must be at a grade of "C" or better. A minor is not 
required for graduation, but may be utilized by the studen t to strengthen a knowledge base different 
from the required major progra m. A minor is norma lly declared in the sophomore winter and m ay be 
cha nged a fter that time. Decla ra tion of Minor forms are avai lable in the Registrar's office. 

Writing Proficiency Requirement 
All d egree-seeking stud ents must complete a firs t-year seminar (130) during the fall or win te r qua rter of 
the first year in residence. If a student does no t pass a semina r (130) they mus t take another seminar 
(130) within the firs t yea r, o r substitute ano ther writing intensive course wi th approva l o f the Director 
of the Firs t-Yea r Seminars and the Regis tra r. A student may a lso take a pre-approved course a t 
another institution during the firs t year summer. Transfer s tudents may satisfy this requirement by the 
transfer of an English Composition course ta ken prior to ad missio n or take a first-year seminar if they 
are transfe rring less tha n 9 units and have no Engli sh Composition. Visiting Interna ti ona l, foreign 
na tionals, or US Ci ti zens w ho hnve spent significan t time abroad may enroll in the Inte rna tional 
Student Semina r with the appnn·al of the Program Director and the instructor. These studen ts may be 
asked to take a p lacement exa m or produce a writing sa mple before enrollment is finalized. 

Physical Education Activities 
All stud ents mus t comple te six p hysica l edu cation activities that ma y include intercollegiate 
a thle tics. Only two activiti es ma y be ea rned on a n individual contractua l bas is (PE 098). Physical 
Education acti viti es may be repea ted with permission of the department. Tra nsfer students must fulfill 
the physical educa tion requ irement prora ted in the foll owing manne r: 

9 qua rters remaining = 6 activi ties requ ired 
7-8 quarters remaining = 5 activi ties required 
6 qua rters rema ining = 4 acti vities required 
4-5 quarters remaining = 3 ac ti vities required 
3 quarters rema ining = 2 ac ti vities required 

Senior Individualized Project (S IP) 
The Senior Ind ividualized Project is a graduation requirement. Every s tu dent must successfu lly 
complete a SIP before receiving" d egree." The SIP is usually done in the major d epartment or in one or 
both depa rtmen ts of a doubll' major. A SIP may be done in any depa rtment of the College unless it is a 
specific requireme nt for the mnjor. "If a s tuden t transfers to Kalamazoo College as a senior, with 27 
units, this s tudent is ineligible to do a SIP and the requirement is waived. 

A SIP normall y carries 2 uni ts of credit a nd takes the form of crea tive wo rk in the arts, laboratory or 
fie ld resea rch, s tudent teaching, theses, or internshi p. Und er exceptional ci rcumstances, 1-unit or 3-unit 
SIPs a re possible. Student te<~ching SIPs always receive 3 units. Only 2 units count toward graduation; 
the third sa tis fi es a certi fica tion requirement of the Sta te of Michigan. The amount of credit (1, 2, or 3 
units ) is determined at the begi nning of the project and is not subject to la ter alteration. 
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The completed SIP is due the firs t d ay of the qu arter immedia tely fo llo wing the SIP quarter o r on the 
d a te d esigna ted by the faculty supervisor o n the SIP contract. The SIP must be submitted by the 
d eadline. If not, the depa rtment may choose to issue a NC. Any fall or winter quarter SIP not 
completed AND GRADED by Commencement will receive a NC. 

SIPs receive g rad es of H ono rs (H), Credit (CR), o r No Credit (NC). If the SIP is in two departments, 
grades w ill be submitted by both departments. The grade will be recorded on the transcript along with 
the title of the SIP. There will be no change of g rade a fter it has been submitted . The incomple te and 
withdrawal polices o f the College a pply to SIPs. If a s tudent receives a NC, the SIP must be repeated 
and paid for again . For furth er informa tion, please refer to the SIP Handbook found in the Regis tra r's 
Office. 

The College reserves the right to place tmy or all SIPs 011 fil e in the Upjohn Library. 

LACC 
The College forum attempts to prov ide a specia l dimension to the to tal liberal arts expe rience a t 
Kalamazoo College. The LACC unit is applied to the transcript during the SIP quarter and may not be 
counted as one of the 22 outside the major. LACC lectu res, performances, concerts, and panels are focused 
o n the general educa tion o f the s tudent. Pa rticipation in a t least 25 Forum/ LACC events is a graduation 
requirement. Tra nsfer studen ts will have the nu mber of LACC requirements prora ted (a t a ra te of 
a pproximately 2.5 per o n-ca mpus quar ter) and shoul d consult with the chapel o ffice and the Regis trar. 

Senior Departmenta l Examination 
The purpose of this co m prehensive examina tion is to test the student 's knowledge of the materia l, 
skills, and m ethods made fa mili ar in courses done in the n1ajor fie ld. The exa mina tio ns a re grad ed 
"passed w ith disti nc ti o n," "passed ," o r "fa iled ," a nd may take the fo rm of either a written 
d epartmental exa mina tion, a n o ral examina ti on, a performance in the field, or any combination of 
these. In no case will a student be fa il ed in the examina tion or awarded honors o n the basis o f only o ne 
type of examination lis ted above. 

Residency Requirement 
Students must comp le te 10 full-tuiti on q uar ters on cam pus in addition to study abroad and the SIP 
quarter, or 11 full -tuition quarters plus the SIP if a s tu dent chooses not to study abroad. C LCA programs 
are counted as full-tuition qua rte rs. 

Commencement 
Students are expec ted to a ttend bo th Baccalaurea te and Commencement ceremoni es held in June. 
Students who have ea rned 27 units (exclusive of the LACCl by the end of w inte r quarte r or 30 units 
(exclusive o f the LACC) by the end of spring quarte r a rc eligible to march at commencement. 

Diploma Granting D ates 
Kalamazoo College g ran ts degrees in June a nd December of each year. 

STUDY ABROAD 
Program and Regulations 

General Information 
The com ple te policies and regulat ions tha t govern the study abroad program a t Kalamazoo College are 
found in the Kalamazoo College Handbook fo r Study Abroad Programs published by the Center for 
Internati onal Programs. For informa tio n on specific programs a nd policies, consult the director o f 
international programs. 
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It is the student's responsibility to fa miliari ze himself or herself with a ll policies, regulations and 
guidelines. The s tudent's applica tion for participation in the program and his or her signature on the 
Student Agreement form are confirmation of acceptance of the policies governing the program, including 
aJI academic and social policies o f Ka lama zoo College, among them the Honor System . Failure to 
adhere to these will be considered sufficient reason for dismissal from the program. 

Program Length 
The Study Abroad programs available to Kalamazoo CoJiege students include long-term, extended 
term, and Spring short-te rm programs. In a long-term program, the academic experience typically lasts 
14- 17 weeks. The term may, for instance, begin in early September and end before Christmas, or begin in 
late September or even mid -October and continue until mid- or late February. Extended-term programs 
typicaJiy begin in the fall and end the following spring. There is one program on the approved list 
which is longer than extended-term programs: the program in Waseda, Japan lasts eleven months. 
Spring short-term programs typicaJiy last ten weeks, beginning in la te March and ending in early June. 
Students need to meet with their academic advisors and consult the Cen ter for International Programs 
well in advance of participation in order to find out for which type of program they are elig ible. 

