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THE COLLEGE COMMUNITY

Kalamazoo College was founded in 1833 with a commitment to academic excellence, liberal
learning, freedom of individual conscience, and appreciation of difference. James and Lucinda
Stone, who led the College from 1842 to 1863 and who were primarily responsible for the
academic reputation which gained the College its charter in 1855, embodied and extended
those original values. In their teaching and leadership, the Stones sustained their vision of a
college that transcended barriers between faculty and students, between intellectual pursuits
and moral values, and between campus life and thelarger life of American society and world
events.

This original vision was carried forward, in the next century, by the administration of
President Allen Hoben (1922-1935), an era characterized by his concept of the College as a
"Fellowship in Learning," an academic village whose members collaborate in the project of
education. Dr. Hoben encouraged the high level of faculty involvement in campus life that
distinguishes the College today, as well as making the new Stetson Chapel a meetinghouse
where community members could share opinions, insights,and concerns.

During theadministration of President Weimer Hicks (1954-1971), the KPlan was born,
fulfilling theStones' original notion of theacademic community as an integral component of the
world beyond it. Dr. Hicks also enlarged and strengthened the Kalamazoo College faculty,
raising the level of intellectual leadership and personal commitment to values that sustained
the College through its transition to a "global campus."

For 150 years the College was associated with the American Baptist churches, a relationship
which was reinterpreted and adjusted in 1984 in recognition of the changed character of its
students and faculty. Today, in recognizing its historic indebtedness to its American Baptist
founders and to visionary individuals such as the Stones and Presidents Hoben and Hicks, the
College calls upon all members of its community to work individually and collectively to
sustain a legacy of care and respect for the individual, unceasing growth as an object of life and
learning, commitment to social justice and community welfare, and courage in seeking an
understanding of and respect for different points of view. Through the K Plan and the emphasis
upon global education, Kalamazoo College seeks to bring its traditions to bear upon the
educational needs of students in the contemporary world. In combination of on-campus study,
Career Development, Foreign Study, and the Senior Individualized Project, students experience
the dynamic relationship between academic and experiential learning, between life in a small
community and life in the wider world, and between western culture and the wealth of cultures
beyond it.

This unique global perspective of education at Kalamazoo College entails not only an
awareness of the diversity and shared experiences among the peoples of the world, but also a
respect for and appreciation of that diversity. As a reflection of the world community, the
campus community is likewise composed of individuals of differing backgrounds, interests,
goals, and values. In joining this community, students, faculty, and staff dedicate themselves to
maintaining an atmosphere of mutual caring and respect for the dignity of each individual and
for his or her contribution to campus life. In our common search for knowledge, that which
brings us together and binds us to each other, we aim for an education which calls upon
community members to make informed judgements and to take responsibility for translating
learning into life, an education that produces confidence in approaching the complexity and
plurality of a world moving toward a global society. Our goal is to achieve unity and diversity



in acooperative and challenging community where each member is encouraged to realize his or
her full potential.

COMMUNITY STANDARDS FOR CONDUCT

Kalamazoo College is dedicated to liberal learning. It seeks to provide an environment in
which students, faculty, and administration enjoy maximum freedom toexamine issues, discuss
andadvocate differing points ofview, live and act in response to personal commitments and
convictions. Freedom ofthis nature implies responsibility. Inanacademic community such as
Kalamazoo's, concern for the "public good" as well as "self-interest" depends on good faith in
the relationships of its members and organizations; rational discussion of conflicts in opinion
and interpretation; and a willingness, when necessary, to place the interests and needs of the
whole community before those ofindividuals orgroups. Institutional policies and regulations
are designed to facilitate the realization of the academic goals of the College, to enhance the
intellectual and social development ofstudents, and to reflect the values which the College
affirms. Self-discipline is clearly the guarantor of the freedom necessary to self-realization.
Restraints, when they are required, are not ends inthemselves buta means ofencouraging that
self-discipline necessary to the maintenance ofan environment in which allcan grow and
flourish.

The fundamental policy relating to studentlife and conduct at Kalamazoo College is to allow
students as much freedom as theydemonstrate theyare ableand willing to carry responsibly
within the framework of authority and decision-making described below, and to deal firmly
but fairly with students who fail to demonstrate proper self-discipline and a sense of
responsibility in relation to the minimal regulations which follow. Judicial procedures are
spelled out in a later section of the Handbook.

THE HONOR SYSTEM

The mission of the College is the education of men and women that will prepare them for
productive lives and fruitful participation in society. Members of the Kalamazoo College
Community come to teach, study, and work here because the College's mission and community
statements correspond to their values. This community of individuals holds these values in
common, despite our diversity. However, we recognize that this community is a fragile balance
of cooperation, goodwill, and dependence, ever in need of renewal as new members enter it.

The Honor System is a set of mutually held principles freeing us to create an environment of
living and learning that will foster understanding, mutual respect, intellectual curiosity, and
social commitment. We ask the members of the Kalamazoo College community to pledge
themselves to creating and protecting a sense of honor in their lives, and we call upon them to
act when they observe actions that are in conflict with these principles.

Taking Responsibility for Personal Behavior
1. To develop academic and social growth, we commit ourselves to free inquiry, openness to

different points of view, and honesty in speech and conduct. In our attitudes and actions, we
aim beyond selfishness and parochialism.



Respecting Others
2. To enhance our community, we accept responsibility for its social well-being. We commit

ourselves to treat with respect those with whom we differ, to recognize the rights held by
others, and resolve conflicts. Expressions of prejudgment and prejudice are contrary to this
mutual respect and prevent the fostering of community.

Nurturing Independent Thought
3. To safeguard the integrity of academic work and research, we accept responsibility for our

own scholarly performance. We regard false representation of our scholarly work as
unacceptable because it undermines our integrity and that of the community. We commit
ourselves to knowing under what conditions scholarly research is to be conducted, the degree
of collaboration allowed, and the resources to be consulted.

Accepting Environmental Responsibility
4. To maintain and improve the condition of our physical environment, we commit ourselves to

the respectful and prudent stewardship of our community's material and natural resources.

STUDENT SERVICES DIVISION

The administrative division of the College called Student Services is composed of offices of
Counseling, Dean of Students, Health Services, Multicultural Affairs, Residence Life, Security,
and Student Activities. Like other major organizational components of the College, the
division is expected to make distinct contributions to the school's efforts to achieve its stated
mission and implied goals. It is the particular obligation of this division to advocate for the
total development of each student and all students as they find themselves within the context
of the College's programs and practices.

This commitment and focus of the division is expressed by many people through their efforts to
offerdifferent servicesand experiences to our students; all designed to supplement and/or
enhance the rigorous academic orientation of the College. With this in mind, the division has
adopted as its goals:

•To assist all students eligible to attend the Collegeby providing them with information,
advice and counsel; particularly as these activities may assure a student's initial or continued
enrollment in the College or assist them in maximizing their use of experiences available at the
school.

•To work with all appropriate College personnel and offices to assure that the residential and
other facilities designated for student use are available, utilized and accepted as important
and desirable elements of the total educational experience to be found at the school;
particularly as these activities may relate to our efforts to design, manage or utilize facilities
which are clean, safe and attractive.

•To encourage and assist in developing the interpersonal, social and leadership skills necessary
for them to acquire both a sense of self-reliance and interdependence as active members of the
campus and broader communities.

•To support and create opportunities for students tounderstand and appreciate ideas, cultures,
ethnic backgrounds, and religions different from their own.



•To ensure an orderly, fair, prompt and judicious response to allegations of illegal or
inappropriate individual or group behavior which involves or affects students or which
inhibits the College community from achieving an environment that is supportive of its
academic, educational and democratic ideals.

SUPPORTIVE SERVICES

Academic Advising
All students will be initially assigned to a faculty advisor who will help with academic and
career planning. Decisionsabout course selectionsare, however, the students. A student at any
time may change academic advisors by completing the appropriate form in the Dean of
Academic Advising Office. The Dean of Academic Advising is located in Mandelle Hall 320.
She provides help to faculty advisors in the advising process, monitors academic progress of
the students, assists with deviation requests, and works with students who are having serious
academic problems or require some special academic advising assistance.

Campus Security
Campus Security patrols the campus 24 hours per day every day of the year. The 24-hour
Security phone number is 7321(337-7321 if calling from off campus). All problems and
emergencies should be reported to Security (7321) immediately. If possible, a Hall Director or
Resident Assistant should be notified also.

Although the presence of security patrols greatly increases campus security, students should
remember that personal security is always a concern. The security of the campus is a community
responsibility. Any unusual occurrences or problems should be reported immediately.

Career Development Center (CDC)
A career is not just a job or an occupation, but rather a lifestyle which includes a variety of life
roles in addition to a chosen field of work. Moreover, career development is an on-going process
rather than a specific event that occurs at one point in time. The Career Development Center
has an array of services and resources and a staffof professionals available to assist students
with their individual career planning needs throughout their years at Kalamazoo College and
beyond.

The career development program and servicesare intended to provide and promote
opportunities for students to:

•Learn about themselves and their abilities, values, goals, and career interests
•Integrate real world experience with course concepts
•Experience a varietyof learning environments and reduce intellectual and geographic

parochialism
•Take greater responsibility for their education and lives
•Better understand the world of work

The Career Development Center provides services in three basic areas: The Career
Development Internship Program,CareerPlanning and Counseling,and PlacementAssistance
Services for graduating seniors and alumni.
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The Career Development Internship Program
(Internships, Summer Employment and Cooperative Education)
As the first off-campus program, the Career Development Internship Program provides the
opportunity to integrate classroom study with "real world" work experience. Kalamazoo
students have worked in career fields from Ato Z, literally from Archaeology to Zoos. This
experiential education process allows students to:

•Discover and strengthen personal skills
•Learn and develop job search skills
•Explore career fields
•Gain information to help select an academic major
•Gain valuable work experience which may provide acompetitive edge in the job market

and graduate schoolafter graduation
•Apply concepts learned in theclassroom
•Confirm career choices
•Experience living away from home and school
•Earn money forforeign studyand othereducational expenses

The Career Development Program is also an excellent way for students interested in volunteer
service to make a tangible contribution to human service and non-profit organizations anywhere
in the country. Students have assisted the homeless inWashington DC, worked with Sioux
Indians on a reservation in South Dakota, and provided support in domestic assault shelters in
Kalamazoo and other cities. CDC staff serve as resource coordinators for the College's
affiliation with the Michigan Campus Compact, an organization devoted to the furthering of
volunteer service opportunities asa form oflearning related tocommunity involvement and the
development of civic responsibility. Students maycompete forgrants to support campus service
projects.

Students may participate in the Career DevelopmentProgram as many as four quarters without
delaying graduation. While participation is not required, the majority of students take
advantage of the opportunity to get a first hand look at the world of work. Through the
Kalamazoo College plan of year-round education, students may elect to participate in the
Career Development Program during whichever quarter(s) of the year best fit into their overall
educational schedule. Freshmen are encouraged to take part in the Summer Employment
Program following the freshman year and to identify and develop skills. Most students will
elect to participate in the Internship Program either during the spring of the sophomore year or
during the fall and winter of the junior year. Seniors may opt to do an internship or research
SIP or part-time internship in conjunction with their other SIP activity. It is not unusual for a
student to participate in work experiences at all three levels.

The procedures are the same regardless of the quarter(s) in which the student elects to
participate. Students should register with the Career Development Center at least two
quarters in advance of the planned work term. After registering, students will be assigned to a
CDC counselor who will then work individually with them to help them identify, apply for
and confirm a position. Counselors may assist with resume and cover letter preparation and
provide handbooks and workshop information. Once job application materials have been
prepared, students can take advantage of the CDC's computerized resume referral system to
contact employers throughout the country. Positions are advertised through job listing binders,
the daily bulletin, and bulletin boards in the CDC. Reports of student experiences from
previous quarters are available, as well as published internship directories. The Career
Developments newsletter is distributed periodically to freshmen and sophomores to highlight



new opportunities and application deadlines. The KAlumni Career Network is also available
to students through their CDC counselor. Interested alumni are organized by profession
geographic location, and what type of assistance they are willing to offer students. Examples
are providing temporary housing, talking about their profession orbusiness, and help in finding
internships. °

The CDC offers three forms of financial assistance for internship quarters: small grants,
savings waivers, and college work study program awards. These all require completion of
formal application forms which must be submitted by seventh week of the quarter preceding
the work quarter.

No tuition is charged for participation in this program and no academic credit is granted;
however, those students who successfully complete the requirements of the program will have
their experience noted on their official transcripts. The specific requirements of the Career
Development Program are described in the College Catalogue and in The Handbook of The
Career Development Internship Program.

Work Abroad

Agrowing interest in international internship placements is served through suchresources as a
library of publications which address international opportunities, listings of internships with
an international focus located in major domestic citiesand in locations abroad, and a network of
alumni living abroad. TheCDC also coordinates theSenior Projects Abroad Program to provide
placement assistance and financial support through theChamberlain Foundation Fellowships
and other known scholarships and resources.

Expectations for Appropriate Conduct
Students are expected to conduct themselves in a responsible manner which supports the terms
and intent of the learning contract between themselves and their employers and to maintain a
professional relationship between the place of employment and the College. Students whose
behavior threatens to jeopardize the future of the Career Development Program or reflects
discredit upon themselves, the employer, the program or the College may be removed from the
program or have a relationship with an employer terminated by the program director.

Career Planning and Counseling
Each fall a series of formal activities are planned and offered by the CDC staff throughout the
course of the year, beginning with open houses, orientation and registration meetings. The
entire process of securing a summer job,co-op,or internship serves as an arena for individual and
group sessions. Typical counselingsessions oftenfocus on helpingstudents to define their career
interests, gather accurate information, and set short and long range goals.

The Career Resource Library contains information about career fields, employer information,
handouts on career planning topics, graduate and professional school information, and
registration information for graduate school admission tests.

For students who are unsure or wish to confirm their career interests, the CDC offers career
guidance testing. The WMU Career GuidanceInventoryis a computer scored multi-faceted
profile which examines personality, values, interests and achievement. The Self Directed
Search is a less complex hand scored career interest profile. Either or both tests are available
to any student at a nominal fee. An individual appointment is required with a CDC or



Counseling Center staff member to interpret the results of the inventories and assist students in
processing the information.

In addition to individual career counseling meetings with CDC staff, workshops are offered on
aquarterly basis including: Resume Planning and Writing, Creating aResume on the
Macintosh, Cover Letter Writing, and Interviewing Techniques.

Placement Assistance Servicesfor Graduating Seniors
CDC staff are available to assist with resume preparation, cover letter writing, and
employment referral. Aperiodic newsletter entitled Senior Spotlight contains job search ideas,
listings of recruiters coming to campus, and information on employment and graduate school
opportunities.

The CDC also participates in state and regional job fairs to bring students together with
employers. These fairs include the Michigan Collegiate Job Fair which is held in October and
March each year, Job Pursuit, aliberal arts job fair held annually in February, and GLCA job
fairs in several major cities.

The campus interviewing program accommodates employment recruiters from business,
government, education, and non-profit organizations as well as graduate and professional
school representatives who wish to discuss post-graduate opportunities or to conduct
employment interviews on campus.

Other placement resources available to graduating seniors and alumni include: individual
copies of the College Placement Council Annual, a directory of firms seeking recent college
graduates; job binders withcurrent listings of full-time job opportunities; directories of
employers in the United States and overseas; video tapecollection of jobsearch information;
credential files for all students, essential for those seeking jobs in education; access to the K
Alumni Career Network; and career guidance testing.

Counseling
The Counseling Office is located in Hicks Center. The Director of Counseling is available there
during regular officehours. Professionalcounseling is available through the Counseling Office
and on a referral basis to College consultants in the local community.

Counseling at Kalamazoo College is an opportunity for students to share concerns, sort out
thoughts and feelings, and make choices with the assistance of a trained counselor. Students
are encouraged to "talk through" their concerns about motivation, career plans, roommates and
other peers, romantic and family relationships, sexuality, depression, self-esteem and stress.
Whether the concern is academic or personal, the student is assisted in thinking through the
question and finding his/her own solution.

The Counseling Office presents programs during the year that deal with the developmental
issues and emotional concerns that most students face. These programs are open to all students.

Dysfunctional Student Behavior
Usually, counseling can help a student with a serious problem before the student becomes
dysfunctional. However, if a student is unable to function academically or if the physical or



emotional health of the student or others is endangered, the College reserves the right to
separate the student from the College, temporarily, and to help the student seek appropriate
care.

Finances and Financial Aid

Financial Aid
The College provides financial assistance for students based on demonstrated need and
satisfactory academic progress. Both of these criteria are required by federal regulation.

Satisfactory academic progress is measured by aratio of units attempted to units completed. In
addition, the student must have achieved aCcumulative grade point average (GPA) by the
close of the sophomore academic year, and by the close of each academic year following the
sophomore year. There is no probationary status with respect to this criterion. Failure to meet
the GPA requirement will result in immediate cancellation of all currentand future financial
aid. Once cancelled, a student must use the appeal process to apply for reinstatement. For a
copy of the policy, see the College Catalogue or contact the Financial Aid Office.