Eligibility 
Students are required to obtain approva l in advance for participa tion in study abroad p rograms through 
applica tion to the Center fo r Interna tional Programs. The Center de te rmines which study abroad 
prog rams qua lify for academic credit and financial aid . Participants are assigned to specific programs 
and s ites based upon student qualificati ons, program capacities, and other conditions deemed relevant 
by the Director. The fina l decision regarding admission to and participation in specific programs rests 
with the Director of the Center for Interna tional Programs and host institutions abroad. The Director 
reserves the right to deny pa rti cipa tion in study abroad when a stud ent's actions either on or off campus 
raise doubt that he or she is read y for an interna ti onal s tud y experience or prepared to represent 
Kalamazoo Coll ege appropriately. Programs may be suspended or wi thdrawn at any time due to 
political, economic or other cond itions. 

Applica tion material s wi ll be forwa rded by the Center fo r In terna tional Programs to the appropriate 
programs or uni versities. Without endorscn1ent in advance, no credit will be awarded for any academic 
work done outside the United States. Req uests fo r endorsements after the fac t will not be entertained. 
Students interested in enrolling in a program not on the" Approved List of Study Abroad Programs" (a 
copy of which ca n be found in the Center for International Programs) can petition the Cen ter to have the 
program end orsed on a one-time basis. Such petitions must be fi led by November 1 of the calendar year 
prior to the year in which the student wishes to partici pa te. A descrip tio n of the petition process is 
available in the Cente r for Inte rnati onal Programs. 

Students on academic p roba tio n or who ha ve a his tory of significant di sciplinary p roblems are not 
eligible to participa te in the Study Abroad Program. A student must be off probation for one quarter 
prior to Study Abroad. All stud ents participating in long-term or extended-term programs (including 
the program a t Wascda) must have junior standing (a minimum of 17 Kalamazoo College cred its with a 
grade o f D or better). Usua ll y marri ed studen ts and non-deg ree internationa l s tudents do not 
participa te, but they should consult the Director of the program if they are interested . Those students 
who transfer to Kala mazoo College should a lso talk with the Director about thei r participation. 
As a general policy, participation in Ka lamazoo College Study Abroad programs will be limited to 20 
students per program. Sophomores will be given priority for the Spring short-term programs. juniors 
will be admitted to Spring short-term programs only if there is space available. Participation junior 
spring requires the approva l of a devia tion by the Academi c Standards Committee. juni ors will be 
given priority for the long-term and ex tended-term programs (including Waseda); seniors will be 
admitted if space is available. In those Kalamazoo programs that a re open to participation by non
Kalamazoo s tudents (Ecuador Environmental Studies, Erlangen, Senegal, Sierra Leone, and Kenya), 
nine of the twenty spaces av<~i l ab l e wi ll be designa ted for Kalamazoo s tudents, seven for non
Ka lamazoo s tud ents, and the remaining iour spaces will be alloca ted among the nex t most qualified 
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students from both groups as d etermined by the selection process. Participation by Kalamazoo College 
students in each GLCA program is subject to annua l enrollment limits. Freshmen are not eligible to 
participate in Study Abroad. Normal on/off patterns for Kalamazoo College students are noted on the 
program information sheets available in the Cen ter for International Programs. 

Application, Selection, and Placement 
Students must meet specific requiremen ts and deadlines in ord er to be eligible to participate in any 
study abroad program. These requirements differ from program to program, but for all of them, 
prospective participants must fill out and hand in required application material s. Information on 
specific program requirements and applica tions arc available in the Center for International Programs. 
All students must meet these requirements at the time they are applying. 

First-year and transfer students must complete and tum in the "First-Year Student Planning Sheet" by 
November 1 of the first yea r on campus. Sophomores and juniors wishing to participate in a Spring 
short-term program must comple te a nd turn in the "Sophomore Card" by November 1 of the academic 
yea r they intend to participate. Sophomores and juniors wishing to participate in long- or extended
term progra ms must complete and turn in the "Sophomore Ca rd" by December 1 of the acad emic year 
preceding the one in w hich they intend to participa te. 

Students are required to a pply to all Study Abroad programs by filling out the necessary application 
materials, and the n turning in the compl eted materials to the Center for International Programs. 
Students may apply to only one program a t a time. All applications for participation in short-term 
programs are due in the Cen ter by December 1; applications for participation in long- or extended-term 
programs are due in the Cen ter by Februa ry 15 (except for certain non-Ka lamazoo programs wh ich have 
earlier due dates: Indi a !October 11, Nepali December 11, GLCA japan and jCMU-Hikone (January 15]). 
Failure to turn in the comple ted application ma teri als by the due da tes will jeopardize a s tudent's 
participation in Study Abroad . 

Students meeting the genera l Ka lamazoo College and any program specific eligibility requirements are 
selected for participation in the Study Abroad program on the basis of such item s as their cu mulati ve 
grade point average, thei r grades in the appropriate foreign language (where applicable), the strength 
of the required essay(s), facul ty letters of recommendation, an eva lua tion of the transcript, and other 
informatio n provided in the ir application and their College record s. Where appropriate, the Center 
for Interna tional Programs will also requ ire applicants to participate in a personal selection interview. 

Foreign Language Proficiency 
Students who want a uni versity-integrated experience must have proficiency in the appropriate fore ign 
language equi va lent to at least iour quarters of language training. Those students who will be studying 
at any German-, French- or Spanish-speaking site must take and pass a foreign language course in the 
quarter before study abroad. Students choosing the Spring short-term study abroad option may not have 
proficiency in the language of that study abroad center grea ter than three units (level 420) of tha t 
language a nd mus t have a minimum proficiency equiva lent to two units (level 310). 

Fees 
For Kalamazoo College s tudents pa rtici pati ng in a long-term Kalamazoo College Study Abroad 
Program, the fcc for 1995-96 is $10,988; for an extended-term Kalamazoo College program, the 1995-96 
iee is $18,313. Consult the Center ior International Programs for the fees for the Waseda program. The 
fee for Ka lamazoo Coll ege s tud e nt s part icipa ting in Ka lamazoo Coll ege 1996 Spring short-term 
programs is $7,325. Fees for participants from other colleges and uni versities are $11,788 for long-term 
and $19,113 for extended-term programs. Fees fo r Kalamazoo students participa ting in non-Kalamazoo 
Study Abroad programs often exceed the fees for Kalamazoo programs. All non-Kalamazoo options are 
billed at the Kalamazoo College rates cited above or at the actual rate, if this exceeds customary 
Kalamazoo charges. In no instance will a s tudent pay less than the fee assessed for Kalamazoo 
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College's own Study Abroad Programs. The Center for International Programs has information on fees 
for specific programs. A non-re fundable deposit will be required prior to par ticipation in all programs. 

Study Abroad fees cover international round-trip grou p transportation from the d esignated port of 
departure (typically New York, Miami or San Francisco) to the foreign center, and from the designated 
foreign port of departure to the original departure port; room and board while classes are in session; all 
academic tui tion and fees; and excurs ions included as part of the academic program. 
These charges do not include 

•domestic roundtrip transporta tion between the student's home and the designated port of 
departure (or, in the case of the Kenya and Senegal programs, the student's home and Kalamazoo 
College for the p re-departure orien tation program); 

•books and o ther required educa tional materials (including photocopies and personal printing-
approximately $150 per quarter) or additional lab or music fees; 

•room and board during Christmas, Holy Week, and other extended vaca tion periods; 
• costs of passports; 
•required pho tographs; 
• required physica l exa ms, x-rays and other medical tests; 
•required and recom mended immuniza tions (average cost for immunizations a t the College Health 

Cente r: $200-$300); 
•required health and accident insurance; 
•required anti -malaria l prophylactic p ills (for China, Ecuador, Kenya and Senegal only) which 

the studen t will take wi th (average cost $10.00 per pill taken on a weekly basis-total cost varies 
from $300-$400 depending on the length of the p rogram); 

•required SOS medica l evacua tion insurance (for China, Ecuador, Kenya and Senegal only); 
•independent trave l while abroad ; and 
•incidental expenses en route and abroad. 

Students who arc older than 25 at the time of departu re may incur additional transportation charges. 

The amount a student spends above and beyond what is paid to the College will vary. Returning 
students suggest that an average of $1,200 extra for Spring short-term, $2,000-$3,000 for long-term 
programs, and $2,500-$3,000 for ex tended term programs is realis tic. Students may be need less money if 
they are careful and restrict independent travel plans. 

For Kalamazoo College students receiving fi nancial aid, thi s a id will be in force for those programs 
tha t appear in the "approved for financia l a id transportability" category of the "Approved List of 
Study Abroad Programs." (Consull the Center for International Prog rams for more information about 
thi s list.) The term "limited financial aid" is used to mean that state and federal funds are fu lly 
available, but ins tituti onal fundi ng will be limited. Scholarshi p support for more than one Study 
Abroad experience is subject to negotiation with the Director of International Programs. 

Non-Kalamazoo College s tudents do no t receive any financial a id from Kalamazoo College. They need 
to speak wi th the Director of Study Abroad and the Financial Aid Office on their own campus to see if 
their home ins titution will continue the ir fi nancial a id package for the time you are abroad. 

Work/Study 
No employment is available while students arc overseas. Studen ts are admi tted into the country 
overseas on a s tu den t visa, which specifically prevents them from seeking employment or earning 
money while they are in the country. If work/study is part of a student's financial aid package, they 
will have to find an alternative source for those funds for the quarters spent abroad. 

Pre-Departure Orientation 
In the quarter prior to the ir d epa rture for Study Abroad, Kalamazoo College students are required to 
a ttend a ll schedu led orientation meetings on the Kalamazoo campus. Presentations as well as question-
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answer sessions conducted by faculty members and Study Abroad returnees help students prepare to 
make the most of their time abroad. 

Kalamazoo and non-Kal amazoo s tudents participating in the Study Abroad programs in Africa will be 
notified of the d ate(s) of the required pre-departure orientation program. This orientation program is 
held on the Kalamazoo Campus in early September immediately prior to the students' d eparture for 
the programs in Africa. 

Non-Kalamazoo students participating in the Ecuad or Environmental Studies or Erlangen programs 
will be notified of the date(s) of appropriate orientation programs or ac tivities. 

Academic Credit 
All academic work done in the Study Abroad Program is certified by the Director of International 
Programs and recorded by the College's Registrar on the basis of examinations and reports supplied by 
supervisors and teachers abroad. Study Abroad credits fulfill distributional and major requirements 
and count toward graduation. All grades are reported as Credit/No Credit. Kalamazoo College 
students receive three Kalamazoo College units for a Spring short-term program, four units for a long
term program, and seven units for an extended-term program. The Waseda program carries ten units of 
credit. Students from other colleges participating in Kalamazoo College programs should consult the 
Center for International Programs regarding credit. Once students have completed the Study Abroad 
program, filled out and returned the eva luation (available in the Center for International Programs), 
and (where necessary) consulted with the Registrar, the appropriate Credit/No Credit grades will be 
posted on the transcript. 

Withdrawal 
A withdrawal from the program results in forfeiting the deposit. Withdrawal after the second week 
of the quarter preceding Study Abroad requires that students pay any additional costs incurred on their 
behalf. A student who withdraws after the program abroad has begun may be entitled to a partial 
refund, as specified in the College's policies. Students who withdraw after a program begins will not 
be eligible for any academic cred its tha t would have been earned and will automatically be 
withdra wn from the College. These regulations also apply in the case of dismissal from the program. 
If a student participa tes in the Stud y Abroad Program and subsequently withdraws from the College 
before graduation, the Board of Trus tees has directed that the s tudent must pay $1,300 before the 
acad emic transcript may be released . 

Post-Study Abroad Residency Requirement 
Kalamazoo College students arc required to be in resid ence on campus taking a full course load during 
the term that immediately follows Stud y Abroad. Students participa te in international programs and 
acti vi ties on campus after their return and contribute acad emica lly and personally to the overall 
international environment of the College. Any student who d oes not return without having secured 
permission of the Academic Standards Committee is withdrawn from the College. 

Study Abroad Programs 
On Kalamazoo College programs, a College representative will meet each group as it arrives abroad. 
Coll ege personnel visi t the Coll ege's study abroad sites as needed. On Kalamazoo programs, someone 
specifically represents the Co llege. At most sites, students li ve in ho mestays; in a few, university 
dormitories provide housing. 

Each study abroad program is unique, but each seeks to offer challenging course work in an educational 
system whose va lues and meth ods refl ect those of the loca l culture, opportunities for integrative 
cultural experiences, and s tructured opportunities for using the locallanguage(s), both in and out of the 
classroom. As the acad emic, lang uage, and personal qualifications differ from center to center, it is 
imperative that s tudents read carefully the complete information packet and Handbook available 
from the Center for International Programs. 

59 



APPENDIX A 

STUDENT COMMISSION CONSTITUTION 
July 1985 

We, the students of Kalamazoo College, establish thi s Constitution of the government of the stu dents of 
Kalamazoo College and further recognize tha t the powers and duties herein s ta ted are lim ited by the 
rights g uaranteed to the s tudents by the United Sta tes Constitution and the Bill o f Rig hts. 

ARTICLE I STUDENTS 

Section 1. All persons who pay fees to the College and are registered in a course of study lead ing to the 
Bachelor of Arts Degree a re recognized as students during a given quarter for the purposes of this 
constitution. 

Section 2. Severa nce of this rela tionshi p, by req uest or volunta rily, shall lead to the deni al of rights as 
set forth in this cons ti tution. Reinstatemen t is contingent upon the completion of the requirements of 
Section 1. 

ARTICLE IT LEGISLATIVE BODY 

Section 1. The legisla ti ve body of the government of the students of Kalamazoo College shall be known 
as the Kala mazoo College Student Commission . 

Section 2. No s tudent may run for an elected office unless he/she is to be on campus or is able to fulfill 
a ll functions of his/her offi ce during all the qua rters of the term of office. 