Students must submit an FAF to the College Scholarship Service by March 15 prior to Fall
enrollment each year. Additional materials are required by the Financial Aid Office and are
due May 1. Students whocomplete theirfiles by April 1are assured of thebestpossible
financial aid packages. Watch the Daily Bulletin for details of requirements and deadline
dates. Remember that students, not parents, are responsible for these deadlines.

Studentswho need financial assistance or whoexperience an emergency involving funds should
contact the Business Office. All students are encouraged to open an account with a local bank to
eliminate complications in the management of personal funds.

Student Accounts

Bills are sent out four weeks before the beginning of each quarter, with a due date of one week
before the start of classes. Quarterly bills include estimated fees for tuition, room, and board.
Fees can be deferred at a rate of one and a half percent per month if arrangements are made
within the first two days of the quarter. Fees must be paid or arrangements made in order to
validate a student's registration and allow him or her to pick up a meal card. Statements will
be mailed out monthly to show any changes to a student's account. Student accounts must be
clear before transcripts are released.

Health Services

Health Center

The Health Center is a student-oriented medical clinic, offering examinations, treatment of
illnesses,and emergency care. The Center is locatedoff the Harmon Hall Lounge and is staffed
by a physician and registered nurses. The students are charged for lab tests and medications but
the services of the Health Center Staff are free. If possible, an appointment to see the
physician should be made in advance. The Health Centerencourages you to get care before a
serious problem develops. Ifan illnesspreventsyour attendance in class, inform your professors
and contact the Health Center.

All information is strictly confidential.
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Clinic Hours: 
8:30 a.m. - 2:30 p.m., Monday through Friday - Fall, Winter, Spring 
8:30 a.m.- 12:00 Noon, Monday through Friday- Summer 

Physician's Hours: 
8:30 a.m. - 11:30 a.m., Monday through Friday -Fall, Winter, Spring 
8:30 a.m.- 10:30 a.m., Monday through Friday- Summer 

Emergency Calls 
In case of an emergency, Security, a Hall Director, Resident Assistant, or another Student 
Services staff member should be notified. Phone numbers are on the front of the campus 
telephone directory. 

Accident or illness Not Requiring Professional First Aid 
In the case of a student having an injury or illness that needs attention as soon as possible, but 
not urgent, a member of the staff of Student Services should be contacted. If no staff member is 
available, contact the college nurse. 

Emergency Transportation to the Hospital 
In case of a serious accident or a sudden illness in which a student may be non-ambulatory, 
bleeding heavily, or unconscious, call 9-911 and ask for an ambulance and contact a Student 
Services staff member. 

Routine Medical Services 
For off campus routine medical services, the student is expected to provide his or her own 
transportation. 

Health Insurance 
The College offers a fairly comprehensive Health Insurance plan at minimal expense to the 
student. Details are available at the Health Center. The College encourages all students to 
have health insurance. 

Minority Services 
The Assistant Dean for Multicultural Affairs is available to minority students to help with 
problems and concerns and to offer advice. The Office of Multicultural Affairs is also available 
to work with all members of the campus community on ethnic relations issues. The office is 
located in the Student Services Suite in Hicks Center. 

Bookstore 
The College provides a bookstore which supplies students with all textbooks/supplies and 
related class materials. In addition the bookstore provides popular reading materials, 
reference books, newspapers and magazines, notebooks and paper supplies, computer supplies, 
art supplies, posters, greeting cards, gift items, soft goods, personal grooming aids and laundry 
products. The bookstore also sells postage stamps, class rings and has a film developing service. 

The bookstore is open from 8:30a.m. to 4:00 p.m. Monday through Friday. During the summer 
(July 5th to Labor Day) the bookstore is open from 8:30a.m. through 3:00p.m. The bookstore 
has extended hours the first two days of every quarter. In addition, the bookstore is open 
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weekends during specific campus-wide events, such as Commencement, Homecoming, and 
Parents Weekend. The bookstore accepts MasterCard, VISA and Discover cards. 

Check Cashing Policy 
As a service, personal checks up to $20.00 and College Payroll checks may be cashed at the 
bookstore. All checks should be made payable to Kalamazoo College. Checks will not be 
cashed without a Kalamazoo College I.D. Card. Check cashing hours are between 8:30 a.m. 
and 4:00 p.m. daily. The Bookstore does reserve the right to suspend check cashing privileges if 
warranted. 

Textbook Return Policy 
Textbooks (new and used) may be returned for full refund through Friday of the second week of 
the quarter. You must have the cash register receipt or a drop slip. New textbooks must be in 
brand new condition or the refund price will be the used book purchase price. The bookstore 
director will determine whether or not a book is in brand new condition. Price labels must 
remain on the book. After Friday of the second week, any books accepted for return by the 
bookstore director will have a service fee equal to 25% of the return value subtracted from the 
amount of the refund and/ or exchange. Books with manufacturing defects may be exchanged at 
any time. All text material sold from the beginning of the fifth (5th) week of the quarter is 
sold on a non-returnable basis. 

At the end of each quarter, during exam week, a used book wholesaler will be at the bookstore 
to buy back textbooks, both new and used. Prices are determined by the demand for the book 
across the country and are established by the wholesaler. Dates and times will be advertised 
in advance of the buy-back each quarter. 

Library and Media Services 
Library and media materials are available through the Upjohn Library and the Fetzer 
Communications Media Center. 

The collections of the Upjohn Library collection include: 
•over 300,000 volumes of print media 
•a current fiction leisure reading section 
•over 1,000 periodical and newspaper subscriptions 
• A.M. Todd Rare Book Collection 

•College Archives 
•maps 
•video recordings 
•audio discs & tapes 

Some of the more specialized materials of chemistry and music are housed in small libraries in 
the Olds-Upton Science Hall and the Light Fine Arts Building respectively. 
Special library services include: 

•computerized reference services 
•interlibrary loan 
•media carrels and equipment 
•microfilm reader /printers 

•on-line catalog 
• typewriters 
•instant cameras 
•calculators 
• photocopiers 

Library resource materials are necessary for the promotion of academic excellence at 
Kalamazoo College. To insure the availability of materials, the following policies are in 
force: 

•Each borrower is responsible for all materials signed out in his/her name. 
• Loans cannot be made in the name of a second party. 
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• Borrowers are responsible for knowing when materials are due and returning them 
on time. Failure to receive notification of overdue materials does not relieve a 
borrower of this responsibility. 

•Fines are charged on all overdue equipment and materials. Fines accumulate on 
overdue items until the material (1) is returned, (2) is renewed, (3) is declared lost, 
or (4) the fine reaches $10.00. 

•A borrower who loses library materials should notify the library immediately. 
•Charges for replacing lost or damaged materials include the current replacement 

cost, any accumulated fines, and a handling and processing fee. 
• Misuse, mutilation, or unauthorized removal of library equipment or material is 

a serious offense against the community and constitutes a breach of the academic 
regulations of the College. 

Specific information regarding library hours, loan periods, and other procedures is available at 
Upjohn Library. 

The John E. and Rhea Y. Fetzer Communications Media Center is the media service center for 
the entire College community. The center emphasizes services to the academic programs and is 
an administrative unit of the Upjohn Library. The center is located in suite 212 of Dewing Hall. 
Its facilities include a film and equipment distribution center, audio lab, small video studio, 
graphic design studio, black and white dark room, a photography area, and a repair shop. 
Hours are Monday through Friday from 8:00 a.m. to 5:00 p.m. (summer and holiday hours may 
vary). Students may borrow equipment and produce media. Sixteen mm and video equipment 
are available fo:r class related projects. Consult the Fetzer Media Center for specific 
information regarding training, scheduling and loan policies. Library regulations regarding the 
use and misuse of equipment and materials are also applicable to the media services. 

Mail 
Mail is distributed daily except Sunday to the individual boxes in the "Mail Hut" in Hicks 
Center. Please note the address format: 

Name 
Box __ 
Hicks Center 
1200 Academy SL 
Kalamazoo, MI 49006-3291 

To avoid delay in the delivery of your mail, do no..t use Kalamazoo College or P.O. anywhere in 
the address format. 

When a student is not at the College taking a full load of classes, all mail is sent to the home 
address indicated in the faculty, staff, and student directory. Students are encouraged to fill 
out a change of address card at the mail hut if they are not going to be living at home during 
their "off' quarter. Students may not designate Kalamazoo College as their "home" address in 
the directory. Also, mail may not be kept at the college if the student is on vacation, Career 
Development, Foreign Study or Senior Project. 

A $5 replacement fee will be charged for lost mail box keys. A charge of $10.00 will be assessed 
for keys not returned. 
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Marriott Food Service 
Meal service for the College is provided by Marriott Food Service in the dining facilities and 
snack bar of Hicks Center. All students in college housing (except language houses and co-ops) 
must have a meal plan. After the student's initial quarter on campus, he or she may select one 
of the following meal plan options: 

Plan #1 Provides 20 meals per week or 3 meals per day with 2 meals on Sunday. 
Plan #2 Provides 15 meals per week for any meal on any day. 
Plan #3 Provides 10 meals per week for any meal on any day. 

Students who select Plans 2 or 3 are reminded that regular meal preparation cannot be done in 
the residence halls. 

In an effort to keep attuned to student opinion, the food service has a suggestion board which is 
used for comments, questions, or criticism. The Student Commission also sponsors a Food Service 
Committee to facilitate communication between the student body and Marriott. 

Physical Plant 
The Physical Plant is a group of people organized to serve the entire College community. If it 
needs to be heated, cooled, cleaned, painted, furnished, upholstered, carpentered, disposed of, 
mowed, raked, replaced, or just plain fixed-the Physical Plant can help. 

If something needs to be done in a residence hall, contact your House Manager or Hall Director 
so that the necessary work can be arranged. In case of an emergency, contact Physical Plant 
immediately (7:30 a.m. - 4:30 p.m., Monday- Friday, Security other times) if neither your 
House Manager or Hall Director is available. 

Use of College Motor Vehicles 
College cars and vans may be used only for official college and college related business. 
Individual students or groups wishing to use a college car must: 

1. Check on its availability with the Physical Plant. 
2. Fill out a car registration (which is signed by the College faculty or staff member 

who is authorizing the use of the vehicle and the Student Commission VP for 
Finance). 

3. Return the requisition to the Physical Plant. 

The student organization will be billed by the Business Office at a per mile rate with a 
minimum charge of miles. Priority for college vehicles is first come, first served. 

Students using college vehicles must hold a valid driver's license and assume responsibility for 
any damage to the vehicle which results from their use. (Note: College vehicles are not to be 
used as trucks for hauling.) 

Union Desk 
The Union Desk is located in the lobby of Hicks Center. It is staffed daily from 9:00a.m. to 
10:00 p.m., Monday through Friday, and from 11:00 a.m. to 11:00 p.m., Saturday and Sunday. 
The student staff provides information for the college community as well as those "off campus." 
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The Union Desk maintains the lost and found each quarter. Articles such as books, clothing, 
rings, IDs, wallets, etc. should be turned in at the Union Desk. Any articles which remain there 
for over one quarter will be given to charity. 

Games Room 
The Games Room is located on the lower floor of Hicks Center. The use of the Games Room is 
supervised at the Union Desk. Students who wish to use ~ol and/ or ping po~g equipment I?ust 
present their IDs at the Union Desk. Students are responstble for broken equtpment and wtll not 
receive their ID cards until restitution is made. 

Bulletin Boards 
Bulletin boards are placed strategically around campus and are designed for student and faculty 
use. The Assistant Dean of Students who is in charge of the Union Desk is to be consulted before 
any signs/posters are placed on the bulletin boards. She is responsible for giving approval to 
persons wanting to use the space and for stamping the signs. Any signs/posters which are not 
placed on proper bulletin boards will be immediately removed. 

Storage Lockers 
Inexpensive storage lockers are available for rental by K students each quarter. These lockers 
are located in the basement of both DeWaters Hall and Humphrey House. Lockers are 
available through the Student Services Office, and items such as trunks, luggage, boxes, and 
small pieces of furniture may be stored in these lockers. No loose articles or boxes may be stored 
outside of the lockers themselves. Any such items will be disposed of by Physical Plant. 

STUDENT ACTIVITIES AND ORGANIZATIONS 

The Office of Student Activitiesplans, organizes, and presents all the major events on campus as 
well as hosting hypnotists, magicians, Volunteer Fair, comedians, blood drives, exam week 
events, Club K and leadership workshops. The major campus-wide activities each quarter are: 
Homecoming and Exam Week Extravaganza (fa11); Monte Carlo, Air Band, and Exam Week 
Extravaganza (winter); Spring Fling or K-Tucky Derby (spring); and Bahama Boogie and 
Quadstock (summer). This office also manages the rental of the stereo and VCR equipment. 
The Student Activities Office is comprised of a coordinator, the Student Activities Committee 
(SAC), and as many student volunteers as would like to participate. Each event has appointed 
chairpeople for the committees necessary to complete the work. 

Student Activities Committee (SAC) 
The Student Activities Committee works through the Office of Student Activities to plan, 
organize, and present the major events on campus. It introduces an opportunity for social 
interaction, creative expression, and active participation in the more enjoyable aspects of 
college life. Student input, opinion, and action are important components for the success of each 
event. 

Student Commission 
The Student Commission is the representative government of the student body. It consists of 
elected officers, representatives from the residence halls, the chairpersons of standing 
committees, and commuter students and language house representatives. It has the power to act 
on behalf of the student body by formulating and executing policies, to recognize new student 
organizations, and to allocate funds to all student organizations. Meetings are open to all 
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stu~ents and ~yone wishing to make a suggestion, air a complaint, or just become familiar with 
the Inner workings of the College is encouraged to attend. New ideas are always welcome. 

American Chemical Society 
The. Kalamazo~ Colle~e chapter of the American Chemical Society is made up of students who 
are mterested m learrung more about chemistry and careers in chemistry. 

Bicycle Club 
Th~ College Bicycle Club encourages.participants to have fun riding bicycles safely. The club is 
active all four quarters of the acaderruc year. Members are encouraged to ride outside when 
conditions are good and inside on rollers and a wind trainer when road conditions are not 
suitable. The Bicycling Club organizes and runs the Kalamazoo College Triathlon every 
summer quarter on Quadstock Saturday. 

Black Student Organization 
BSO is designed to meet the needs of African-American as well as white students who realize a 
need for more diversity at Kalamazoo College. The BSO sponsors such activities as Black 
Awareness Week, lectures, music festivals and the annual BSO Dinner to honor host families 
and Black History Month. 

Boiling Pot 
The Boiling Pot is the College yearbook. Activities include photography, layout, artwork, 
typing, research, general organization and editing. 

Cauldron 
The Cauldron is the College Literary I Art Magazine. Composed of interested students, the 
Cauldron Editorial Board reviews and selects original student creative work which has been 
submitted and prepares it for publication bi-annually. 

Chaverim 
Chaverim is a student-run organization established by the Jewish students on campus. Each 
quarter a number of events ranging from movies, speakers, and brunches are organized, in 
addition to annual events such as a passover seder and organization fair. Their intention is to 
provide an opportunity for informal gatherings while bringing Jewish awareness to the campus. 

Coalition On Racial Diversity (CORD) 
The Coalition on Racial Diversity (CORD) promotes awareness of ethnic, cultural, and 
religious diversity and sexual orientation and respect of human dignity and rights. 

Environmental Organization 
The Kalamazoo College Environmental Organization's main goals are to enjoy the environment 
and to educate themselves and others about the current issues of environmental importance. 
These goals are accomplished through lectures, films, and outdoor retreats. 

Film Society 
The Film Society provides both the College and the community a unique opportunity to 
experience a variety of film genre, including early classics, foreign works, and recent 
blockbusters. Films are regularly shown on Friday and Saturday nights throughout each 
quarter. In addition, films are occasionally sponsored in cooperation with other campus 
organizations, and theme nights are featured by popular demand. 
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Gay/Lesbian Support Group 
The GLSG offers support for homosexuals, lesbians, and bisexuals and has increased 
understanding as its goal . Weekly discussions, movies, and various events are held. 

Index 
The Index is the campus newspaper. The role of the newspaper is to give students interested in 
journalism the opportunity to develop journalism skills such as reporting, writing, editing and 
layout techniques, and to report the news, events and concerns of the college community. 
Particularly interested in change that can be affected at the student level, the Index functions 
as a sounding board for opinions on significant campus issues and gives students firsthand 
experienc~ in publishing a weekly newspaper. Participation is open to interested students. 

Inter-House Association 
The IHA works to improve and enhance residence hall and student life. It is composed of one 
representative from each dormitory, a representative from the Foreign Language Houses, ar:td a 
commuter representative. It is chaired by an elected member to Student Commission. The IHA 
is responsible for the vending machines in the residence halls and helps fund residence hall 
programs and activities. 

International Student Organization 
The International Student Organization (ISO) was founded to assist foreign students at 
Kalamazoo College in their adjustment to American life and to make their stay more fulfilling. 
The goal of the ISO is to promote better understanding between students from other countries 
and those from .the U.S. who come to K. This is done through meetings, discussions, trips, and 
activities that bring together international and "domestic" students. One way of understanding 
a people is to understand how they have fun-this is one goal towards which the ISO strives. 

Inter-Varsity Christian Fellowship 
This organization seeks to provide mutual encouragement among Christians and to demonstrate 
Christian truth in all areas of life. The activities include regular Bible study groups, prayer 
groups, a Christian book table, retreats and conferences. 

Kalamazoo College Guild of Change Ringers 
This organization is dedicated to the study and practice of the ancient art of ringing changes on 
bells. Members of the Guild are responsible for the ringing of the Stetson Chapel bells (the 
largest of which weighs more than half a ton) at weddings, concerts, memorial services, and 
other events of general community interest. Membership is open to any student or faculty 
member. No previous experience is necessary ... only a willingness to learn. Practices are held 
regularly three times a week throughout the school year. 

Runningffrack Club 
The Running Club is active in the Spring and Summer terms, when it organizes trips to off
campus road racing events and on campus "fun runs." The Track Oub is active in the Spring 
when it competes in various track events versus other local schools. Membership is open to 
runners of all abilities. 

Science Fiction Club 
The Science Fiction Oub was formed to bring lovers of science fiction together. Their activities 
include movie nights, trips to sdence fiction shows, and bringing in experts in the field of science 
fiction to speak to students. 
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Wesley/United Campus Ministries 
Wesley Foundation/United Campus Ministry is a fellowship and support group for students on 
the Kalamazoo College campus. Weekly meetings provide an opportunity to explore the 
spiritual and faith dimensions of our lives. Although rooted in the Christian tradition, this 
group holds to no formal doctrinal statement, but seeks to be attentive to God's presence in our 
lives. 

WJMD 
The College Radio Station, WJMD, broadcasts only to the college community. The radio station 
has over 10,000 albums in the record library. It is the oldest college radio station in Michigan. 
The station has full production facilities and is staffed by student volunteers who serve as disc 
jockeys, engineers, and administrators. 

Women's Equity Coalition 
The Women's Equity Coalition is interested in building an alert, sensitive college community, 
whose main responsibility is to develop interpersonal and social understanding and dispel bias 
on the basis of sex. The Women's Equity Coalition sponsors speakers, discussion groups and 
creative group activities. 

Oubs 

Ultimate Frisbee Society 
The Ultimate Frisbee Society is an intercollegiate club. It is informally organized, and any 
student is welcome to play. The club's main function is the playing of ultimate frisbee (a kind of 
frisbee football-soccer) against other Michigan and midwestern teams. The club also sponsors a 
frisbee golf tournament, frisbee gym class, and get-together to "throw it around." 

Athletics 

Intercollegiate Athletics For Men 
As a member of the MIAA and the NCAA, Kalamazoo College sponsors intercollegiate 
competition for men in football, soccer, cross country, swimming, basketball, tennis, golf, and 
baseball. 

Intercollegiate Athletics For Women 
As a member of the MIAA and the NCAA, Kalamazoo College sponsors intercollegiate 
competition for women in cross country, soccer, volleyball, swimming, basketball, tennis, 
softball, and golf. · 

Intramural Activities 
The Physical Education department administers a program of both league and tournament 
competition in various sports. The particular activities vary from quarter to quarter, however, 
they usually include the following: softball, basketball, volleyball, tennis badminton, and 
racquetball. Many recreational opportunities are also available, covering a wide range of 
activities . 
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College Programs 

Art 
Courses in the Art Department are open to all students, but there are other ways to participate. 
The Department often sponsors an artist-in-residence, whose studio is open to interested 
students, and who may provide workshops and demonstrations. Seniors hold exhibitions of 
their SIP works in the College Gallery, which also has shows by outside artists. Each quarter 
there is a bus trip to a major museum, usually Chicago or Detroit. Bus trips to museums and 
exhibitions are open to everyone. 

Chapel . 
The college chapel program is designed to reflect the pluralistic and ecumenical nature of the 
college itself. This year, for example, more than twenty different members of the college 
faculty and administration will lead a chapel service. While most Friday services are 
religious, they otherwise address a wide variety of subjects in a plurality of forms. Featuring a 
multiplicity of perspectives and a rich program of instrumental and vocal music, the chapel 
program offers a weekly opportunity for reflective meditation, recollection and worship and a 
unique forum for religious and community expression. 

Liberal Arts Colloquium 
Each year approximately 100 lectures and concerts by prominent scholars and performers are 
presented under the aegis of the Liberal Arts Colloquium program. This program is directed by 
the Dean of Chapel and includes lectures and concerts approved by the College Forum 
committee, as well as lectures approved by the various endowed lecture committees. Liberal 
Arts Colloquium events cover the entire range of academic disciplines, providing students and 
faculty with continuous opportunities for intellectual and cultural stimulation outside the 
classroom. 

All LAC events are open to the entire College community and are offered to students free of 
charge. Any individual wishing to have an event considered for LAC approval must submit a 
written proposal to the office of the Dean of Chapel by Monday of the fifth week of the 
academic quarter preceding the quarter in which the event will occur. All proposals will 
receive the careful consideration of the College Forum committee, and applicants will be 
promptly notified of committee decisions. The endowed lecture committees and the Forum 
committee attempt to achieve as broad a diversity of events and participants as possible. 

By faculty action, students are required to fulfill a liberal arts credit by attending 25 LAC 
events by the end of their senior year. Students are free to complete this requirement as rapidly 
as they wish. All LAC events are announced in the college calendar, the Daily Bulletin, and on 
campus posters. The mechanism for recording student attendance at LAC events is relatively 
simple. 

1. Tickets for each event are distributed at the event. 
2. A ticket may be picked up upon entering a room where the lecture, concert, debate, 

etc., is taking place. 
3. Students are asked to write their name and ID number on the back of their ticket 

and turn them in after the event has ended. (Tickets not turned in at the end of the 
event will be denied credit.) 

4. A record of attendance for each student will be kept in the office of the Dean of the 
Chapel-a student may check his/her attendance record at any time. 
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Music 

5. According to our honor system, each student is expected to take only one ticket, use 
his/her own name and resist various tempting ways to help other students avoid 
the requirement. Violations of LACC policies will be regarded as a violation of the 
academic regulations of the College and treated accordingly. 

The Music Department sponsors the College Singers, Chamber Choir, the Concert Band, the 
Orchestra and the Jazz Band, all for credit. Other groups form as the need arises. 

Theatre 
The Department of Theatre and Communication Arts presents approximately nine mainstage 
productions each year including those with Festival Playhouse, the summer repertory 
company. Play scripts are chosen in conjunction with a student advisory group and represent 
plays from the classics to modem and avant-garde. Additionally, a wide number of one-act, 
full length and new scripts are produced in the principally student managed Dungeon Theatre. 
Those productions are student directed and designed. Auditions are open to all students. · 

RESIDENTIAL LIFE 

The residential system supports, in philosophy and community, the educational mission of the 
College and is one aspect of the College's educational life. Living with stimulating, intelligent 
people whose viewpoints and lifestyles may be different is a challenge--a challenge to know 
oneself, to think, to question, to grow. Residents are encouraged to greet this task with 
cooperation and understanding. 

The Honor System is affirmed as the vision and expectations for student behavior in the 
residential system, and Residential Life policies and procedures reflect the Honor System in 
substance and spirit. 

HOUSING AND MEAL PLAN REQUIREMENT 
Kalamazoo College is a residential college. Students carrying two or more academic units of 
work during any quarter must reside in college housing and board at the college dining center. 
Exceptions to this requirement include married students, students living with parents or legal 
guardians whose primary residence is within commuting distance of the College, students who 
are 23 years old or older and students on Career Development, Foreign Study or SIP quarters, and 
regarding the board requirement only, students living in one of the designated cooperative 
cooking facilities or language houses. To obtain a waiver of these requirements, students must 
file a petition form, available in the Residential Life Office. 

TERMS AND CONDmONS OF THE COLLEGE ROOM AND BOARD CONTRACTS 
The Kalamazoo College Residence System Room Contract covers the period of quarterly 
assignment, from 23 hours prior to the commencement of classes to the end of the exam period. 
The College Board Contract covers the period from the first day of classes to the last day of 
exams. The sum total stated on the quarterly billing and assignment notice covers the complete 
room and board charges for the period of assignment, excluding vacation periods. 

The College reserves the right to assign space, to change assignments or to terminate occupancy 
for any default under the terms of this contract either prior to or during any quarter. 
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The student who holds this contract agrees to observe and abide by all College regulations and 
policies and the terms and conditions contained herein. 

All students, excepting those in the Crissey co-ops and the Language Houses, must have a board 
contract in the College dining center. 

Dining and residential privileges may not be used by anyone other than the assigned student. 

For health, safety and liability reasons students may not cook in the residence system in place 
of a board contract, outside of the Crissey Cooperatives or the Language Houses, without 
special permission from the Residence Life Office. 

Prior to the beginning of each quarter, the condition of each residence hall room is assessed. 
Students will be asked to sign a card attesting to the condition and contents of the room at that 
time. Damage, extraordinary cleaning, pest treatment or any condition or contents varying from 
that at the beginning of the quarter will be charged to the student. 

No furnishings may be removed from a student's room or from any common room. Removing 
furnishings from any public or common area will result in the supervised return of the missing 
items and a $5.00 fee per item per day until the furnishings are returned. In addition the 
person(s} responsible for the action may be subject to a further disciplinary action. 

If missing furnishings are not returned after signs have been posted requesting their return, the 
residence staff may conduct room searches to retrieve the missing items. 

The College will not be responsible for loss or damage from any cause to the personal property of 
the resident. 

Pictures or posters should be hung only from molding installed for that purpose. Where there is 
no molding, masking tape may be used. No other adhesives may be used. 

Students may not tamper with electrical wiring, outlets, fixtures, plumbing, telephone or TV 
cable. Students who tamper with the aforementioned are subject to disciplinary action. 

Students may not throw water or any items into, out of, or within a residence hall. 

Bicycles may not be stored or parked in the entrances, hallways, or lounges of the residence 
system at any time. 

Damage Policy 
Students are responsible for extraordinary cleaning, damage and theft of College property 
within the residence system. Oeaning of, damage to and theft of furnishings from common 
areas within a hall or house for which individual responsibility cannot be determined will be 
apportioned among all members of the hall or house, floor, wing, hallway or section as deemed 
appropriate by the Residential Life Office. The minimum charge for extraordinary cleaning, 
damage, or theft will be $5.00 per student. 
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Housing Assignment Policy 
In keeping with the College's policy of non-discrimination, housing assignments are made 
without regard to race, color, religion, sexual orientation, nationality or ethnicity, age, 
handicap or other factors irrelevant to participation in programs of the College. Student 
preferences for type of housing and choice of roommate may be honored, provided this will not 
result in discrimb;tation in violation of Title VI of the Civil Rights Act of 1964. 

The housing assignment policy and procedures will be found as a part of the quarterly housing 
application. Students should familiarize themselves with it thoroughly. 

Items Pro~bited in Rooms 
space heaters 
waterbeds 
hot plates 
camp stoves 
grills 
pets 
air conditioners 

refrigerators larger than two (2) cubic feet 
street signs or other public signs 
food which may attract insects or rodents 
darts or dartboards 
toaster or microwave ovens 
weapons of any kind 

Students requiring the use of an air conditioner must provide a physician's note detailing the 
necessity of an air conditioner to the Health Center or the Residential Life Office. A limited 
number of air conditioners can be accommodated in most residence halls. Hoben cannot 
accommodate any air conditioners. Once that limit has been reached, a student will be 
relocated. Air conditioners must be properly installed in the sleeping quarters and cannot be 
larger than 6,000 B'llJs. To offset the additional costs to the College for such usage, students 
with air conditioners will be charged $35.00 per quarter. 

Students found in violation of the prohibition against pets will be asked to remove the 
animal(s) within 24 hours and will be assigned cleaning and pest treatment charges. Animals 
remaining beyond the 24 hour grace period will be removed by the city's Animal Control Unit. 

No Solicitation 
No donations may be solicited and nothing may be sold within the residential system. 

Room Inspections 
The College must inspect rooms from time to time to ascertain the condition of furnishings, 
paint, fixtures, etc., and therefore reserves the right to enter and inspect rooms at all reasonable 
times. 

Telephone 
The College telephone system is being changed in September, 1992. Information regarding the 
new system will be available mid-September. 

Termination 
If a student withdraws, decides not to matriculate or deviates to an off quarter prior to the 
beginning of the quarter, this contract will be terminated and no cancellation fee will be 
assessed. 
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If a student withdraws or deviates to an "off' quarter after the beginning of the quarter, but has 
not occupied the assignment, this contract will be terminated and a $100 cancellation fee 
assessed. 

If a student withdraws or otherwise leaves the College during the quarter after having 
occupied an assignment, the board charges for the remainder of the term will be refunded, unless 
it is within the last three weeks of the term, when no board charges will be refunded. No part 
of the room charge will be refunded. 

If this contract is terminated by the College because the student failed to observe and abide by 
all College regulations and policies, a cancellation fee equal to all remaining room charges 
under this contract will be assessed. 

RESIDENTS' RIGHTS AND RESPONSffilLITIES 
Each resident has the right of access to and use of his or her room, free from solicitation, 
disturbance or interference, and harassment. Residents may entertain guests who abide by the 
regulations and policies of the Residence System. Every reasonable effort shall be made so that 
rights of privacy, peace, quiet and public order are adequate to provide for study, sleep and 
safety. 

Residents in any way violating these rights or regulations or policy relating to the Residence 
System as contained elsewhere in this handbook are subject to the full range of disciplinary 
actions available to the College, up to and including removal from housing, suspension and 
dismissal. 

The College seeks to insure the privacy of each student. Therefore, no room should be entered 
without first knocking. 

Students are also issued security cards for the exterior door of their residence hall. Lost cards 
must be reported to Security immediately. Replacement cost: $10.00. Outer residence hall 
doors are locked at all times and should not be propped open. 

Students compromising building security in any fashion are subject to disciplinary action. 

Guest Policy 
In the matter of guests, students are urged to extend the same respect, consideration and 
understanding to roommates they would appreciate for themselves. Entertaining guests is a 
negotiable issue with a roommate, not an inalienable right. Each student has the right to 
entertain guests in his or her room/suite, as long as the roommate's rights to access, privacy and 
to study and sleep free from disturbance are respected. A resident may not entertain guests in a 
room over the objections of a roommate. 

Students may have occasional overnight guests. Residence hall staff should be informed that 
you have a guest in case the guest needs to be contacted in an emergency. Guests remaining for an 
extended period of time will be asked to leave. 

Each host student is responsible for the conduct of his or her guest and the consequences of that 
conduct. Guests are expected to comply with all residence hall regulations and college policies. 
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When roommate conflicts arise over guests, the students involved are expected to make every 
mature and responsible effort to resolve the situation, utilizing, if necessary, the resources of 
the Residence Staff. 

Noise and Quiet Hours 
It is difficult to set specific standards regarding levels of noise which will satisfy all residents. 
Individual levels of noise tolerance vary widely. However, a primary purpose of the Residence 
System is to offer conditions which permit reasonable order for study and sleep. Students must 
be able to work and rest without undue interference or disturbance. At no time may a resident 
create excessive noise which will disturb other residents. 

As a minimum standard, quiet hours will begin at 11:00 p.m. weekdays (Sunday- Thursday) 
and 1:00 a.m. on weekends (Friday and Saturday). 

Students who frequently disturb others may be removed from housing. 

Resolving Conflicts 
It would be illusory to assume that all conflicts and disputes which are likely to arise in the 
Residential System will be easily resolved by mutual understanding and agreement. Initial 
responsibility for settling disputes rests with the individuals involved, who are expected to 
attempt to resolve problems whenever possible before turning to the Residence Life Staff. The 
Hall Director and the Resident Assistants, as College officials living in the residences, will 
strive to protect the rights of all residents by advising and assisting individuals. When 
problems cannqt or will not be settled in this manner, the staff will enforce the regulations and 
policies of the College and initiate disciplinary action as appropriate. On those occasions 
when members of the staff find it necessary to act in the role of College authority, residents are 
obliged to follow their directives. If a resident believes that a member of the staff is acting 
improperly, the resident should: 

1. Obey the instructions of the staff member. 
2. Inform the staff member that the resident believes the staff member is acting 

improperly. 
3. Register a formal complaint with the Assistant Dean for Residential Life. 

It is the goal of the Residential Life Office and the staff to resolve problems at the lowest 
possible level and to institute formal disciplinary action only when necessary. Formal response 
must, of course, be governed by the nature of the particular dispute or infraction. Initial action 
for serious offenses will begin at a higher level. 

Roommate Conflicts 
The room assignment process is predicated upon students being knowledgeable about the process 
and making their own choices. Therefore, students should occupy assigned rooms until the 
quarter's end. When conflicts arise students are expected to make every mature and responsible 
effort to resolve the situation, utilizing, if necessary, the resources of the residence staff, prior 
to seeking a room change. 