Section 3. Offices of Studen t Commission include: 
a. Two officers elected in the seventh week of spring quarter, one to serve as President d uring 

summer I fa ll and one to serve as Presiden t during wi nter I spring. 
1. Each officer elected as President shall serve as President Ex-officio 

when on campus bu t not in office and shall be a voti ng member of Student Commission. 
2. The President must have at least 23 cred its before assuming office. 

b. An officer elected in the su mmer w ho shall serve as Executive Vice Presiden t d uring 
summer / fall, and an officer elected in the wi nter who shall serve as Executive Vice President 
d uring winte r/spring. 

c. An officer elected each qua rter w ho sha ll serve as Student Commission Clerk for tha t quarter 
and Vice President o f Finance the following quarter. The Student Commission Clerk must have 
at least two q ua rters of residency a t Kalamazoo before assuming office. 

d . An officer elected in fall who sha ll serve as Inter-Hous ing Associa tion Chairman d uring 
fall /winter, a nd an officer elected in the spring who sha ll serve as Inter-Housing Association 
Chairman during spring/summer. 

e. An officer elected in the fa ll who shall serve as Secre tary for that quarter. 
f. An officer elected in the summer who sha ll serve on the Campus Life Committee(CLC) d uri ng 

summer/fa ll a nd two officers e lec ted in the fa ll who shall serve on CLC d uring fa ll /winter . An 
o fficer elected in the winter who shall serve on CLC during wi nter/ spring a nd two officers 
elected in the sp ring who sha ll serve on CLC d uring spring/summer. O ne officer elected each 
quarter for a term of one quarter. 

g. An officer elected in the summer w ho shall serve on the Educational Policies Committee (EPC) 
during summer/ fall a nd two officers elected in the fa ll who shall serve on EPC d uring 
fall /winter. An officer elected in the winter w ho shall serve on EPC d uring winter /spring and 
two officers elected in the spring who shall serve on EPC during spring/summer. 
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h. The stud ent organiza tion heads, after being recognized at the fi rs t Commission meeting shall 
select by majority vote one of the organization heads to represent student organizations 
interests at Studen t Commission and Financial Affairs Committee meetings. The student 
organization representative shall be a voting member of Student Commission and F.A.C. 

i. Residence hall representatives shall be elected quarterly, one from each hall with the 
exception of Trowbridge, which shall elect two. 

j. The commuter s tudents shall elect a representative to Student Commission each quarter. 
k . The students residing in the li ving/lea rning housing units shall jointly elect a representative to 

Student Commission each quarter. 

Section 4. Duties and powers of the Stud ent Commission shall be subject to the provisions of this 
constitution and the rules and policies of the College: 

a. To transact official Student Commission business in the presence of at least two-third s of the 
members; to meet at least fi ve items a quarter, to control all monies allocated by the College to 
the Student Commission recognized organizations; to approve or to remove leaders of Student 
Commission-recognized organizations by a two-thirds vote; to establish guidelines for 
recognizing organiza tions seeking Student Commission sponsorship. 

b. To establish by-laws to facilitate the operation of this cons titution and the Student 
Commission by a s imple majority; to enact legislation on behalf of the students by a simple 
majority; to approve appointments by the President of Student Commission by a two-thirds 
vote; to impeach and remove members of Student Commission by a two-thirds vote (punishment 
is restricted to removal from office, but the party convicted shall nevertheless be liable and 
subject to indictment, trial, judgement and punishment according to law); to fill mid-qua rter 
vacancies of Student Commission for the remainder of that quarter by a two-thirds vote. 

Section 5. Duties and powers of the members of Student Commission shall be subject to the provisions o f 
this constitution and the rules and policies of the College. 

a . Responsibilities o f Stud ent Commission President: 
•To preside over meetings of Student Commission 
•To ca rry out all decisions of Student Commission and have the power to delegate in order to 

accompli sh the goals of the d ecisions 
•To officially represent the s tudent body and Student commission on a ll matters unless 

otherwise designated by Student Commission by a tv.ro-thirds vote 
•To maintain the integrity and execution of thi s constitution 
•To make appointments subject to the approval of Student Commission and appoint the 

chairpersons of the Standing Committees and Ad Hoc Committees 
•To exercise the right to vo te at Student Commission meetings only in the case of a ti e 
•To preside over the Executi ve Committee 
•To be an ex-officio member of all Student Commission and Ad Hoc Committees 
•To meet regularly vvith ad ministra tors 
•To have primary responsibility in administrating Student Commission; attendance a t 

meetings that already have student representa tives is of a secondary importance 
• When on cam pus, yet not serving as President, the inactive President shall be a voting 

member of Student Commission and ex-officio member of all Standing Committees 
•The President shall co-sign all req uests for fund s drawn on accoun ts controlled by Student 

Commission 
b. The Executive Vice-Presiden t shall be a member of the Student Commission Execu tive 

Committee and be a voting member of Student Commission . The Vice-President shall preside 
over meetings in the absence of the President, succeed the President in cases of resignation, 
removal, or death, perform the duties of the President during the period tha t the President is 
d eemed incapable of fulfilling the duties of that office by a two-thirds vote of Student 
Commission or upon no tifica tion from the President of Student Commission, and subsequently 
relinquish thi s power when either the Executive Committee deems the Presiden t capable of 
fulfilling the duties of the offi ce, o r the Student Commission reinstates the President by a 
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majority vote. The vice-Presiden t shall supervise he Standing Committees of Student 
Commission and all recognized student organizations and clubs. 

c. The Vice-President of Finance sha ll be responsible for the financial records of the Student 
Commission accounts, and of the Student Commission recognized organizations. The Vice
Presiden t of Finance shall be responsible for submitting the annual budget for the Student 
Commission in accordance wi th the recommendations of the Studen t Commission Financial 
Affairs Committee and assisti ng in the preparation of recognized organizations' budgets. The 
Vice-President of Finance shall facili tate the communication and coordination necessary 
between Student Commission and Student Commission recognized organizations, and be 
responsible for a recommendation to Student Commission on the grant of honoraria as 
d etermined by Student Commission. The Vice-President of Finance shall co-sign all requests for 
funds drawn on accounts controlled by Student Commission. The Vice-President of Finance shall 
be a member of the Student Commission Executive Committee, shall be a voting member of 
Student Commission, and Chairperson of the Financial Affairs Committee. 

d. The Secretary o f Student Commission shall be responsible for the recording, prompt 
distribution, and public posting o f the minutes of Student Commission meetings, be a member of 
the Executive Committee, and be a voting member of Student Commission. 

e. Responsibilities of Commission Clerk: 
1. To be a voting member of Student Commission 
2. To maintain files of all Commission business including: 

•Student Commission minutes and agendas 
•Minutes and reports o f all Campus Committees that have official s tudent members 
•Minutes, reports and s tatements o f intent of all student organizations that receive 

funding from Student Commission 
• IHA minutes and requisiti ons 
•All financial records of Student Commission 

f . The IHA Chai rperson will be a voting member of Student Commission and be Chairperson of 
IHA Committee. The IHA chairperson is responsible to adhere to the guidelines in Student 
Commission by-laws. The IHA Chairperson will be responsible for the d istribution of all IHA 
funds subject to the prior npproval of a majority of the IHA Committee. 

g. There shall be four representa tives to the Campus Life Committee who shall be responsible for 
attendance at and reporting about Campus Life Committee meetings. Members of CLC are a lso 
members of the Student Commission Social Policies Committee. The Campus Life Committees 
shall 1) study and eva lua te student liie, 2) propose changes in the basic social rules, 3) clarify 
existing rul es, 4) periodically evaluate the honor system, 5) periodically evaluate the on
campus housing requirements, and 6) periodically eva luate the e ffectiveness of the social rules 
and their enforcement. 

The Campus Life Con1mittee sha ll initiate consideration of such matters as stated above 
and also consider requests originating with the Student Commission, the Inter-House 
Association, the judicia l Cou nci l, the Faculty, or the Administration, or origination in a 
petition signed by twenty-five percent of the students directly affected by the rules in question. 
To recommend to the President of the College a change in the rules, eleven members of the 
Committee must be present or polled, and two-thirds of them must favor the change. 