Occasionally conflicts arise necessitating a room change. If a move is deemed appropriate the 
student should see his/her Hall Director. All moves must be authorized by the Residential 
Life Office and the Hall Director(s) involved. 
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Room Searches 
A room search is authorized when there is sufficient reason to believe that a violation of 
College policy or crime is taking place or has taken place. Except under emergency 
circumstances, room searches cannot be made without authorization by the Dean of Students. 
Furthermore, a member of the Student Services Staff should be present during the search and at 
least two persons must conduct the search. If the student whose room is to be searched is not 
present, a form indicating the purpose of the search and the names of the searchers must be left 
in the room. 

In cases of emergencies which involve clear evidence that life or property are in imminent 
danger, Hall Directors, Resident Assistants and maintenance personnel may enter a particular 
room ill\Il\ediately. 

KALAMAZOO COLLEGE SECURITY DEPARTMENT 

Kalamazoo College operates its own non-deputized security program. Security personnel, under 
the direction of Glenn Nevelle, Director of Security, regularly patrol the campus 24 hours a 
day, every day of the year. Security will respond to all requests for service and attend to 
situations around the campus that affect the security of residents and visitors. The College 
administration has increased exterior lighting, added outdoor emergency phones and trimmed 
shrubbery to make our environment safer. Although these improvements and the presence of 
security patrols greatly increase campus security, safety must always be of personal concern to 
members of the College community. The security department requests that criminal acts and 
unusual or suspicious activity be reported immediately. The security department has 
established a close working relationship with the local public safety department. Campus 
security conducts most of the preliminary investigations on non-violent type criminal offenses. 
These criminal offenses are forwarded to the local public safety department for further action. 
The College Judicial Council acts on violations of College policy and may also take action on a 
criminal offense (see Judicial Policy). Security will request immediate public safety response on 
crimes in progress, crimes against a person and medical emergencies. 

Campus Facilities Access 
Campus buildings are generally open during weekdays when the College is in session. All 
buildings are closed at specified hours during the week and usually closed on the weekend. 
Students with ID cards will be allowed to stay in Dewing after the building has been closed to 
the general public. Building closing hours are as follows: 

Anderson Athletic Center: 10:00 p.m. 
Dewing Hall: 2:00 a.m. 
Dow Science Building: 12:00 a.m. 
Light Fine Arts Building: 11 :00 p.m. 
Hicks Center: 2:00 a.m. 
Humphrey House: 5:00 p.m. 
Mandelle Hall: 5:00 p.m. M-F, Noon Saturday 
Markin Racket Center: open by schedule only 
Natatorium: open by schedule only 
Olds/Upton Hall: Midnight 
Residence Halls and Language Houses: locked 24 hours per day 
Stetson Chapel: open by schedule only 
Upjohn Library: Midnight Sunday - Thursday; 8:00 p.m. Friday and Saturday 
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Security personnel make routine inspections of all College properties and assist in the closing of 
the structures. Students, upon request, are required to show their student identification. 
Additionally, students found in a restricted or unauthorized area shall be in violation of 
College policy. Compromising the security of any campus facility or tampering in any fashion 
with security measures (including, but not limited to propping doors, damaging or subverting 
alarms, windows, doors, screens, tampering with phones, discharging fire extinguishers or using 
alarmed doors except in cases of an emergency, etc.) is strictly forbidden and subject to the entire 
range of disciplinary sanctions available under the judicial policies of the College. 

Campus Security Programs 
To educate faculty I staff and students on crime prevention techniques and the incidence of 
criminal activity, the security department utilizes the following mechanisms: 

Daily Bulletin: 
Index: 
Security News 

Bulletin Board: 
Workshops: 

Mailings: 

Published daily Monday - Friday 
School newspaper, published weekly 

Updated daily 
The security department, along with representatives from 
the local public safety department, conduct workshops on 
such topics as date rape, how to party appropriately in 
Kalamazoo, narcotics paraphernalia recognition, etc. 
Student Services, in conjunction with the security 
department, distributes information pertaining to crime 
awareness issues and prevention tips. 

The mechanisms identified above alert our College population to what is occurring on and 
around our campus. The information disseminated will assist the college community in 
identifying prevention techniques that can be utilized to avoid victimization. The College has 
also instituted a campus safety committee to identify and address safety issues that may affect 
our environment. Additionally, the security department is available to provide escorts upon 
request. 

Reporting Criminal Actions or Emergencies 
The College has a 24 hour security department and therefore is available to respond to any 
type of incident that occurs on our campus. Emergency phones have been installed about our 
campus as well as at each main entrance to our residence halls. Additionally, faculty I staff and 
students have access to a 24 hour phone in buildings which are utilized after normal business 
hours. Security will respond to all calls for service and will summon additional assistance 
through the local public safety department. The security department encourages all members of 
the College community to report criminal acts and/ or suspicious occurrences to security 
immediately. 

Campus Crime Statistics 
To comply with "Student Right-To-Know and Campus Security Act of 1990," the College on an 
annual basis will publish the following reported crimes: murder, rape, robbery, aggravated 
assault, burglary and motor vehicle theft. Additionally, the number of arrests for the 
following crimes will be reported: liquor law violations, drug abuse violations, and weapon 
possessions. This annual crime statistics report (published in September) will cover from 
August 1 to July 31 of the three prior calendar years and shall be distributed as required by the 
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act. The College regularly monitors crime on campus and prepares a monthly report on this 
activity, which is available upon request. 

Reported Criminal Offenses 

August 1, 1991 to August 1, 1990 to August 1, 1989 to 
July 31,1992 July 31,1991 July 31, 1990 
Murder 0 Murder 0 Murder 
Rape 0 Rape 0 Rape 
Robbery 1 Robbery 6 Robbery 
Aggravated assault 0 Aggravated assault 0 Aggravated assault 
"'Burglary 24 Burglary 13 Burglary 
Motor vehicle theft 2 Motor vehicle theft 4 Motor vehicle theft 

.... 

0 

0 
0 
0 

4 
1 

"' Burglary-13 of these burglaries were committed by one person and subject was identified and 
arrested for offenses . 

...,. The statistical information furnished is from February 1990 to July 31, 1990. The Kalamazoo 
Department of Public Safety is unable to furnish statistical information for the time period 
from August 1, 1989 to January 31,1990. 

Number of Arrests for Following Crimes 

August 1, 1991 to August 1, 1990 to August 1, 1989 to .... 
July 31, 1992 July 31,1991 July 31,1990 
Liquor law violations 0 Liquor law violations. 0 Liquor law violations 0 
Drug abuse violations 0 Drug abuse violations 0 Drug abuse violations 0 
Weapon possessions 0 Weapon possessions 0 Weapon possessions 0 

...,. The statistical information furnished is from February 1990 to July 31,1990. The Kalamazoo 
Department of Public Safety is unable to furnish statistical information for the time period 
from August 1, 1989 to January 31, 1990. 

Fire Safety Procedures 
Fire safety is a serious concern of the College. The following regulations are designed to protect 
every individual in the College community from the threat of fire. Please understand and 
abide by these regulations. Building floor plans showing fire exit routes and locations of fire 
extinguishers are clearly posted in every hall. 

Fire drills are required by state law. The College conducts drills every quarter. Whenever a 
fire alarm sounds, please leave the building quickly and in an orderly manner by the nearest 
exit. All windows and doors should be closed but not locked. Do not re-enter the building until 
instructed to do so. Students refusing to leave buildings when an alarm sounds are first 
endangering themselves and secondly are in violation of state fire codes. A fine of $50.00 may 
be imposed for failure to vacate a building. 
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Any student who initiates a false alarm or discharges a fire extinguisher for other than a fire 
emergency will be considered in violation of College policies and subject to disciplinary action. 

Open flames, including candles, are prohibited by the city fire code. Playing with fire in any 
manner, whether or not damage or injury occurs, is strictly forbidden. 

Overcrowding in a facility can be very dangerous in case of fire. Please abide by capacity 
restrictions and leave an area quickly if asked to do so by a security guard attempting to 
eliminate the overcrowding. 

Residence Hall Key Card and Room Keys 
At the beginning of each quarter, students are issued a room key and a key card to the exterior 
door of their residence hall. These keys are issued to help students protect their private 
possessions and increase residence hall security. Students are encouraged to lock their room 
doors at all times and are further encouraged never to prop open the exterior doors of the 
residence halls or language houses. To ensure safety to self and others, report a lost room key to 
the hall director and a lost key card to security immediately. In case of a loss, the student will 
be responsible for the following costs: Recoring of room door ($25.00), replacement key ($5.00 
each), key card ($10.00). 

Outside organizations, persons or individual students may not solicit funds or sell items in the 
residential halls without authorization from the Dean of Students. 

Motor Vehicle ~egistration and Parking 
Daytime and overnight parking is quite limited on the College campus. All motor vehicles 
utilizing overnight parking facilities must have their vehicle registered with Security. 
Registration permits are free of charge and must be displayed on the front windshield of the 
vehicle. Freshmen may not have cars during their first year because of limited parking spaces. 
Overnight parking of student cars is restricted to DeWaters, Severn, Trowbridge, Markin, Neil 
Post, Athletic Field and Carmel Street lots. The Hicks, Upper and Lower Fine Arts, and 
Physical Plant lots are reserved for faculty I staff and visitor parking. Vehicles parked in fire 
lanes, restricted parking areas, yellow curbed areas and in overnight lots if unregistered will be 
towed at owner's expense. Temporary overnight parking permits for guests are available from 
the Security Office. Parking fines are payable at the Business Office during business hours. 

COLLEGE POLICIES AND REGULATIONS 

Student social life is subject to the study and review of the Campus Life Committee which is 
composed of students, administrators and faculty. The Committee's purpose is to work for the 
integration of the various aspects of college life, both in the classroom and beyond, and to 
encourage an atmosphere of mutual respect, trust, and cooperation among all members of the 
community. The Committee studies and evaluates college life, proposes changes in the basic 
social rules governing students and clarifies existing rules. It is the organization through which 
all major rule matters are channeled. 

Violations of the following regulations are considered serious offenses to the sensibilities of the 
College community and will result in disciplinary action by the appropriate judicial body or 
administrative office. 
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Academic Regulations 
1. Plagiarism: a student may not present the work of others as his or her own without 

acceptable, proper documentation. 
2. Dishonesty in Class Work 

a . The work of another may not be submitted to meet the requirements of a course. 
b. A paper may not be submitted to meet the requirements in two different courses without 

specific permission of both instructors. 
c. A laboratory experiment or the report of an experiment may not be falsified. 

3. Dishonesty in Examinations 
a. Notes, tests, or other memory aids may not be used during an examination unless 

specifically allowed by the instructor. 
4. Unauthorized Collaboration: A student may not prepare a report, paper, take-home exam, 

or other course assignments with the help of others unless specifically authorized by the 
instructor. 

5. Hampering or discrediting the academic work of others by, but not limited to, the 
following: 
a. misusing, mutilating, hiding, or stealing library materials; 
b. altering or misusing computer programs or equipment; 
c. interfering with the rightful computer access of others 

6. Falsifying Records 
a. A student may not falsify any college records or forms for the purpose of enhancing 

academic standing or for financial gain. 
b. A student may not give false evidence of attendance at LACC events for the purpose of 

enhancing academic standing. 
7. Academic Dishonesty: A student may not aid another in specific acts of academic 

dishonesty. 

Rights and Responsibilities of Students 
In the event of an interpersonal conflict or an academic dispute with an instructor, whether over 
a grade, course policy, or class conduct, students have the right of appeal to a member of the 
administration. 

Places to Seek Recourse 
Many concerns can be resolved by making an appointment and talking with the instructor about 
the nature of the problem. In cases where this method has proved ineffective or seems 
impossible or inappropriate for the student to attempt, the following alternative steps may be 
taken: 
1. Consultation with one's faculty advisor. 
2. Consultation with a trusted faculty member or administrator. 
3. Consultation with the department chair, if this person is not the instructor in question. 

(Identity of the department chair may be obtained from the departmental secretary.) 
4. Consultation with the divisional chair, if this person is not the instructor in question. 

(Identity of the division chair may be obtained from the departmental secretary.) 
5. Consultation with the appropriate administrative authorities: 

a. For questions of an academic nature that cannot be reasonably settled in the manner 
suggested above, see the Provost or the Associate Provost, 2nd floor Mandelle Hall, 
phone 337-7162. 

b. As a reminder, cases of possible sexual harassment should be discussed with Dr. 
Marilyn La Plante, Dean of Students, Student Services Office, phone 337-7209, or Dean 
of Chapel, phone 337-7362. Consult page 28 of the Student Handbook for descriptions 
of types of sexual harassment. 
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The Ethics of Computer Usage 
The College seeks to provide the computing resources needed to meet the academic and 
educational needs of our students, faculty, and staff. We believe that users should be 
encouraged to learn about the systems beyond just those things needed to do the job at hand, that 
they should be secure in the privacy of their files from inspection, modification, or deletion by 
others, and that the available resources should be shared equitably among the users. In order 
to realize these goals it is essential that the users themselves observe reasonable standards of 
responsible and ethical behavior. These standards derive from notions of common sense and 
decency that apply in any situation involving a limited shared public resource. 

While a distinction must be made between irresponsible behavior arising from ignorance and 
unethical behavior stemming from malicious intent, it is the obligation of every user to acquire 
knowledge of the system that will minimize the likelihood of unintentional offenses. Willful 
departures from community standards of ethical behavior cannot be accepted. 

While some computer software is in the public domain and can be legally copied, most softWare 
on College computers is copyrighted. Copying this software is theft. In general, one copy of 
software must be purchased for every computer, whether or not the computers are networked. 

Since our computers are connected to national and international networks of computers, all users 
must be aware of the rules governing use of these networks. Just like the computers on campus, 
our access to the networks and off-campus resources must be shared equitably. 

Some examples. of unethical behavior involving the use of computer resources are: 
•deleting, renaming, or modifying application files on the microcomputers so that other 

users are hampered in their ability to use them 
•using computer resources for non-academic work when this interferes with users who have 

coursework to do 
•accessing accounts belonging to others without explicit permission 
•copying the word-processing software in the microcomputer labs for use on a personally 

owned microcomputer 
• sending chain letters or unwanted mail over the computer networks 
• taking paper from the computer labs to use with your own printer 
•using College computer resources for personal profit 
• knowingly bringing a virus-infected disk into the computer labs 
•treating computing equipment so roughly as to damage it 

These examples are intended as illustrations of unethical behavior and are not intended to 
constitute an all-inclusive list of them. For a more complete listing of computing rights and 
responsibilities see Computer Services. If in doubt as to the propriety of some behavior or 
action, please consult with the Director of Computing. 

Expectations for Appropriate Conduct During a Career Development Internship 
Students are expected to conduct themselves in a responsible manner which supports the terms 
and intent of the learning contract between themselves and their employers and to maintain a 
professional relationship between the place of employment and the College. Students whose 
behavior threatens to jeopardize the future of the Career Development Program or reflects 
discredit upon themselves, the employer, the program or the College, may be removed from the 
program or have a relationship with an employer terminated by the program director. 
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Social Behavior During Foreign Study 
Social regulations, like good wines, seldom travel well. Recognizing this, the Foreign Study 
Program has from its beginnings minimized formal rules and emphasized individual and group 
responsibility for appropriate behavior abroad. What is considered appropriate has been 
determined largely by the local context. With certain exceptions, participating students have 
enjoyed a degree of freedom, both social and academic, generally comparable to that of their 
foreign counterparts. 

A guest's freedom, however, is different in kind from that of a host and entails certain unique 
obligations determined in part by the terms of the visit. The Kalamazoo student, as a guest 
abroad, functions within a context which needs to be clearly understood. Kalamazoo College 
and the student are jointly responsible for the student's actions to individuals and communities, 
to foreign countries and universities, and to American students who may want to study abroad in 
the future. Recommended and accepted as someone who desires to take advantage of 
educational opportunities abroad, a Foreign Study participant is obligated to take seriously 
the role of a student, and the College is likewise obligated to see that poor academic · 
performance and unacceptable social behavior, even though judged on somewhat different 
bases, have at least the same consequences abroad as they have at home. 

What, then, constitutes acceptable social behavior? Ideally, acceptable behavior should 
reflect such qualities as integrity, openness to the new and different, sensitivity to others' needs 
and a generous portion of compassion. Minimally, it must include compliance with all local 
laws and regulations and a genuine concern for the mores and social patterns of the host family 
and community, in order that student actions not be offensive either to family or to community. 
More generally~ any behavior which causes pain or serious discomfort to others or which 
reflects discredit upon the individual him/herself or upon Kalamazoo College or the host 
institution is considered unacceptable and would subject the offender to disciplinary action. 

Harassment Policy 
An environment of mutual respect must prevail if the College is to fulfill its educational 
mission. The College views the preservation and protection of the dignity of all its members as 
integral to that mission, and recognizes an obligation to regulate any conduct which threatens 
its educational ideals. 

The mission of the College is predicated upon the open and free exchange of ideas, and the 
College must welcome the broadest range of diverse convictions and opinion within its 
educational forums. If the open and free exchange of ideas as well as the ideals of community 
expectations are to be protected, all individuals must be free from harassment. 

Harassment is defined as any behavior, verbal or physical, which: 
•victimizes an individual on the basis of race, ethnicity, religion, gender, sexual 

orientation, creed, ideology, national origin, ancestry, age, marital status, or physical 
disability; or 

•involves an express or implied threat to personal safety; or 
•creates an intimidating, hostile, or demeaning environment; or 
• has the purpose of reasonably foreseeable effect of interfering with an individual's full 

and free participation in the educational or extracurricular life of the College. 
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The defense of the right of all community members to be free from harassment does not imply an 
institutional endorsement of any particular faith, lifestyle, or affiliation. Rather, the 
Harassment Policy recognizes and fulfills the College's duty to respect the dignity of each 
individual and protect its educational ideals. 

All community members must assume the responsibility to educate themselves to ensure that 
harassment does not occur. In the event of violations, the College encourages informal 
mediation of disputes. The complainant may seek to resolve the matter of inappropriate 
conduct by discussing it directly with the person(s) alleged to have caused the problem; or the 
complainant may call upon other members of the community, such as a resident assistant, 
professor, or counselor, to assist in informal mediation. When such informal mechanisms prove 
insufficient or unsuccessful, complainants are urged to appeal through formal College 
mechanisms for resolution and adjudication. 

The College recognizes that conflicts may arise between freedom of speech and the right of . 
individuals to be free from harassment and not every act that might be offensive to an 
individual or a group will necessarily be considered a violation of this policy; moreover, an 
individual who knowingly and intentionally files a false complaint under this policy may be 
subject to d iscipline. Judicial decisions must distinguish between harassment and statements or 
dissemination of opinion on a case-by-case basis with proper regard for the protection of 
individual rights, religious and moral convictions, academic freedom and advocacy, as well as 
the nature and locus of conduct. The College judicial process may result in the imposition of any 
of a wide range of punitive sanctions, including dismissal. 

Sexual Harassment Policy 
Kalamazoo College reaffirms its policy that students, faculty, staff, and employees have the 
right to be free from sex discrimination in the form of sexual harassment by any member of the 
College community. 

Sexual harassment is defined as "unwelcome sexual advances, requests for sexual favors, and 
other verbal or physical conduct or communication of a sexual nature when: 

( i) Submission to such conduct or communication is made a term or condition either 
explicitly or implicitly to obtain employment, public accommodations or public 
services, education, or housing. 

( i i) Submission to or rejection of such conduct or communication by an individual is 
used as a factor in decisions affecting such individual's ~mployment, public 
accommodations or public services, education, or housing. 

(iii) Such conduct or communication has the purpose or effect of substantially 
interfering with an individual's employment, public accommodations or public 
services, education, or housing, or creating an intimidating, hostile, or offensive 
employment, public accommodations, public services, educational, or housing 
environment." (EEOC definition) 

Of primary concern is the protection of human rights, especially personal safety, dignity, and 
self-respect. Only when reasonable steps have been taken to protect the complainant will 
attempts be made to confront the accused and impose sanctions. Confidentiality will be 
maintained in as far as possible. 
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Students seeking redress or information concerning sexual harassment can consult the following 
persons: 

Dean of Students 
Dean of the Chapel 

Should either or both of these individuals have a conflict of interest in the matter, the 
President would appoint an altemate(s) for this role. 

Procedures 
for 

Student Complaint Against a Faculty or Staff Member 
When a faculty or staff member is accused of sexual harassment by a student, the identity of the 
complainant and the accused will be protected in as far as is possible while the alleged 
harassment is addressed. The student will be encouraged to take action to stop the harassment; 
however, it is to be understood that the institution will investigate and take appropriate 
action in every case brought to the College's attention. 

Resolution of First Complaint 
Against a Faculty or Staff Member 

The Dean of Students and the Dean of the Chapel will meet with the student and any witnesses 
to determine the validity of the accusation. Should the accusation be deemed invalid, no 
further action will be taken, but a record of the investigation will be kept. Should the 
investigation suggest that sexual harassment has occurred, one of the following steps will be 
taken: 

1. The student complainant shall confront the faculty/staff member about the 
harassment, explain that the student has discussed the matter with the Dean of 
Students and Dean of the Chapel, and ask that the harassment cease. The Dean of 
Students and the Dean of the Chapel subsequently will meet with the accused to 
ensure that the harassment stops and to develop appropriate ways to avoid 
negative ramifications. 

2. The student complainant shall write a letter to the faculty/staff member describing 
the harassing activity, the reaction to the harassment, and request that the 
activity cease. A copy of the letter shall be retained by the student and may be 
given to the Dean of Students. The Dean of Students and the Dean of the Chapel 
subsequently will meet with the accused to ensure that the harassment stops and to 
develop appropriate ways to avoid negative ramifications. 

3. The student complainant shall have a discussion with the faculty/staff member 
mediated by the Dean of Students and the Dean of the Chapel. The discussion will 
include assurance that the harassment will stop and development of ways to avoid 
negative ramifications. 

4. The student complainant may request that the Dean of Students and the Dean of 
the Chapel speak with the faculty/staff member on behalf of the student. In any 
of the preceding alternative steps to be taken, the accused may be accompanied by 
an advocate from the College community, if the accused wishes. 

The Dean of Students will stay in touch with the student and if the harassment has stopped, 
the case will be closed, but a report of the incident will be maintained in a confidential file in 
the Dean's office. Should a second complaint against the same person be filed, all records of 
the first action will be forwarded to the hearing body. The entire process will be completed in 
a timely manner. 
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The Dean of Students and the Dean of the Chapel reserve the right to send a case forward for a 
hearing (following the process set forth below) should the seriousness of the incident warrant a 
response beyond the ones outlined in the first complaint process. 

Resolution of Subsequent Complaints of Sexual Harassment 
AgainsttheSameP~on 

Should sexual harassment against a complainant not be stopped or should there be retributions 
against the complainant, or should an investigation of a second complaint filed against a 
faculty or staff person show grounds for such a complaint, the Dean of Chapel and Dean of 
Students will request a hearing. 

A hearing will be conducted by a Hearing Committee in the presence of the student complainant 
(the Dean of Chapel and Dean of Students may stand in for the student complainant) and the 
accused faculty I staff member. The student and/ or the faculty I staff member may be 
accompanied by an advocate of their choice selected from the the College community. 

A report of the Committee findings will be forwarded to the Provost for action in accordance 
with the findings and recommendations of the Committee. The entire process will be completed 
in a timely manner. 

Note: The hearing committee for a faculty member accused of sexual harassment will consist of 
three faculty members serving staggered five-year-terms, appointed by the Faculty Executive 
Committee in consultation with the Provost. The hearing committee for a staff member accused 
of sexual harassment will consist of three administrators/ staff serving staggered five-year
terms, appointed by the Director of Personnel in consultation with the President. 

Approved by the Kalamazoo College Faculty 
March 9, 1992 

Sexual Assault Policy 
Currently, one in three women will be sexually assaulted in her lifetime. By the age of 
eighteen, one in four women and one in ten men have already been victims. In contrast to the 
common notion of rape as perpetrated by a violent stranger, it is much more likely to be 
committed by someone known to the victim-an acquaintance, a date, a family member. The 
emotional and physical harm inflicted by sexual assault can last a lifetime. 

Kalamazoo College recognizes that sexual assault is a crime that undermines self-esteem and 
individual growth. As part of its mission to encourage the fullest possible development of its 
community, Kalamazoo College accepts responsibility for combatting sexual assault in all ways 
appropriate to an institution of higher education. The College obligates itself to educate the 
campus community about sexual assault and to cultivate a campus environment discouraging to 
the attitudes and behavior that have made sexual assault epidemic in our society. Cases of 
sexual assault will be investigated and adjudicated to the full extent of the College's 
authority. 

The College asks members of this community to commit themselves: 
•to understand what behavior constitutes sexual assault; 
•to take seriously the widespread and traumatic nature of sexual assault; 
•to support individuals and groups on campus working to prevent sexual assault and 

assisting survivors of sexual assault; 
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•to study cultural, social, and political conditions that foster sexual assault; and 
•to change attitudes and behavior that make sexual assault as prevalent as it is. 

Regulation: Improper Sexual Conduct is prohibited. Improper Sexual Conduct is any sexual act 
committed against the wishes of another person. It can include force, either physical or 
psychological, but the use of force is not prerequisite to the finding of improper sexual conduct. 
Improper sexual conduct includes, but is not limited to, the following: 

•Sexual harassment as defined in the College Sexual Harassment Policy. 
• Unwanted sexual contact: touching intimate parts of the body or the clothing covering 

those body parts, or touching with intimate parts of the body. 
• Attempted unwanted sexual penetration. 
• Unwanted sexual penetration. 

Approved: Campus Life Committee, 1992 

Campus Disorders 
When the conduct of an individual or group infringes upon the rights and freedoms of others, 
such conduct will constitute clear and immediate cause for disciplinary action. All members of 
the College community must recognize that action such as violence, occupation of a building, the 
interruption of a class or college function, the detention of a person or persons, damage to college 
property, blocking free passage, or other College rule or civil and/ or criminal law violations by 
an individual or group will subject that person or group of people to automatic and immediate 
separation from the College pending formal college judicial action. In addition, failing to get 
reasonably immediate cooperation from anyone participating in campus disorders or in law 
violations, the College will have no alternative than to formally seek restraint of the person 
or persons engaging in a disorder and will be forced to call local law enforcement authorities to 
the campus for the purpose of restoring order. Finally, it must be understood that students 
participating in campus disorders put themselves in jeopardy of expulsion or suspension from 
the College. 

Assault 
Vicious verbal abuse and/ or physical abuse against another individual is prohibited. 

Vandalism and Theft 
Students are expected to respect the property of the College and of others. Malicious 
destruction, destruction through pranks, and destructive behavior while under the influence of 
intoxicants or drugs cannot be tolerated. 

Illegal Drug Use 
The sale, dispensation, use or possession of marijuana, LSD or any other hallucinogenic drugs, 
barbiturate or other depressants, amphetamines or other stimulants, any other illegal drug, or 
the misuse of a prescription drug constitutes a violation of federal, state, municipal law and 
College regulations. 

At a minimum, the administration will take the following steps: 
•First incident: the student will be required to have a substance abuse evaluation at his or 

her own expense and may be required to follow through on recommendations included in 
that evaluation. 

•Second incident: the student will be removed from the residence system for at least one 
quarter. 

•Third incident: the student will be removed permanently from the residence system. 
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At any time, the College reserves the right to involve the Kalamazoo police in illegal drug use 
on campus. However, should a student be suspected of distributing drugs, the case will be turned 
over to the city police for investigation and legal action. 

Alcohol Policy 
Kalamazoo College has adopted a policy in keeping with state law regarding alcoholic 
beverages and its commitment to helping students be responsible adults. The College is neither 
a sanctuary protecting those who violate the law nor a police agency enforcing the law. 
Students, twenty one years and older, who choose to use alcohol should do so in a responsible 
manner and in accordance with state law. Irresponsible drinking may adversely affect 
academic performance, interfere with personal relationships, or result in illness, injury or 
death. Drinking should be a well thought out behavior that displays respect for oneself and 
for the community. Information about the impact of alcohol and treatment of substance abuse 
can be found in the materials sent to each student annually under the Drug-Free Schools and 
Communities Act. 

Summary of Michigan Law. It is illegal to purchase, consume, or possess alcoholic beverages 
unless one has attained the age of twenty-one. It is illegal to furnish alcoholic beverages to or 
provide false identification for a person under the age of twenty-one. (Please refer to the 
statutes for the most complete explanation of the laws of Michigan.) 

College Policy 
1. The use or possession of alcoholic beverages by people under the age of twenty-one 

is prohibited. 
2. Alcoholic beverages shall not be provided to anyone under the age of twenty-one. 
3. In the public areas of the campus, alcoholic beverages shall not be consumed and 

open containers of alcoholic beverages are not allowed. (Exception: as noted in 
number six) 

4. Students aged twenty-one and older may choose to drink alcoholic beverages in the 
privacy of their residential rooms providing they do not infringe upon the rights of 
others in or around the residence. 

5. In the residence system, single source containers over six gallons are prohibited. 
6. Alcohol may be served on campus only under the following conditions: 

a. a College office or department must register an event at least one week in 
advance with the Dean of Students, 

b. the distribution of alcoholic beverages must be monitored in accordance with 
College policy, 

c. alternative non-alcoholic beverages and food must be served, 
d . there shall be no charge, direct or indirect, for the event and no donations and 

collections shall be taken at the event, and 
e . extra security coverage (at the expense of the host) may be required. 

Penalties for Violation of College Policy: 
Underage drinking 

First offense: One quarter Administrative Warning 
Second offense: $15.00 fine and ten hours of work or service. 
Subsequent offense: Referral to Judicial Council 

Providing alcohol to underage drinkers 
First offense: $50.00 fine and 15 hours of work or service. 
Subsequent offense: Referral to Judicial Council 
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Open alcohol in public areas 
First offense: $5.00 fine and one quarter Administrative Warning 
Subsequent offense: Referral to Judicial Council 

illegal single source containers 
First offense: $50.00 fine per container and 15 hours of work or service 
Subsequent offense: Referral to Judicial Council 

Students are referred to the statement of the judicial policies for a full explanation of the 
consequences of violation of College policy. 

Approved by Board of Trustee Action 
October 4, 1991 

Weapons, Firearms and Fireworks 
Students may not possess or use fireworks or other weapons on campus. 

Fire Alarms and Extinguishers 
Fire alarms may not be set off for reasons other than fire drills or in case of a fire. Fire 
extinguishers may not be discharged except for use on a fire. 

Smoking 
The College supports the spirit and legal requirements of the Michigan Clean Indoor Act. We 
trust that faculty, staff and students will work together to provide clean air for those who 
choose not to smoke. Smoking Policy: In the interest of providing a safe and healthy 
environment for students, employees and visitors; smoking is prohibited throughout our 
facilities, except in (1) private enclosed rooms or offices exclusively and permanently occupied 
by a smoker or smokers and (2) designated smoking areas. 

Solicitation 
Outside organizations, persons or individual students may not solicit funds or sell items 
anywhere on campus or use the campus system for solicitation or promotion without 
authorization from the Dean of Students. Student organizations may solicit funds from off
campus groups, businesses, or organizations only with the approval of the College 
Administration. Student organizations may solicit funds from the campus community with the 
authorization of the Student Commission and the Dean of Students. 

Keys/Key Cards 
Students must have proper authorization to possess and use college keys and key cat;.ds. College 
keys/key cards may not be duplicated outside of the College. Loss of keys/key cards will result 
in a replacement fee and costs of any necessary recoring. 

ID Cards 
Picture identification cards are issued without charge when a student enrolls at the College. 
Duplicate cards are issued in case of loss at a charge of $5.00. The ID is valid only with the 
current validation sticker. 

Meal Cards 
Students may not falsify and/or misuse or knowingly transfer their meal plans to another 
individual. 
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ACADEMIC POLICIES AND PRACTICES 

We have attempted to incorporate many of the academic policies and practices in one location 
for your convenience. In addition to these, you will be held responsible for major requirements 
which can be found in the Catalog, for departmental requirements which can be found in 
department offices, and for individual course requirements available from the professor. The 
College reserves the right to change or add policies at any time. Please read these policy 
statements carefully because you will be held accountable for following them. 

General 
• Academic Degree Requirements. 
a. 36 units of credit including the LACC, 24 of which must be graded at Cor above. 
b. A major of not less than 8 units in one department with a grade of Cor better. 
c. A minimum of 22 units outside the major. One unit of work in the major taken on foreign 

study may count outside the major. 
d. Completion of the distribution requirements (courses in the General Education pilot program 

will satisfy some of these requirements): 
1. Two units of literature. 
2. Proficiency in foreign language through completion of work at level420 or an 

equivalency examination. 
3. Three units in natural science, mathematics or computer science, excluding Pre-calculus 

(MAT-310) with at least one unit in biology, chemistry, or physics. 
4. Two u~ts in philosophy and/ or religion. 
5. One unit in art, music, or theater and communication arts, excluding Applied Theater 

(THA-200), Oral Communications (THA-450), Persuasive Speaking (TIIA-670), and 
Voice and Diction (TIIA-500). 

6. Four units in the social sciences from at least two departments, excluding Principles of 
Teaching (EDU-970), Reading in Secondary Education (EDU-670), and Managerial 
Accounting (EC0-430). 

e. Six non-credit units in physical education activities. 
f . Proficiency in writing: all students must pass a freshman seminar carrying writing credit. 
g. Successful completion of the senior individualized project (SIP). 
h . Successful completion of 25 approved events to meet the Liberal Arts Colloquium Credit. 
i. Successful completion of the senior departmental examination. 
j. Successful completion of 10 full tuition quarters in addition to foreign study and _the SIP or 11 

full tuition quarters and the SIP to meet the residency requirement. 

•Academic Probation. A student will be placed on academic probation by the Committee on 
Academic Standards whenever he/ she accumulates grades below C in more than one-third of 
the total units or whenever the Committee finds the student to be in academic jeopardy. A 
student will be dismissed if the conditions of probation are not met in the subsequent quarter or 
when the record indicates that it is unlikely that he/ she can meet the College's graduation 
requirements. A student may not attem.pt more than 42 units (plus the LACC) to meet 
graduation requirements. 