The Campus Life Committee shall1) exercise general supervision over student 
organizations and co-curricular ac tiviti es, and pass on the constitutions of new organizations 
and the new cons titutions of existing organiza tions, 2) advise the Director o f Campus Life, and 
3) serve as a general channe l of communication between the faculty, the admi nistration, and 
the student body. 

h. There shall be three representatives to the Educational Policies Committee. They shall be 
responsible for attendance at and reporting about Educational Policies Committee meetings. 
They sha ll be vo ting members of the Academic Affairs Committee and vo ting members of the 
Student Commission. <The Educational Policies Committee shall be responsible for a continuous 
re-study and re-eva lua tion of educa tional programs of the College for which academic credit is 
granted; it sha ll make recommendations to the Student Commission on matters of educational 
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policy.) The EPC sha ll recommend to the Faculty any addi tio n of a course or program to the 
curriculum of the College and any removal of a course or program from the curriculum. The 
Educational Policies Committee sha ll recommend to the facul ty policies for 1) honors work in a 
major course, 2) indi vidualized study, 3) graduate study and examinations for graduate degrees, 
4) group majors, and 5) the public recognition of honors won by studen ts. 

i . Reside nce Hall Representatives, the Li ving/Learning Housing Units Representative and the 
Commuter Representa tive s hall be voting members of Student Commission, shall each be a 
m ember of at least one s tanding committee, and shall be each members o f IHA. 

Section 6. Student Commission shall ma intain five s tanding committees. Any ad-hoc committee that 
the Student Commission establishes sha ll fall within the jurisdiction of one of these committees. The 
standing committees sha ll be composed of Student Commission members with the right to vote on 
committee matters. The committee shall also seek the aid of non-Student Commission members w ho 
may sit in on committees wi thout a vote. The Student Commission shall adopt by-laws w ith this 
constitution defining membership, duties, and procedures for the committees: 

a. Academic Affairs 
b. Executi ve 
c. Financial Affai rs 
d . Food Service 
e. Social Policies 

Section 7. Student Commission shall keep a journal of its proceedings. 

Section 8. During quarter breaks and before the quarterly elections, a ll necessary business will be taken 
care of by a ll o fficers whose te rm of o ffice carries over between the quarte rs in question. No monetary 
transactions w ill take p lace du ring quarterly breaks except in the case of emergency o r upon written 
direction from the Dean o f Students. 

Section 9. In the event tha t a campus committee be abolished to which a Student Commission m ember is 
a student representa ti ve, that s tudent sha ll maintain a ll othe r duties and powers within Student 
Commissio n for the rema inde r of the term for which they were e lected. If a posi tion is to be filled by 
e lection to a committee which has been abo li shed, that position shall not be made avail able and a 
Constitutional Amendment sha ll be proposed immed iately to account for this change. 

ARTICLE III JUDICIAL SYSTEM 

Section 1. The judicial power shall be ves ted in a Judicia l Council, a d esignated official of Student 
Services or the Student Services Staff, and the President o f the College. 

Section 2. Student members hi p of the Judicia l Counci l shall include four students appointed by the 
Presid ent of Student Commissio n w ith the advice and consent of at least two-thirds of Student 
Commission. The Judicia l Council shall have o rig inal jurisdiction in cases arising from the Kalamazoo 
College Honor Code. 

Section 3. The d esign ated officia l o f, or the staff of Student Serv ices shall have cote rminous 
jurisdiction with the Judicial Counci l. The accused has the choice o f w hich body shall deliberate th e 
case, a lthough the designated o fficial(s) of Studen t Services reserves the rig ht to refu se to hear a case . 

Section 4. Student behavior vio l<1tions w ill be heard by the Dean of Students or a member of his / her 
staff. 

Section 5. Honor Code viola tions w ill be heard by Judicial Council. 
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Section 6. The President o f the College sha ll have final appellate jurisdictio n in all cases decided by 
the judicial bodi es of the College. 

Section 7 . The judicial proceedings of the College shall be modeled after the rights and guarantees as 
provided in the courts o f the United States, and specifically the rights sta ted in THE JUDICIAL 
PROCESS of the Student Handbook. The Student Commission and the College shall enact the 
necessary measures to ensure and to detail these rights and guarantees. 

ARTICLE IV ELECTION PROCEDURES 

Section 1 . All students arc eligible to vote. All students and persons who express an intent to return as a 
stud ent are eligible to run for office provided they arc not on social probation. All candidates for office 
must file a petition of candidacy with the Elections Commission not less than forty-eight hours before 
the opening of the polls except candidates for the annual presidential election who must file no later 
than 5th week Friday. Candidates for positions elected at large must have the signatures of at least 25 
qualified voters; candidates for dormitory and li ving/lea rning housing unit representative must have 
the signatures o f at least 15 qualified voters from their respective constituencies. The commuter 
representative must have 10 signa tures from the commuter students. 

Section 2 . The Presiden t of Student Commission sha ll appoint students withou t conflicts of interest to 
serve as an Elections Commission. 

Section 3. The annual election shall be held on Tuesday of the seventh week of the spring quarter. The 
position of the summer I fall President shall be elected at this time. The effecti ve date of the terms of 
these offices is forty-eight hours after the completion of spring quarter exams. 

Section 4. Quarterly elections shall be held no la ter than Monday of the second week of the quarter to 
elect the follO\.ving positions dependent on the quarter: 

Fall : 
Cle rk /Vice-President of Finance 
IHA Chairperson 
Secretary 
CLC Representatives (2) 
EPC Representatives (2) 
St. Alumni Associa tion (2) 
Residence Ha ll Representative (1) 
Commuter Representative 
Living/Learning Housing Unit Representative 
CLC Representa tive (1) 

Winter: 
Executi ve Vice-President 
Clerk/Vice President of Finance 
Secre tary 
CLC Representative (1) 
EPC Representative (l) 
St. Alumni Associa tion (2) 
Residence Hall Representatives 
Commuter Representative 
Living/Lea rning Housi ng Unit Representative 
CLC Representa ti ve (1) 

Spring: 
Clerk/Vice-President of Finance 
IHA Chairperson 
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Fa ll /Winter 
Fa ll /Winte r 
Fa II 
Fall/Winter 
Fall/Winter 
Fa ll /Winte r 
Fa ll 
Fall 
Fall 
Fa ll 

Winter /Spring 
Winter /Spring 
Winter 
Winte r /Spring 
Winter /Spring 
Winter /Spring 
Winter 
Winter 
Winter 
Winter 

Spring/Summer 
Spring/Summer 



Secretary 
CLC Representatives (2) 
EPC Representatives (2) 
Residence Ha II Re presen ta ti ves 
Commuter Representative 
Living/Learning Housing Unit Representa ti ve 
CLC Representative (1) 
St. Alumni Associa tion (1) 

Seventh Week Annual 
President 
President 

Summer. 