• Advanced Placement Credit . Scores of 4 and 5 will receive credit toward graduation and will 
meet a distributional requirement when appropriate. In foreign language, a student may not 
then receive credit for any foreign language course below 430 in that language. A score of 3 will 
receive credit after one year in residence and a grade of Cor better in one unit of work in the 
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same subject area. In foreign language, with an AP score of 3, a student must complete 420 or 
higher with a grade of C or better to receive AP credit. In math, with an AP score of 4 or 5, one 
unit of AP credit will be awarded upon matriculation. If Calculus II (MAT-415) is not taken, a 
Kalamazoo College mathematics credit will be awarded upon successful completion of Calculus 
ill (MAT-425). With an AP score of 3, a student (after a year in residence) will be awarded an 
AP credit and a Kalamazoo College mathematics credit upon successful completion of Calculus 
II (MAT-415) if Calculus I (MAT-410) is not taken. If neither Calculus I (MAT-410) nor Calculus 
II (MAT-415) is taken, all AP credits will be awarded upon successful completion of Calculus ill 
(MAT-425). 

•Class Attendance is regulated within the individual course. 

•Classification is determined generally as follows: Freshman, 0-7 units; sophomore, 8-16 units; 
junior, 17-26 units; senior, 27 units and above. Classifications are made once a year in the fall 
and may also be related to a student's year of expected graduation. 

•Commencement Members of the graduating class are expected to attend Commencement 
ceremonies. 

• Deviations. Students are initially assigned to Plan A. To follow Plan B, a student must inform 
the Registrar of that intent. To create a personalized plan, a student must file a deviation 
request. Failure to file that request could result in automatic withdrawal from the College. 
Deviation requests should be filed before the 5th week of the quarter prior to the beginning of 
the new plan, unless financial aid considerations require an earlier filing. An approved 
deviation detef!nines the new on-off plan and a change from that new pattern requires another 
deviation request. An approved deviation does not necessarily approve specific courses or 
specific programs that are included in the description. Deviation Request forms are available 
from the Dean of Academic Advising and should be returned to that office. 

•Double Majors. To have both majors listed on the permanent record, a student must fulfill all 
requirements in each field and pass the comprehensive examination in each field. The 
requirement of 22 units outside of the major includes the courses in the major having fewer units. 

•Drop/Adds are permitted through Friday of the third week of the quarter. Through the 4th 
day of the first week of a quarter, drop/adds are granted by signature of the academic advisor. 
After that time, drop/adds must have signatures of both the advisor and the professor, and a 
late fee will be charged. A drop with no addition (underload) must be approved by the Dean of 
Academic Advising. No drops may occur after the end of the third week of the quarter except 
by special permission of the Dean of Academic Advising (see "Withdrawal From a Course"). 

•Final Exams. A student will be required to take all final exams at the scheduled time. If 
three exams are scheduled in one calendar day, the evening exam may be changed by making 
arrangements with the professor. Other changes are for emergency situations only and must be 
approved by the Dean of Students. 

• GLCA Off Campus Programs. A maximum of 3 units will be awarded for an off-campus 
program (exception: GLCA Oak Ridge and Newberry Library programs carry 4 units). Credit 
counts toward major requirements with approval of the department; GLCA programs count as 
one of the quarters of the residency requirement. Generally a student will be limited to one off
campus credit program in addition to Foreign Study and the SIP. Courses are evaluated on 
CR/NC basis. 
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•Grade Point Average Tabulation. Divide the numerical value of the grades by the total 
number of units in which a letter grade was earned (including F). The point value is as follows: 
A=4, B=3, C=2, D=l, F=O. Modifiers(+ or-) do not affect the GPA. A grade of Incomplete (I) is 
not counted until the permanent grade is recorded. All work taken in Kalamazoo off-campus 
programs (Foreign Study, GLCA, etc.) is evaluated CR/NC and therefore does not figure into 
the GPA. 

• Grades. A student's scholastic standing is designated by letters. A = excellent, B = above 
average, C =average, D =below average, F =failure, I= incomplete, CR =credit but no impact 
on GP A, NC = no credit but no impact on GPA, IP =in progress, and NG =no grade recorded by 
professor. Modifiers(+ or-) will be shown on the transcript, but are not used to determine the 
Kalamazoo College GPA. 

•Graduation Date If a student has earned 32 units, exclusive of the LACC, the student is 
considered to be a member of that year's graduating class. The official graduation date is 
either the December or June following the completion of graduation requirements. 

• Graduation Honors. 
a . Cum laude - 3.5 - 3.7 49 GP A 
b. Magna cum laude - 3.75 - 3.999 GP A 
c. Summa cum laude- 4.00 GPA 

•Incompletes may be given by the instructor if the work of the course cannot be completed by the 
end of the quarter because of illness or other extraordinary reasons outside the student's control. 
Work must be ~mpleted by the 6th week of the subsequent quarter whether a student is on or off 
campus. 

•Individualized Courses (890s) are normally open only to juniors and seniors in their major or 
cognate department. The student should have a course outline to present to the faculty member. 
A student may receive credit for only one 890 course in one quarter, and no more than two 890 
courses will count toward the graduation requirements unless the Committee on Academic 
Standards grants permission. A faculty member may offer only one 890 course per quarter and 
every 890 course must be approved by the department chair. 

• International Baccalaureate Credit. Scores of 5-7 on the Higher Level International 
Baccalaureate exams will receive credit toward graduation in the same manner asAP and will 
meet distributional requirements where appropriate. 

•KCHE Interinstitutional Exchange . As part of the regular course load, a student may take a 
course not offered at Kalamazoo College at one of the other institutions of the Kalamazoo 
Consortium for Higher Education at no extra cost. Enrollment is on a space available basis. 
Registration is done through the Kalamazoo College Records Office (not through admissions at 
the other institution) prior to the beginning of the course. 

•Liberal Arts Colloquium Credit. By faculty action, entering students in the Class of 1988 and 
thereafter will be required to fulfill a liberal arts credit by attending 25 Colloquium/Forum 
events by the end of their senior year. The total of 25 works out to be about three each quarter, 
but a student is free to complete them as rapidly as he or she wishes. The program is 
administered by the office of the Dean of Chapel, which publishes a quarterly schedule of 
LACC events. In addition, the College calendar lists all events and the Daily Bulletin will 
remind students week by week of what is offered each week. 
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The mechanism for maintaining attendance records of students has been kept as simple as 
possible. 

1. Tickets for each event will be available at the event. 
2. A ticket may be picked up upon entering a room where the lecture, concert, debate, 

etc. is taking place. 
3. Students are asked to write their names and ID numbers on the back of their tickets 

and turn them in as they leave after the event has ended. 
4. A record of attendance for each student will be kept in the office of the Dean of the 

Chapel; a student may check his or her attendance record at any time. 
5. According to our honor system, a student is expected to take only one ticket, use his 

or her own name, and resist various tempting ways to help other students avoid the 
requirement. 

•Late Registration. A fee of $10 may be assessed for preregistration which is one day late and 
a fee of $20 may be assessed for preregistration which is more than one day late. 

•Partial Credit Courses. Some courses carry fractional units of credit. A unit of credit is not 
awarded until the final fractional unit is successfully completed. There is generally a limit to 
the number of units that count toward graduation. Courses with different numbers may not be 
combined to form 1 unit of credit. 

Music Ensembles (MU~200): 1/5 unit, maximum of 1 unit counts towards 
graduation, only 2/5 units may count in any one quarter 
Applied Music (MU~220-280): 1/5 unit, maximum of 3 units count toward 
graduation 
Applied Theater (THA-200): 1 I 4 unit, maximum of 1 unit counts toward 
graduation 
Physical Education Activities (PE-275): 1/3 unit, Physical Education Coaching 
Techniques (PE-280-289); 1/2 unit 
Workshop in Problem Solving (MAT-200): 1/5 unit, maximum of 2 units count toward 
graduation. 
Research Apprenticeship in Biology (BIO 200): 1/5 unit, maximum of 1 unit counts 
toward graduation. 

•Pass/Fail Option was designed to allow a student to explore an area of interest without risk to 
the GP A. With permission of the instructor, a senior may elect one course outside the major to be 
evaluated CR/NC. A faculty member may refuse the request for the Pass/Fail option. The 
request must be filed before the end of the first week of classes. Forms are available and must be 
filed in the Records Office. 

• Registration. Preregistration is normally held during weeks 7 and 8 on a first come, first 
served basis. Actual dates are published quarterly (complete directions appear on the 
Quarterly schedule). A student must select courses for the next "on-campus" quarter (when 
registering for the SIP, a student also should register for the next on campus quarter). Official 
registration occurs with the completion of financial arrangements with the Business Office. 

• Repeating Courses. Only courses with grades of D, F, or NC may be repeated. If a course is 
repeated, both grades appear on the transcript. The first course counts as an attempt but not as a 
unit so it may affect the financial aid package. The second course grade will be used in 
computing GPA (even if the repeat grade is lower!). 
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•Residency. A student must be enrolled at Kalamazoo College for 10 full tuition quarters in 
addition to foreign study and SIP or 11 full tuition quarters and the SIP. 

•Transcripts are issued only upon a written request from the student. One official transcript is 
free. Additional copies cost $3 each. However, enrolled students may obtain unofficial copies 
at no charge. An official transcript (transcript bearing the seal of the College) is issued only to 
other educational institutions, certifying agencies, employers, or in a sealed envelope. No 
transcripts will be issued if a student has an unpaid bill or fine. For in-residence students, no 
transcripts can be released during exam week or until grades have been released by the 
Committee on Academic Standards. 

•Transfer Credit. A limited number of credits from other accredited institutions may be 
accepted. Transfer credit does not reduce the residency requirement. Courses for transfer credit 
must be approved in advance by the advisor, the Registrar, and the appropriate department. 
Course titles of transfer work are not included on the transcript. Two GPAs will be noted on the 
transcript (Kalamazoo College units and the Cumulative, including transfer work). Two uriits 
of credit for Peace Corps work may be transferred. Transfer credit is not awarded until a student 
has successfully completed (minimum of 2 Cs and 1 D) one quarter on campus. Maximum transfer 
credit applicable to the degree is 27 units at the time of admission. The student transferring 27 
units must earn at least the final9 units at the College within the minimum residency of three 
quarters. If residency is met up to four units may be transferred to complete the degree. 

• Under loads/Overloads. Under loads are allowed by permission of the Dean of Academic 
Advising. Overloads are determined by the Committee on Academic Standards and are 
possible if a student has a GP A of 3.3 or above. An overload in the senior spring does not require 
CAS permission. Underloads may affect the financial aid package. 

• Withdrawal from a Course within the first three weeks must be approved by the Dean of 
Academic Advising. If a course is dropped within three weeks, nothing appears on the 
transcript. Withdrawal from a course after the first three weeks is permitted for emergency 
reasons only by the Dean of Academic Advising and will carry a notation of 'W" on the 
transcript. Withdrawal from a course may affect the financial aid package. 

•3-1 Degrees. Any student who plans an academic program to complete the distributional 
requirements by the end of the junior year and then begins professional study in a recognized 
school of medicine, dentistry, osteopathy, optometry, or podiatric medicine will upon successful 
completion of one year of study in that school receive the BA from Kalamazoo College. 

•3-2 Engineering Degrees require 3 years at Kalamazoo College and 2 years in an approved 
program elsewhere. The student must follow the prescribed 3-2 program at Kalamazoo College 
(See Catalog for details). When the student has earned enough additional prescribed units at 
the engineering school to meet the total number of graduation credits, the Kalamazoo College 
BA will be awarded. 

Foreign Study 
• Placement in a specific center is determined by the Foreign Study Office and is dependent on 
such things as language ability, space availability, and student qualifications. 
• A student must be on campus the quarter before and the quarter following foreign study. 
•A student must have full junior standing and at least 17 units to participate in university 
integrated programs. 
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• If a student has courses beyond the third level of language, he/ she will be overqualified for 
spring foreign study and ineligible to participate. Such students should participate in a 
fall/winter program. 
•The spring program is planned for sophomores and the fall/winter program is planned for 
juniors. Students from other classes will be allowed to participate on a space available basis. 
• A student is ineligible if on academic probation. A student must be off probation for one quarter 
prior to foreign study. 
• A student must be enrolled or actively auditing a language class in the quarter before foreign 
study. 
• A student must have one full tuition quarter in residence at Kalamazoo College after foreign 
study before any credit can be awarded. 
•Non-Kalamazoo College foreign study programs must be endorsed in advance by the Foreign 
Study Office if transfer credit is to be requested. If the student fails to abide by College policies 
regarding participation, endorseme~t will be withdrawn and no transfer credit will be 
accepted. Deadline date for Non-Kalamazoo Programs: 15 March of preceding year. 
•The College reserves the right to exclude any student judged to be unready for the foreign study 
experience. 
•During the quarter prior to the foreign study quarter, attendance at weekly orientation 
meetings is required. 
• A non-refundable deposit will be required in the quarter. prior to the foreign study program. 
•Students must have valid hospitalization and medical insurance which will cover them 
while abroad. 
•The return ticket is forfeited if an individual does not return as scheduled. 
•Withdrawals _and Dismissals. Withdrawal from the program forfeits the deposit. 
Withdrawal after the third orientation meeting requires that a student pay any costs incurred 
on his/her behalf. No refund will be made and full program fees will be forfeited if 
withdrawal occurs after the start of the program. All of the above will also apply in the case 
of dismissal from the program. 
• If a student withdraws from the College before graduation, a $400 repayment fee will be 
required. 

SIP 
•The SIP is a graduation requirement. 
• A department may require the SIP as part of the major (if approved by the Faculty of the 
College). 
•The SIP quarter is designated by major. 
•Generally the SIP is awarded 2 credits. With permission it can be granted 1 or 3 units of credit. 
A Student Teaching SIP is awarded 3 units but only 2 of those units count toward the 36 unit 
degree requirement. 
•Taking courses at Kalamazoo College in lieu of the SIP requirement must have the approval of 
the Committee on Academic Standards. 
•The deadline for completion of the SIP is at the discretion of the department. A failure will 
be recorded if the SIP is not completed and evaluated by eighth week of the quarter following 
the SIP quarter. 
•The SIP is graded CR/NC or Honors. 
•Senior transfers are ineligible to participate in the SIP and the SIP graduation requirement is 
waived for them. 
•Filing of the SIP contract in the Records Office is required prior to the beginning of the SIP 
quarter. 
• Departments have additional information about specific requirements. 
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JUDICIAL POLICY 

INTRODUCTION 
Kalamazoo College is dedicated to liberal learning. It seeks to provide an environment in 
which students, faculty, and administration enjoy maximum freedom to examine issues, to 
discuss and advocate differing points of view, and to live and act in response to personal 
commitments and convictions. Freedom of this nature implies responsibility. In an academic 
community such as Kalamazoo College, concern for the "public good" as well as "self-interest" 
depends on good faith in the relationships of its members and organizations; rational discussion 
of conflicts in opinion and interpretation; and a willingness, when necessary, to place the 
interests and needs of the whole community before those of individuals or groups. Institutional 
policies and regulations are designed to facilitate the realization of the academic goals of the 
College, to enhance the intellectual and social development of students, and to reflect the 
values which the College affirms. Self-discipline is clearly the guarantor of the freedom 
necessary for self-realization. Restraints, when they are required, are not ends in themselv.es 
but a means of encouraging that self-discipline necessary for the maintenance of an environment 
in which all can grow and flourish. 

The fundamental policy relating to student life and conduct at Kalamazoo College is to allow 
students as much freedom as they demonstrate they are able and willing to carry responsibly 
within the framework of authority and decision-making described below, and to deal firmly 
but fairly with students who fail to demonstrate proper self-discipline and a sense of 
responsibility in relation to the minimal regulations of the College. 

Basic Authority 
Administrative responsibility for Kalamazoo College lies with the President and the 
presidential staff. The Board of Trustees has stated that the President is the " ... executive 
head of all departments of the college ... " In the area of student life and student conduct, much 
of the authority of the President has been delegated to the Office of Student Services, the 
Campus Life Committee or to a College judicial body. Under normal circumstances, matters 
pertaining to violations of regulations are considered by the Dean of Students and/or the 
appropriate judicial body or officer. 

In times of crisis, the Board of Trustees holds the President responsible for the protection of life 
and property and gives him or her the necessary power which may be needed to deal with 
problems. The President is expected to take such steps as appear to be in the best interests of 
the College community. This may mean that the procedure employed in the discipline of 
students under normal, non-emergency conditions may have to be suspended from the start to the 
conclusion of a crisis. It is hoped, however, that the entire community will work together to 
meet any serious problem and that the direct assertion of authority by the President and his 
staff will not be necessary. 

Student Conduct 
The College assumes that all students will conduct themselves as responsible persons whether 
they are in residence or off campus. Students are expected to understand the rules and 
regulations necessary for the most effective operation of the College and to live up to them in 
both spirit and practice. Any student who violates the commonly accepted standards of 
conduct, honor or good citizenship, or who violates federal, state, or local law, or who refuses to 
abide by the regulations of the College will be subject to College judicial action and such 
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penalties as the circumstances justify. The College reserves the right to dismiss any student 
whose conduct is detrimental to the general well-being of the College. 