Spring 
Spring/Summer 
Spring/Summer 
Spring 
Spring 
Spring 
Spring 
Spring 

Summer / Fall 
Winter / Spring 

Executi ve Vice-President Summer /Fall 
Clerk/Vice-Presiden t of Finance Summer/Fall 
Secre tary Summer 
CLC Represen ta ti ve (1 ) Summer I Fa II 
EPC Representative (1) Summer/ Fall 
Residence Hall Representati ves Summer 
Commuter Representative Summer 
Living/Learning Housing Unit Representative Summer 
CLC Representa tive (1) Summer 
St. Alumni Association (1) Summer 

All vacanci es crea ted by impeachment, reca ll and resignation shall be fil led a t quarterly elections. 

ARTICLE V PRIOR ACTIONS 

All debts and engagements entered into before the operations of this cons titution shall be valid against 
the Student Commission of Kalamazoo College. All organiza ti ons reorgani zed unde r the previous 
constitutiona l framework of the students of Ka lamazoo College are recognized under this constitution 
although subject to changes that the Student Commission shall designate. 

ARTICLE VI AMENDMENTS 

The Studen t Commission sha ll propose amendments to this constitution by two-thirds vote or on written 
applica tion of 10 percent of the studen ts in a given quarter. When a cons titutional amendment is 
proposed , the Student Commission shall post it in public places for a pe riod of at least ten days before 
the election called for such purpose takes place. Amendments shall be valid, and for all intents and 
purposes, be part of this constitution on approval of three-fourth s of the s tudents voting in referendum; 
provided none abridge the right of re presentation as outlined in Article I, Sections 1 and 2. 

ARTICLE VII RECALL PROCEDURE 

Section 1. An officer of Student Commission or stud en t representa tives to the Campus Life or 
Educational Policies Committee shall be subject to recall after a petition containing the signa tures of 
not less than ten percent (10%) of the Students (as defined in Article I of the Constitution). 

Section 2. Residence Ha ll, Living/Learning Housi ng Unit, o r Commuter Student Representati ve to 
Student Commission shall be subject to reca ll after a pe tition containing the signatures of not less than 
thirty percent (30%) of the students from his/her constituency. 

Section 3. The pe tition shall be va lida ted a nd the reca ll electio n held wi thin a period not to exceed 
one week upon the receipt of the petition. 

65 



Section 4. The o fficer o r representati ve in vo lved shall be recalled by a simple majority vote of the 
appropria te constituency. 

STUDENT COMMISSION BY-LAWS 

I. ELECTION PROCEDURES 
A. Commission must announce the available positi ons and / or offices no less than five days prior to 

the Election . 
B. Petitions are due no less than fo rty-eight hours in advance of the e lection except petitions for 

the annual presidential election which are due no later than 5th week Friday. Pe titi ons 
should include the s ta teme nt, "We the und ersigned support (Candida te's name) for the position 
of (position title and quarter)." All petitions should be submitted to the Student Commission 
office. 

C. The balloting shall take place during the luncheon and dinner hours. 
D. While ba lloting is ope n, n o campaign signs may be placed w ithin sight of the polling place. 
E. Ballots shall be counted at the close of the polling hours a nd all candid ates shall b e no tified of 

the results, favorable or no t favorable. 
F. Any position no t fill ed by the quarterly elections shall be made public through means such as 

the daily bulle tin prior to the first Student Commission meeting. All those interested in any of 
the vacan t positions sha ll a ttend the first Stud ent Commission mee ting of the quarter and a 
vote of the Student Comm ission will be taken to d ecide which of those interested shall fill the 
vaca nt positions. If no one shows an interest in a position, the Student Commission President 
will a ppoint someone to the vaca nt position. 

G. The Elections Committee shall sponsor two campus wide panels during the 6th week o f the 
Spring quarter to present the candida tes for president. One panel for the summer I fall 
candida tes a nd one for the winter/spring. 

II. PROCESSES AND CRITERI A REGA RDING ORGANIZATIONS UNDER STUDENT 
COMMISSION 
Certa in criteria ought to be met (and/or included in the group's cons titution) when considering an 
organiza tion a nd its constituti on. These criteri a include: 

-Cultura l, social, a nd /or ed uca tiona l advantages 
- Proof of last ing interest and part icipa tion 
-Desire to secure funds on its own, if necessary 
-Open m embershi p to the enti re College community 

Due to these basic criteri a, it is necessa ry to facilita te a mechanism by w hich groups can be 
monito red before receiving the College funds. If at any time, Student Commission feels than any 
particular organizatio n is no t following the established criteria, that group may be reviewed by 
Student Commission to d etermine the worthiness of that group's existence. 
A. O RGAN IZATION 

1. Becoming a n ORGAN IZATION 
a. in order to become an O RGAN IZATION, a group must submit its p roposed cons titution to 

the executi ve committee and the n to the Commission for preliminary readings. 
b. upon preliminary approva l, the group mus t next post fifteen (15) copies of its proposed 

constitution in conspicuous p laces on the College campus for the period of one full week. 
c. a fter this s taying period, the group must then return to Commission a petition carrying 

a t least fifty (50) signatures showing support fo r the proposed group and its 
constitution. 

d . upon receipt oi the afo rementioned petition, Commission sha ll discuss and vo te, as a 
whole, to ei ther recognize or reject the cons ti tution and therefore the 
ORGANIZATION. 

Once recognized as a n ORGAN IZATION, the ORGAN IZATION may take ad vantage o f the 
fo llowing privileges: 

1. use Kalam azoo College's name in its tit le; 
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2. use any "support units" afforded by the College to Student Commission, providing the 
ORGANIZATION secures funds for any and all costs incurred from such uses (i.e. 
transportation, meeting rooms, photocopier facilities); 

3. request funds from Student Commission, to be allocated out of its general budget; 
4. an ORGAN1ZATION may not secure a budget within the quarter of its original recognition 

or the first comple te quarter after recognition; 
5. unless in conflict with privilege 4, an ORGANIZATION shall be eligible to secure a budget 

through Student Commission. 
B. Repeal of an ORGANIZATION: 

If any organiza tion fails to send a designated representative to Student Commission as a 
representative of the ORGANIZATION for four consecutive academic quarters, that 
ORGANIZATION sha ll be dissolved. 

C. Financial a nd Continuity Oversight of ORGANIZATIONS 
1. The Financial Affairs Committee shall oversee the preparation and allocation of 

ORGANIZATION budgets in addition to its power of approval over those budgets, as 
provided by the Student Commission Constitution and By-Law VII.C.2. 

2. The Student Commission Clerk shall collect the following reports from 
ORGANIZATIONS. 
a. A Sta tement of Intent shall be presented by the recognized ORGANIZATION leader, 

accompanying the ORGANIZATION'S proposed quarter budget. A Statement of Intent 
is req uired of all ORGANIZATIONS and shall be presented by the recognized leaders 
of those ORGAN IZATIONS with budgets de termined on o ther than a quarterly basis 
a t the Student Commission meeting of second week. 

b. A Continui ty Report including the quarter's ac tivities, problems, long term projects, 
ma tters to be dealt with a t the beginning of the following quarter and general 
impressions shall be submitted to the Commission Clerk during Commission's last 
meeting of the q uarter. 

3. If an ORGANIZATION fails to submit any of these reports by the specified time, the Clerk 
shall notify the Vice President of Finance of the truancy. The Vice President of Finance 
shall terminate the fund ing of those ORGANIZATIONS with trua nt reports and resume 
fund ing upon Clerk's notice of receipt of said reports. 

D. Continuity Oversight of Standing Committees 
1. Minutes shall be taken a t each meeting of every Sta nding Committee of Student 

Commission and submitted to the Clerk for filing. 
2. A proposed worksheet shall be prepared by the President of Student Commission for each 

Standing Committee prior to the Fi rs t Commission meeting of each qua rter. A copy of each 
worksheet sha ll be submitted to the Clerk for filing. 

3. The Chairperson of each Standing Committee sha ll submi t to the Clerk, before the end of 
finals week, a continuity report including the quarter's activities, problems, long term 
projects, matters to be dealt with at the beginning of the following quarter, and general 
impressions. 

I II . FUNDING OF ORGAN IZATIONS 
A. All o rga ni zational budgets must be approved by 2/3 vote. All organi zation expenditures within 

this budget over $100 must be approved by FAC. 
B. All expendi tures of over $100 of Commission's budget goes to Commission at large for approval. 
C. All requ isitions from Student Commission's budget under $100 must be reported to Financial 

Affairs Committee. All requisi tions pertaining to the same activity or event shall be 
considered as a single requisition for the purposes of this by-law. 

IV. BUDGETED ORGANIZATIONS 
All budgeted organiza!ions must send a representati ve to the first Student Commission meeting of 
the quarter. Any orga nization which fails to do so will not be budgeted for that quarter. The 
Commission may reapprove fu nding at its d iscretion. All Student orga ni zations under Commission 
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must submit a quarterly report at the end of each Academic Quarter and keep official records of all 
Transactions and pertinent business. 

V. RULES OF ORDER 
A. Student Commission shall conduct its meetings and business using the rules of order set forth in 

"Robert's Rules of Order". 
B. "Rober t's Rules of Order" shall prevai l except when in conflict wi th the Student Commission 

Constitution or By-Laws. 

VI. TERM OF OFFICE 
A. Officers' terms of office sha ll commence forty-eight (48) hours after the last scheduled final 

exam of the quarter previous to their first term of office and shall terminate 48 hours a fter 
their las t quarter in office. 

B. An interim s tudent re presenta ti ve to the Campus Life, Educational Policies, Budget Commission 
and Long Range Planning Committee, or officer shall be elected for one quarter to fill an office 
vacated by the present holder upon: 
1. inability of the present holder to qualify as a student under Article I of the Constitution. 
2. notification of the President of Student Commission by the present holder before a given 

quarter that they will be unable to fulfill their duties for that quarte r. 
C. Residence Hall and Commuter Student representatives and all interim elected positions; terms 

of office shall commence a t the beginning of the first Student Commission meeting which they 
a ttend in that given quarter in which they were elected and shall terminate forty-eig ht (48) 
hours a fter the quarter ends. 

VII. STANDING COMMITTEE APPOINTMENTS AND COMPOSITION 
A. Students appointed to standing committees should serve as many consecutive quarters as they 

are on campus, or until they arc removed by a vote of Commission. Student Commission shall 
make appoin tmen ts to vaca nt committee positions by vote. Those candidates receiving the most 
votes a re thereby appointed . All Commission members are on at least one Standing Committee. 

B. Appointments to and removals from Judicial Council shall be made each quarter to ensure there 
is a complement of fi ve available. 

C. Dormitory and /or Commuter Student Representatives shall be appointed so as to fill standing 
committees in the order tha t they are li sted below, fill ing the first before starting the nex t, and 
soon. 
1. Execu ti ve Committee 

a . During any given quarter, the Executive Committee of Student Commission shall consis t 
of, in addition to the officers provided for in the constitution (i.e., President and the 
two Vice Presidents), the secretary, the Commission Clerk and 2 representatives from 
the Residence Halls or Commuter Representatives to Stud ent Commission. 

b. Between quarters, the Executi ve Committee of Student Commission shall consist of all 
members whose terms of office ca rries over between the two quarters in question. 

c. The func tion of the Execu tive Committee will be to set the agenda for Commission 
meetings, take ca re of a ll business tha t does not fall under the a uspices of any other 
s tanding committee, and act in place of any standing committee which is unable to meet 
and conclude necessary business. Executive Committee should meet the day before each 
Commission meeting. 

2. Financial Affa irs Committee 
FAC wi ll hand le all Financial ma tters of Student Commission and oversee the spending of 
Commission fund ed orga ni zations. The Financial Affairs Committee shall be composed of 
the following: 
- Vice-President of Finance, who sha ll serve as Chairperson 
- Two Long Range Planning Committee members 
-Two Budget Committee members 
- Two Dorm Representa tives 
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-One representative from the recognized student organiza tions 
Each FAC member shall have one vote; the Chairperson may vote only in the case of a tie. 
Organization chairpersons are encouraged to use their FAC representatives to better 
explain budget requests to the FAC. 

3. Academic Affairs Committee shall consist of the three Educa tional Policies 
Representatives and two appointed residence hall or commuter representatives. Their 
function will be to represent Commission on all Academic matters. 

4. Social Policies Committee shall consist of the four Campus Life Committee members and 
two appointed residence hall or commuter representatives. Their function will be to 
represent Commission on all socially related matters. 

5. Food Service Committee will consis t of the Executive Vice-Presid ent (chairman) and two 
appointed residence hall or commuter representatives. The Food Service Committee shall 
meet at least five times a quarter to discuss matters pertaining to the quality of food and 
operations of the food service. 

VIII. BUDGETING PROCESS 
A. Guidelines for budgeting 

1. The budget shall be divided into four following parts: S F W Sp 
2. It shall take a 3/4 approva l from the Student Commission to expend more than these 

amounts. 
3. Money not spent by Wednesd ay of finals week shall be divided equa lly among the 

remaining quarters. 
4. The Quarterly budget shall be presented to the Student Commission no later than Monday 

· of the third week. 
5. Before the Quarterly budget goes into effect, an organization may appeal to the Executive 

Committee for expenditures of under $100. 
6. The rNDEX shall present their budget to F.A.C. no later than 9th week of the preceding 

quarter and their budget shall be approved no later than 10th week. 
7. The Boiling Pot shall have approved a four quarter budget at the beginning of the summer 

quarter. 
8. The Student Commission shall have a budget of at least ten percent of the quarter budget. 

This will be Student Commission's opera ting budget and will also serve as a "buffer zone" 
be tween funds approved and funds available. If a difference exists between funds approved 
a t the beginning of the quarter and funds available for a quarter, the difference shall be 
considered a part of the "buffer zone" budget. 

9. Organizations may "earmark" fund s for the following quarter with review by the Financial 
Affairs Committee and a two-thirds approval of Student Commission. In addition, the 
event must necessi ta te pre-planning because of contracts needing approval and/ or because 
the event is of such size and importance that it entails a major expend iture and necessitates 
long-range planning. Orga ni za tions must present their ear-marking reques t to FAC one 
week before it shou ld be brought to Student Commission. 

B. Financial Responsibility 
1. Organizations with accrued debt at the end of a given quarter shall be responsible for that 

d ebt. 
2. The total value of the debt shall be deducted from their next budget requ est. 
3. Exceptions to this by-law may be made with a 3/4 vote of Student Commission. 
4 . The Vice President of Finance shall keep records of expenditures of a ll Student Commission 

recognized O rganiza tions and of Student Commission itself. 
5. The recognized head of each organization shall keep accurate records of the expenditures of 

his/her organization. 
6. The Vice President of Finance sha ll present financial records a t the opening of each 

Financial Affa irs Commi ttee meeting. 
7. Each organi zation leader must present financial records to the Financia l Affairs Committee 

whenever requesting approva l of expendi tures over $100. 
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8. Any organization not keeping accurate financia l records may have its budget frozen by a 
majority vo te of the Financial Affairs Committee. 