Age of Majority 
In Michigan the age of majority is 18. Most Kalamazoo College students, therefore, are legally 
adults when they enter the College. All rights, privileges, obligations and responsibilities 
which are outlined by Michigan State law now belong to every 18 year old within the state 
whether or not he or she is a permanent resident. However, alcohol use is prohibited until age 
21. 

Civil or Criminal Action 
The College reserves the right to determine whether particular violations of municipal, state, 
or federal laws also constitute a violation of College rules and standards. Therefore, students 
who are arrested and charged by law enforcement authorities may be notified that College 
disciplinary action is also pending. Since the Fourteenth Amendment does not refer to or place 
restrictions upon private action, private institutions of higher education like Kalamazoo · 
College are not bound by the prohibitions in the Fourteenth Amendment. Such private 
institutions are not in constitutional relationship with their students unless they are in some 
way acting on behalf of the state. 

In cases where students have allegedly violated both campus regulations and statutory laws, 
the College may be faced with a situation where it must take action on its code of conduct prior 
to action by the courts. This does not constitute double jeopardy for the student, since the campus 
and the comm~nity are two separate jurisdictions. Therefore, the proceedings are independent 
of one another and one need not necessarily await the outcome of the other. The institution is 
maintaining its integrity by lawfully determining that the student is unfit to continue in the 
academic community. Kalamazoo College reserves the right to take such action against 
students in cases where the College feels that the student's presence on campus may endanger or 
disrupt the College community. 

JUDICIAL PROCESS 

Please Note: Policies, procedures and penalties relating to the adjudication of any form of 
improper sexual conduct including sexual harassment will be revised during the 1992-93 
academic year and will go into effect immediately upon approval. 

Judicial Bodies 
A. The Judicial Council 
The Judicial Council consists of two administrators and one alternate appointed by the 
President to staggered two-year terms; two teaching faculty members elected by the faculty to 
staggered two-year terms (with an additional faculty member appointed quarterly by the 
Faculty Executive Committee to serve as an alternate); and four students and one alternate 
appointed by the Student Commission. The Council has original jurisdiction over all charges of 
College policy violations, except for charges of sexual harassment and academic violations, 
and for first and second offense charges of housing regulations violations. The Council also 
hears cases referred by the Assistant Dean for Residence Life and the Faculty. The Chair of 
the Judicial Council is appointed by the President. 
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Cases ordinarily under the jurisdiction of the Judicial Council will be heard by the Dean of 
Students and the Chair of the Judicial Council or by the Judicial Council Chair and one 
additional member of the Judicial Council if the calendar prevents convening the Council (e.g. 
during finals weeks, between quarters, etc.). 

B. Sexual Harassment Panel 
The Sexual Harassment Panel consists of one student from the Judicial Council (elected by the 
student members of the Council), one faculty member or administrator (elected by the faculty 
and administrative members of the Council), and one faculty member or administrator 
appointed by the Title IX officer (Dean of Students). Both sexes are represented on the panel. 
The Chair of the Sexual Harassment Panel is appointed by the President. The Panel will hear 
all formal cases of sexual harassment between students. (See Sexual Harassment Policy). 

C. Appeals Board 
The Appeals Board, appointed by the President when needed, consists of three members: one 
student, one administrator, and one teaching faculty member. Whenever possible, all members 
of the Board will have had previous Judicial Council experience, but none will have served.on 
the Council hearing the case under appeal. The President names a member of the Appeals 
Board to serve as Chair. 

Judicial Officers 
A. The Dean of Students receives reports of first and second violations of residence hall 

regulations and academic violations; receives all formal charges of cases to be heard by the 
Judicial Council or the Sexual Harassment Panel; serves as the non-voting Judicial 
Moderator pf hearings before the Judicial Council and hearings before the Sexual 
Harassment Panel; hears cases with the Judicial Council Chair in lieu of the Judicial 
Council when the calendar prevents convening the Council; and hears all appeals of 
residential life staff decisions. The Dean of Students serves as the Title IX Officer. 

B. The Assistant Dean for Residence Life hears all cases involving charges of second 
violations of residential life regulations. 

C. The residence hall staff handles charges of first violations of residential life 
regulations. 

D. The Judicial Moderator is the Dean of Students or designee. The Moderator conducts 
prehearing interviews and presides at Judicial Council hearings, Sexual Harassment 
Panel hearings, and sentencing hearings. 

E. The Judicial Council Chair hears cases with the Dean of Students or another member of 
the Judicial Council in lieu of the Judicial Council when the calendar prevents 
convening the Council. 

F. The instructor addresses academic violations which occur in relation to a course, an 
independent study, or the SIP. 

Judicial Procedure 
A. Rights of Procedure 

1. The accused student will be presumed to be innocent until judged otherwise. 
2. The accused and the complainant have the right to be informed in writing of the 

charge(s); the date(s) of the alleged occurrence(s); the section of the College 
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regulations and policies which is alleged to have been violated; the date, time and 
place of hearing; names of the judicial officer or members of the body to hear the case; 
and the rights of appeal. 

3. In cases to be heard by the Judicial Council or the Sexual Harassment Panel, the 
accused and the complainant have the right to challenge, for cause, a member of 
the hearing body that either party feels is unable to hear the case objectively. A 
written challenge must be received by the Dean of Students not less than 24 hours before 
the scheduled hearing. The Dean of Students will arrange for an alternate to serve on 
the Council if necessary. The Alternate Council member will be excused if the 
challenge is denied. 

4. The accused has the right to an expeditious hearing by the appropriate judicial 
officer or body. 

5. In cases to be heard by the Judicial Council or the Sexual Harassment Panel, the 
accused is guaranteed the right to at least 48 hours between the pre-hearing 
interview and a judicial hearing. 

6. In all cases, the accused and the complainant have the right to request of the Dean of 
Students that a hearing be rescheduled, provided that the request be made in writing 
at least 24 hours before the scheduled hearing, and that all parties approve of the 
rescheduling of the hearing. 

7. The accused is guaranteed the right to a closed hearing unless the accused and the 
complainant waive that right. 

8. In all hearings, both the accused and the complainant have the right to be present. 
Only the accused has the right to be absent from a scheduled hearing. The hearing will 
proceed as scheduled if the accused exercises this right. 

9. In all h~arings, the accused has the right to remain silent. Silence is not construed as 
evidence of guilt. 

10. In all hearings, the accused has the right to confront and question the complainant. 
11. In all hearings, the accused and the complainant have the right to testify orally, in 

writing, or both. 
12. In all hearings, the accused and the complainant have the right to introduce witnesses, 

to question witnesses and evidence, and to make appropriate comments about the content 
of evidence or statements. 

13. In the unusual event that a witness cannot attend the hearing, and at the discretion of 
the hearing body, written testimony may be admitted, provided that the signature of 
the witness is notarized and that copies of the testimony have been received by the 
complainant and the accused at least 24 hours prior to the hearing. Members of the 
hearing body will receive such testimony only during the hearing. 

14. In all cases, the accused and the complainant have the right to review written 
documents prior to the hearing. 

15. In all cases to be heard by the Judicial Council or Sexual Harassment Panel, all 
relevant evidence will be admissible. The Moderator in consultation with the Council 
determines relevancy. 

16. In hearings before the Judicial Council or the Sexual Harassment Panel, the accused and 
the complainant have the right to be accompanied by an advisor who must be a member 
of the College: student, faculty or staff. The role of the advisor is to advise and consult 
with the accused or complainant prior to and during the course of the hearing. The 
advisor should not have a substantial interest in the case. At the discretion of the 
hearing body, the advisors may be allowed to speak for the accused or the complainant. 
The student may not be assisted at the interview or the hearing by an attorney-at-law. 

17. In all hearings, the complainant and the accused have the right to make a final 
statement. 
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18. In all hearings, the accused has the right to a decision based on the preponderance of 
the evidence introduced. 

19. In cases heard by the Judicial Council or the Sexual Harassment Panel, the accused has 
the right to a separate sentencing procedure where character witnesses and statements 
may be introduced. Unless otherwise requested, the sentencing will immediately 
follow the hearing. Sentencing must occur within 48 hours. 

20. The accused has the right to written notification of the decision and, if applicable, the 
penalty imposed. 

21. The complainant may request and receive notification of a hearing decision and, if 
applicable, the penalty imposed. 

22. The accused has the right to appeal based on procedural error, severity or 
inappropriateness of penalty, and/or new information, and the right to stay any 
penalty until the appeal is heard. 

23. The accused has the right to freedom from being tried twice for the same offense. 
24. The accused and the complainant have the right to waive any or all of the above rights 

in writing. · 

B. The Charge 
It is the right of any member of the Kalamazoo College community (student, faculty, 
administrator, staff) to initiate judicial action by filing a written complaint. Charges of 
residential hall violations as described below are filed with the hall director. All other 
charges are filed with the Dean of Students. The Dean makes a preliminary investigation 
and determines whether College disciplinary charges should be filed. Both the accused 
and the co~plainant are provided with a copy of the charge and with information 
pertaining to the nature of the charge. False charges and violations of confidentiality may 
be subject to judicial action by the Judicial Council. Anyone formally charged may not leave 
the campus on official College business without the disposal of the charge or consent of the 
Dean of Students. 

C. First Violation of Residential Life Regulations 
1. The first violation of a College regulation or policy which occurs within a 

residence hall (and the impact of which is limited to the residence hall) is 
handled by a hall director or the Assistant Dean for Residence Life. 

2. If the violation is observed by a resident assistant or a hall director and is the 
student's first violation, the penalty will be automatic (See Penalties). The hall 
director or Assistant Dean for Residence Life will send a written notification of 
the charge· and the penalty to the accused student(s) with a copy to the Student 
Service's files. 

3. If the charge is brought by another member of the College community, the case is 
heard by the hall director or Assistant Dean for Residence Life. The accused and 
the complainant are notified of the date, time, and place of the hearing at least 24 
hours in advance. Both parties may bring witnesses to the hearing. If no guilt can be 
established, the case is dropped and only a written record of the hearing is retained in 
the judicial files. If the charge is confirmed, the penalty will be assigned, and a 
written statement indicating both the charge and the penalty will be sent to the 
student's file in the Student Services Office. A written record of the hearing procedure 
will be retained in the judicial files. 

4. At any time a hall director may choose to forward a case to the Assistant Dean for 
Residence Life who at his or her discretion will forward the case to the Judicial 
Council. 
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5. Appeals based on procedural error or new information may be directed to the Dean of 
Students. The appeal must be in writing and be received within 48 hours of the 
sentencing. 

6. Failure to fulfill the assigned penalty will be cause for a hearing by the Judicial 
Council. 

D. Second Violation of Residential Life Regulations 
1. The second violation of a College regulation or policy which occurs within a 

residence hall (and the impact of which is limited to the residence hall) will be 
heard by the Assistant Dean for Residence Life or designee. 

2. The accused and the complainant will be notified of the date, time, and place of the 
hearing at least 24 hours in advance. Both parties may bring witnesses for the 
hearing. If no guilt can be established, the case will be dropped and only a written 
record of the hearing will be retained in the judicial files. If the charge is confirmed, a 
penalty will be assigned, and a written statement indicating both the charge and the 
penalty will be sent to the student with a copy to the student's file in the Student 
Services Office. A written record of the hearing will be retained in the judicial files. 

3. At any time, the Assistant Dean for Residence Life may choose to forward the case to 
the Judicial Council. 

4. Appeals based on procedural error, new information, or severity of penalty may 
be directed to the Dean of Students. The appeal must be in writing and be received 
within 48 hours of the sentence. 

5. Failure to fulfill the assigned penalty will be cause for a hearing by the Judicial 
Council. 

E. Sexual Harassment Violations 
Formal charges of sexual harassment between students are accepted only after the 
informal means of address have been exhausted. (See Sexual Harassment Policy). 
Formal charge of sexual harassment is filed with the Dean of Students. The case is 
heard by the Sexual Harassment Panel. 

F. Academic Regulations Violations 
1. When a violation of an academic regulation occurs in a course, an independent study 

project, or a SIP, the instructor in charge will discuss the allegation with the student 
and confer .with the Dean of Students. 

2. If the infraction is judged by the instructor to be minor or mitigated by circumstances, 
he/she may take appropriate disciplinary or corrective action. 

3. Action taken by the instructor must be reported to the Dean of Students and will 
become a part of the disciplinary record of the student. 

4. Students may appeal the decision based on severity of penalty, procedural error, or new 
evidence. Appeals must be submitted in writing to the Dean of Students within 48 
hours. 

5. If the violation is judged by the instructor to be serious, the accusation and evidence 
shall be reported immediately to the Dean of Students, who will then initiate judicial 
proceedings. 

G. Other Violations 
All other charges of violations of College policy will be heard by the Judicial Council. 
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Judicial Council Hearings and Sexual Harassment Panel Hearings 
A. Pre-hearing interview 

1. If a formal charge is filed, the Judicial Moderator will hold a conference with the 
accused to: 
a. Review the details of the written charges. 
b. Review with the accused the judicial policies and procedures. 
c. Acquaint the accused with his or her rights and responsibilities. 
d. Accept the student's written plea of innocence or guilt if the student wishes to enter 

a plea at this time. If the student admits to the accuracy of the charge(s), the case 
will be forwarded to the appropriate hearing body for sentencing. If the student 
pleads innocent to the charge(s), the Judicial Moderator will determine, with the 
student, the specific time, date, and location of the hearing. The hearing will not 
take place earlier than 48 hours after the interview unless the student so requests in 
writing. 

2. The Judicial Moderator will also hold a separate conference with the complainant ~o: 
a. Review with the complainant the steps in the judicial procedure. 
b. Acquaint the complainant with his or her rights and responsibilities. 

B. The Hearing 
1. All hearings are closed unless the accused and the complainant waive this right. 
2. Seven members constitute a quorum of the Judicial Council and three for the Sexual 

Harassment Panel. 
3. A written summary is kept of the hearing proceedings and filed with the Dean of 

Students. 
4. The Moderator has the right to exclude from the proceedings any participant whose 

behavior is abusive or disruptive. In such cases, the hearing will proceed without the 
person(s). 

5. In the event of an open hearing of the Judicial Council, the Moderator has the right to 
clear the room of spectators whose behavior is abusive or disruptive. 

C. Hearing Procedure 
1. In an open or closed session those deliberating the case must hold all proceedings in 

confidence. In a closed session all those present at the hearing (Council members, 
witnesses, advisors, accused, complainant) must hold all proceedings in confidence. 

2. In the presence of the accused, the formal charge is read. 
3. The Moderator asks the accused to enter a plea of "guilty" or "not guilty". 
4. If the plea is "guilty," the hearing body proceeds to the sentencing hearing (described 

below). If the plea is "not guilty," the proceedings continue. 
5. Witnesses are called and evidence presented in support of the charge. In each case, the 

accused, the complainant, and the members of the hearing body have the right to 
examine and question the witnesses. Questions of clarification may be raised by all 
parties during or at the conclusion of the presentation of evidence. 

6. The accused will then present evidence and/or call witnesses. They, in tum, can be 
questioned by the accused, the complainant, and members of the hearing body. 

7. The members of the hearing body and/or the Moderator may invite witnesses to testify 
on either side of the issue. Such witnesses can be examined and questioned by the 
complainant, the accused, and members of the hearing body. 

8. Witnesses are absent from the room when they are not testifying. 
9. Failure to give truthful and complete testimony at a hearing may result in disciplinary 

action. 
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10. All matters upon which a decision may be based must be introduced into evidence in the 
presence of the accused. 

11. The hearing body may, at its discretion, vote to temporarily adjourn a hearing at any 
point in order to verify or investigate matters of substance that may bear on the verdict 
or the sentence. 

12. Each party may make a closing statement. 
13. At the conclusion of the closing statements, the members of the hearing body will go 

into closed session. Guilt or innocence is determined by a simple majority vote of those 
present. Voting is by a secret ballot. The Moderator is not present and does not 
participate in the deliberation nor in the vote. 

14. When a decision has been reached, the Moderator is asked to reconvene the accused, 
the complainant, and their advisors, if appropriate, to hear the verdict. The Chair of 
the hearing body will announce the verdict. 

15. If the accused is found to be "not guilty," the case is closed. There can be no appeal by 
the complainant of this verdict. 

16. If the accused is found to be "guilty," the hearing will be followed by a sentencing 
hearing. 

D. Sentencing 
1. The sentencing hearing begins with the Moderator's report of any prior violations 

committed by the accused. At this time, the accused may present character witnesses. 
Members of the hearing body may question the witnesses, the accused, and 
representatives of the Student Services Office in order to obtain information which 
will assist in determining the sentence. 

2. The he'!ring body retires to determine the sentence. The sentence is determined by a 
majority vote of those present. The Moderator may be asked by the Judicial Council to 
participate in the sentencing deliberations but may not vote. 

3. The Moderator announces the sentence and informs the convicted student of the right to 
appeal the decision and/or sentence. Any appeal must be initiated within a period of 
forty-eight (48) hours. 

4. The complainant has the right to appeal only in conjunction with the sentence. 
5. The Moderator directs the Student Services Office to implement the sentence within a 

specified time. 