C. Preceding quarter 
Organizations- should start planning activities and expenses that may occur in the next 
quarter. They should also have an idea of who the chairperson will be for the following 
quarter. Student Commission- should be prepared to start the budget procedure as soon as the 
following quarter begins. This means having the FAC prepared to pass out the proper 
materials to the organi zations and also to have the organiza tion-FAC meetings scheduled 
before the end of the preceding quarter. Student Commission should also collect the tentative 
expenditure sheets of organizations and also the names of organiza tion chairpersons. 

0. Quarter to be budgeted 
First Week 
Thursday- There will be an obligatory meeting a t which all organizations must be represented . A 
temporary Organiza tion Representa ti ve for all organizations will be elected a t that meeting. The 
total of funds available for organiza tions will be submitted by the Vice President of Finance at this 
meeting. 
Sunday- This temporary Organization Representati ve will chair a meeting at which all 
Representatives will discuss the budget. Orga niza tions should be notified of the position on FAC 
open to chairpersons. 
Second Week 
Monday- Student Commission elections 

- Student Commission meeting 
-Form FAC (get two Dorm Reps. and an Organiza tion Rep .) 
-Recognize Organization Heads 
-Collect from the Orga niza tion heads their budget requests for the quarter 
- After the Student Commission meeting inform the new FAC members of the procedure 
-The assignment of organi za tions for FAC members to represent shall occur in the following 

manner: the organizations' re presentatives will represent the ir own organiza tion, the V.P. of 
Finance will represent Student Commission, and the remaining organizations will be divided 
amongst FAC members with the d orm representati ves generally taking the responsibility for 
one more organiza tion than the other remaining FAC members. 

Wednesday - FAC will meet with organiza tion heads. The organization chairperson will have a 
maximum of ten minutes to explain the budget they turned in at Tuesday's Commission meeting. All 
organization chairpersons will be present while each budget is presented . Questions from anyone 
attending the meeting will be welcome (bu t only during the ten minute period) . At the conclusion of 
this meeting, organization heads will be encouraged to combine efforts with other organizations if 
at all possible. 
Thursday- The Financial Affa irs Committee wi ll meet to "chisel o ut" the budge t. At this meeting, 
a budget should be made that conforms to point A (Guidelines for budgeting) above. Also, some 
alternatives should be worked o ut. Organiza tion heads should meet with their groups between 
Thursday and Sunday afternoon to make any revision on their budget request that might be 
necessary. 
Sunday- The FAC will ask for any budget revisions. The FAC will then take any revisions into 
account and adjus t the budget. The FAC proposal will be discussed and organization heads will be 
asked for their feeling on the budgets. Revisions may or may not be made. 
Third Week 
Monday- The Student Commission will be presented with the quarter budget recommendation 
(typed). FAC will di scuss the budget and a vote will be taken. 

-After the quarter budge t is approved, FAC members will be asked to keep up on the activi ties 
and expenses of their assigned organiza ti ons by either periodically a ttending the 
organizations' meeti ngs or meeting with the organizations' chairpersons. Additional budge t 
requests by orga niza tions will go before the FAC a t a weekly meeting. Organiza tion heads 
must notify the Vice-President of Finance at least twenty-fou r (24) hours before the FAC 
meeting of any add itional budget requests, so the request may appear on the FAC agenda . 
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-During the quarter, any expenditures of over $100 out of an organizations' quarterly budget must 
be voted on by FAC (not by Commission as a whole). 

-At the end of the quarter each FAC member shall file a brief report regarding budgeting 
decisions and expenditures pertaining to the organization(s) they represent. 

IX. TENURE PROCESS FOR STUDENT INPUT 
A. In the summer of the yea r in which a tenure review is to take place, a s tudent personnel sub

committee will be constituted by the end of the third week. The subcommittee will consist of 
five (5) members of the student body who: 
1. fit in the following personal criteria: 

a. hold a grade point average of 2.5 or above 
b. are not currently on academic probation 
c. have never been found guilty of an offense by Judicia l Council 
d. have never received a "D" or less from any of the faculty being reviewed 
e. are of at least junior standing 
f. are collectively representati ve of at least two (2) different divisions 

2. have each submitted the following to the Student Review Advisory Board by the second 
Monday of Spring Quarter: 
a. two letters of recommendation of character from faculty members 
b. resumes stating 

i. any contact they may have had with the candidate(s) to be considered for tenure, 
i i . their reasons for wanting to be a member of the subcommittee 

3. have been evaluated by the Student Review Advisory Board, a body which shall be 
constituted during the Winter Quarter and shall be composed of: 
a. three (3) faculty members selected by the faculty Personnel Subcommittee 
b. three (3) students, including the President of Student Commission and two o ther 

members of Executi ve Committee, to be chosen by Executive Committee 
4. are approved by the Commission at large and appointed by the President on the third 

Monday of spring quarter, from the roster of acceptable candidates submitted by the Student 
Review Advisory Board 

B. The Student Personnel Subcommittee shaH have two responsibilities: 
1. It will eva luate the tenure candidate(s) in the following two areas: effectiveness in 

advising and effectiveness in teaching. Its evaluation wi11 be based on those sources 
stipulated below, and arrived at according to the fo11owing procedure. 
a. The subcommittee shall have access to the following portions of the candidate's file: 

the Student Evaluation forms, the letters solicited by the department chairman, and 
the senior letters on advising. 

b. In the event that it is not possible for a Majors Committee to be formed, the 
responsibility to ga ther the opinions of majors, past and present, shall fa ll to the 
Student Personnel Subcommittee. Its responsibilities in this event would be: 
i. to ga ther opinions from present declared majors, 
i i . to ga ther opinions from past declared majors graduated within the past five years, 
iii. to summarize its findings in written report which will accompany the report 

concerning the information found from the sources in l(a) to the Faculty 
Subcommittee on Tenure. 

2. When the subcommi ttee has examined the information avai lable to it, it will prepare a 
writ ten report to be submitted to the Tenure Subcommittee of the Personnel Committee of 
the Faculty Council before they begin deliberations to make a tenu re decision. This report 
will be placed in the ca ndidate's fil e. If it is necessary, the Student Subcommittee will be 
available to discuss its report with the Faculty Subcommittee on Tenure. 
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X. THE FRANCES DIEBOLD AWARD FOR OUTSTANDING CONTRIBUTION TO THE 
COLLEGE COMMUNlTY 
A. Definition- To annually recognize that member of the faculty or administration who has 

d emonstrated outstanding interest and participation in student events. 
B. Nomination 

1. Nominations shall be taken from the student bod y during the tenth week of every quarter. 
A form and collection box shall be made available for nomination purposes. 

2. The Executive Committee shall collect and review the nomina tions before the Student 
Convocation. 

C. Presentation shall be made by the President of Student Commission at the Student Convocation, 
as arranged with the Dean of Chapel and the Provost. The winner shall be presented with a 
certificate of awa rd. A news release shall be issued to the College notifying the presentation of 
the Award. 

D. The Plaque shall be permanently displayed in Hicks Center. The Executive Committee shall 
be responsible for negotiating and maintaining a site for displaying the Award. 
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