Appeals Process 

Appeals of decisions of the residential life staff, the faculty, the Judicial Council (or the Dean 
of Students acting in its stead), or the Sexual Harassment Panel must be based on 
new evidence, procedural error, or severity of penalty. 

A. Appeals of decisions of residential life staff. 
1. Appeals of decisions of the residential life staff must be submitted in writing to 

the Dean of Students within 48 hours of receiving the penalty decision and must 
state specific grounds for the appeal. 

2. Decisions of the Dean of Students are final. 

B. Appeals of decisions of the Faculty, Judicial Council or Sexual Harassment Panel. 
1. Appeals of decisions of the Faculty, Judicial Council or the Sexual Harassment 

Panel must be submitted in writing to the Office of the President within 48 hours of 
receiving the penalty decision and must state the specific grounds for the appeal. 
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2. The President will appoint an Appeals Board and appoint one member as Chair and 
forward the written appeal to the Chair of the Appeals Board. 

3. If the appeal is based on new evidence or on procedural error, the Appeals Board will 
meet to determine if the appeal will be heard. 
a. This meeting will be held as soon after the appointment of the Appeals Board as 

possible and not more than seven (7) days. 
b. At this meeting, the Appeals Board will review the written appeal and interview 

the Chair of the original hearing body and the Judicial Moderator. The accused 
and/ or the complainant may be called at the discretion of this body. If the 
complainant is called, the accused shall have the right to be present. 

c. If the new evidence is judged relevant, or the procedural error is deemed 
substantive, the Appeals Board will then hear the case. The determination of 
relevancy by this body is final. 

d . Both the accused and the complainant will be notified of the decision of the 
Appeals Board to deny the appeal or to go forward with a hearing. 

4. There will be a mandatory hearing if the appeal is based on severity of the penalty. 
This hearing shall be held as soon after the appointment of the Appeals Board as · 
possible and not more than seven (7) days. 

C. The Appeal Hearing 
1. The accused and the complainant will be notified in writing of the date, time, and 

place of the appeals hearing, the basis for the appeal (new evidence, procedural 
error, or severity of penalty), and the names of the members of the Appeals Board. 

2. The accused has the right to challenge, for cause, any member of the Appeals 
Board . . The written challenge must be received by the President within 24 hours 
of the notification of the appeals hearing. The President's decision will be final, 
and, if necessary, a replacement will be named. 

3. The following rights of procedure apply: 
a . Right to request that a hearing be rescheduled. 
b. Right to remain silent. 
c. Right to have an advisor present. 

4. All appeal hearings will be closed unless the accused and the complainant waive this 
right. 

5. All members of the Appeals Board must be present at the appeal hearing. 
6. A written summary of the appeal proceedings will be kept and filed with the Dean 

of Students. 
7. The Chair of the Appeals Board may exclude from the proceedings any participant 

whose behavior is abusive or disruptive. In such cases, the hearing will proceed 
without the person(s). 

8. All participants will respect the right of confidentiality. 
9. The Appeals Board may vote to temporarily adjourn a hearing in order to verify 

or investigate matters of substance that may bear on the verdict or sentence. 
10. In appeals based on new information or procedural error, the following 

procedures will be followed: 
a . The Chair of the Appeals Board will read the appeal of the accused. 
b. The accused will present an appeal statement and call witnesses. 
c. The complainant will present an appeal statement and call witnesses. 
d. The Chair of the Appeals Board may call the Judicial Moderator, the Chair of 

the original hearing body, and any other witnesses to offer testimony. 
e. Questions may be asked to either party or witnesses by the Appeals Board 

members. 
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f. Witnesses may remain in the hearing room only while they are testifying. 
g. Failure to give truthful and complete testimony at an appeals hearing may result in 

new disciplinary action. 
h . All matters upon which a decision may be based will be introduced into evidence in 

the presence of the accused. 
i. Each party may make a closing statement. 

11. In an appeal hearing based on severity of the penalty, only the penalty itself will 
be considered. No new evidence may be presented. The accused and the complainant 
may each make a statement about the penalty. No witnesses may be called. The 
Appeals Board may question the accused, the complainant, the Judicial Moderator and 
the Chair of the original Judicial Council. 

D. The Decision 
1. At the conclusion of the hearing, the Appeals Board will retire to reach a decision. In 

its deliberations, the Appeals Board will consider the severity of the offense and the 
prior record of the student. The decision will be determined by a simple majority vote. 
Voting will be by secret ballot. The decision of the Appeals Board may be to let the 
original decision stand, to overturn the original decision, to lessen the penalty, or to 
increase the penalty. 

2. The Appeals Board will review the decision with the President before delivering it to 
the accused. 

3. The Appeals Board will deliver the decision in writing to the accused and send a copy 
to the Dean of Students. 

4. The Dean of Students will implement the sentence. 

Penalties 
The Office of Student Services is responsible for implementing penalties established by the 
various judicial authorities and for maintaining appropriate files regarding judicial actions. 

Any verdict of "guilty" carries with it a written letter of reprimand, one copy to be given to the 
student, the other to be placed on-file in the Student Services Office. Such letters will remain 
on file until a student graduates. Failure to satisfy the assigned penalty will result in the case 
being referred to the Dean of Students for assignment to the appropriate judicial authority. 

A. Penalties for First Offense 
1. Quiet hour violation- 5 hours maintenance work 
2. Discharging fire extinguishers - $50 fine, recharge cost, take to Physical Plant to 

recharge, return to residence hall, 5 hours maintenance work, one quarter 
Administrative warning 

3. Vandalism to buildings, furnishings- restitution, cleaning if necessary, 10 hours 
maintenance work 

4. Alcohol in public areas- $5 fine and one quarter Administrative warning 
5. Illegal keg - $25 fine 
6. Removal of public area furnishings- restitution and 10 hours maintenance 
7. Pets in room- removal within 24 hours, 5 hours maintenance work, clean and shampoo 

rugs, cost of fumigation 
8. Disorderly behavior related to substance abuse- assessment at own cost, treatment if 

necessary 
9. All other violations will be sent to the Judicial Council 
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B. Suggested Penalties for Violation of Academic regulations, depending on nature and 
seriousness of the violation: 
1. Reduction in grade on project in question. 
2. Failure on project in question. 
3. Failure in course in question. 

C. Administrative Warning. A student may be given an administrative warning for a 
specified period of time, not to exceed four quarters of enrollment. If found guilty of further 
violations of College policy during the warning period, the student should expect more 
serious penalties to be imposed. 

D. Administrative Probation. A student may be placed on administrative probation for a 
specified period of time, not to exceed four quarters of enrollment. During the probationary 
period, a student will be required to donate a specified period of service to the College or 
community, the terms of service to be determined by the Judicial Council or Dean of 
Students. One or more of the sanctions must be a part of the penalty. Failure to abide by the 
conditions of the probation will result in automatic social probation. 

E. Social Probation. A student may be placed on social probation for a period of time not to 
exceed four quarters of enrollment. The Judicial Council or Dean of Students will develop a 
behavioral contract restricting activities of the student. Restrictions can include, but are 
not limited to, activities, social events, Foreign Study, Career Development, etc. Failure to 
abide by the conditions of the probation wiii result in automatic suspension. 

F. Suspensio~ This action terminates a person's status as a student or a group's status as a 
recognized organization for a specified period of time, not to exceed one calendar year. 

G. Expulsion. This action terminates a person's status as a student or a group's status as a 
recognized organization for an indefinite period of time. 

The penalties of suspension or expulsion will require the person to remove himself/herself 
from the campus (within 24 hours) and not return to the campus without prior written 
permission to do so from the Dean of Students. Organizations or groups who receive either 
status will cease using College facilities, funds and resources. They will also lose all 
privileges granted to recognized organizations on campus. Stipulations may also be 
established at the time that these sanctions are imposed which will control conditions 
which must be met before an individual is eligible to re-enroll or a group to again register as 
an organization at the College. 

H . Sanctions• 
1. Restitution 
2. Fines 
3. Loss of privileges, such as use of car, use of alcoholic beverages, on-<:ampus residence, 

participation in social events, etc. 
4. Work assignment 
5. Assessment for substance abuse 
6. Required professional behavioral assessment 
7. Required treatment for substance abuse 
8. Notice to parents of discipline case and judicial action 
9. Others to be developed on an ad hoc basis 
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*Monetary sanctions must be paid in the Student Services within 14 days. (They may not be 
charged to the student account within that period of time.) Failure to do so will result in 
additional penalty and/or sanctions and the amount will be charged to the student account. 

I. Announcement 
Actions taken by any hearing body will be reported to the College community in the Daily 
Bulletin immediately after the hearing and also after an appeals hearing whenever 
appropriate. The notice will indicate the charge, verdict, sentence, and result of appeals. 
No names will be published. 

APPENDIX A 

STUDENT COMMISSION CONSTITUTION 
July 1985 

We, the students of Kalamazoo College, establish this Constitution of the government of the 
students of Kalamazoo College and further recognize that the powers and duties herein stated 
are limited by the rights guaranteed to the students by the United States Constitution and the 
Bill of Rights. 

ARTICLE I STUDENTS 

Section 1. All persons who pay fees to the College and are registered in a course of study 
leading to the ~chelor of Arts Degree are recognized as students during a given quarter for the 
purposes of this constitution. 

Section 2. Severance of this relationship, by request or voluntarily, shall lead to the denial of 
rights as set forth in this constitution. Reinstatement is contingent upon the completion of the 
requirements of Section 1. 

ARTICLE ll LEGISLATIVE BODY 

Section 1. The legislative body of the government of the students of Kalamazoo College shall 
be known as the Kalamazoo College Student Commission. 

Section 2. No student may run for an elected office unless he/she is to be on campus or is able to 
fulfill all functions of his/her office during all the quarters of the term of office. 

Section 3. Offices of Student Commission include: 
a. Two officers elected in the seventh week of spring quarter, one to serve as President 

during summer I fall and one to serve as President during winter I spring. 
1. Each officer elected as President shall serve as President Ex-officio 

when on campus but not in office and shall be a voting member of Student 
Commission. 

2. The President must have at least 23 credits before assuming office. 
b. An officer elected in the summer who shall serve as Executive Vice President during 

summer/fall, and an officer elected in the winter who shall serve as Executive Vice 
President during winter I spring. 

c. An officer elected each quarter who shall serve as Student Commission Clerk for that 
quarter and Vice President of Finance the following quarter. The Student Commission 
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Clerk must have at least two quarters of residency at Kalamazoo before assuming 
office. 

d. An officer elected in fall who shall serve as Inter-Housing Association Chairman 
during fall/winter, and an officer elected in the spring who shall serve as Inter
Housing Association Chairman during spring/summer. 

e. An officer elected in the fall who shall serve as Secretary for that quarter. 
f. An officer elected in the summer who shall serve on the Campus Life Committee(CLC) 

during summer/fall and two officers elected in the fall who shall serve on CLC during 
fall/winter. An officer elected in the winter who shall serve on CLC during winter/ 
spring and two officers elected in the spring who shall serve on CLC during 
spring/ summer. One officer elected each quarter for a term of one quarter. 

g. An officer elected in the summer who shall serve on the Educational Policies 
Committee (EPC) during summer I fall and two officers elected in the fall who shall 
serve on EPC during fall/winter. An officer elected in the winter who shall serve on 
EPC during winter I spring and two officers elected in the spring who shall serve on EPC 
during spring/ summer. . 

h. The student organization heads, after being recognized at the first omission meeting 
shall select by majority vote one of the organization heads to represent student 
organizations interests at Student Commission and Financial Affairs Committee 
meetings. The student organization representative shall be a voting member of Student 
Commission and F.A.C. 

i. Dormitory representatives shall be elected quarterly, one from each dorm with the 
exception of Trowbridge, which shall elect two. 

j. The commuter students shall elect a representative to Student Commission each quarter. 
k . The students residing in the French, German and Spanish language houses shall jointly 

elect a representative to Student Commission each quarter. 

Section 4. Duties and powers of the Student Commission shall be subject to the provisions of this 
constitution and the rules and policies of the College: 

a. To transact official Student Commission business in the presence of at least two-thirds 
of the members; to meet at least five items a quarter, to control all monies allocated by 
the College to the Student Commission recognized organizations; to approve or to 
remove leaders of Student Commission-recognized organizations by a two-thirds vote; 
to establish guidelines for recognizing organizations seeking Student Commission 
sponsorship. 

b. To establish by-laws to facilitate the operation of this constitution and the Student 
Commission by a simple majority; to enact legislation on behalf of the students by a 
simple majority; to approve appointments by the President of Student Commission by a 
two-thirds vote; to impeach and remove members of Student Commission by a two
thirds vote (punishment is restricted to removal from office, but the party convicted 
shall nevertheless be liable and subject to indictment, trial, judgement and punishment 
according to law); to fill mid-quarter vacancies of Student Commission for the 
remainder of that quarter by a two-thirds vote. 

Section 5. Duties and powers of the members of Student Commission shall be subject to the 
provisions of this constitution and the rules and policies of the College. 

a. Responsibilities of Student Commission President: 
•To preside over meetings of Student Commission 
•To carry out all decisions of Student Commission and have the power to delegate in 

order to accomplish the goals of the decisions 
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•To officially represent the student body and Student commission on all matters unless 
otherwise designated by Student Commission by a two-thirds vote 

•To maintain the integrity and execution of this constitution 
•To make appointments subject to the approval of Student Commission and appoint the 

chairpersons of the Standing Committees and Ad Hoc Committees 
•To exercise the right to vote at Student Commission meetings only in the case of a tie 
•To preside over the Executive Committee 
•To be an ex-officio member of all Student Commission and Ad Hoc Committees 
•To meet regularly with administrators 
•To have primary responsibility in administrating Student Commission; attendance at 

meetings that already have student representatives is of a secondary importance 
•When on campus, yet not serving as President, the inactive President shall be a voting 

member of Student Commission and ex-officio member of all Standing Committees 
•The President shall co-sign all requests for funds drawn on accounts controlled by 

Student Commission 
•The President shall serve as a member of the Strategic Planning Task Force. 

b. The Executive Vice-President shall be a member of the Student Commission Executive 
Committee and be a voting member of Student Commission. The Vice-President shall 
preside over meetings in the absence of the President, succeed the President in cases of 
resignation, removal, or death, perform the duties of the President during the period 
that the President is deemed incapable of fulfilling the duties of that office by a two
thirds vote of Student Commission or upon notification from the President of Student 
Commission, and subsequently relinquish this power when either the Executive 
Commi_ttee deems the President capable of fulfilling the duties of the office, or the 
Student Commission reinstates the President by a majority vote. The vice-President 
shall supervise he Standing Committees of Student Commission and all recognized 
student organizations and clubs. 

c. The Vice-President of Finance shall be responsible for the financial records of the 
Student Commission accounts, and of the Student Commission recognized organizations. 
The Vice-President of Finance shall be responsible for submitting the annual budget for 
the Student Commission in accordance with the recommendations of the Student 
Commission Financial Affairs Committee and assisting in the preparation of recognized 
organizations' budgets. The Vice-President of Finance shall facilitate the 
communication and coordination necessary between Student Commission and Student 
Commission recognized organizations, and be responsible for a recommendation to 
Student Commission on the grant of honoraria as determined by Student Commission. 
The Vice-President of Finance shall co-sign all requests for funds drawn on accounts 
controlled by Student Commission. The Vice-President of Finance shall be a member of 
the Student Commission Executive Committee, shall be a voting member of Student 
Commission, and Chairperson of the Financial Affairs Committee. 

d. The Secretary of Student Commission shall be responsible for the recording, prompt 
distribution, and public posting of the minutes of Student Commission meetings, be a 
member of the Executive Committee, and be a voting member of Student Commission. 

e. Responsibilities of Commission Clerk: 
1. To be a voting member of Student Commission 
2. To maintain files of all Commission business including: 

•Student Commission minutes and agendas 
• Minutes and reports of all Campus Committees that have official student members 
• Minutes, reports and statements of intent of all student organizations that receive 

funding from Student Commission 
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•il-IA minutes and requisitions 
• All financial records of Student Commission 

f. The il-IA Chairperson will be a voting member of Student Commission and be 
Chairperson of IHA Committee. The IHA chairperson is responsible to adhere to the 
guidelines in Student Commission by-laws. The IHA Chairperson will be responsible 
for the distribution of all il-IA funds subject to the prior approval of a majority of the 
IHA Committee. 

g. There shall be four representatives to the Campus Life Committee who shall be 
responsible for attendance at and reporting about Campus Life Committee meetings. 
Members of CLC are also members of the Student Commission Social Policies 
Committee. The Campus Life Committees shall 1) study and evaluate student life, 2) 
propose changes in the basic social rules, 3) clarify existing rules, 4) periodically 
evaluate the honor system, 5) periodically evaluate the on-campus housing 
requirements, and 6) periodically evaluate the effectiveness of the social rules and 
their enforcement. 

The Campus Life Committee shall initiate consideration of such matters as stated 
above and also consider requests originating with the Student Commission, the Inter
House Association, the Judicial Council, the Faculty, or the Administration, or 
origination in a petition signed by twenty-five percent of the students directly affected 
by the rules in question. To recommend to the President of the College a change in the 
rules, eleven members of the Committee must be present or polled, and two-thirds of 
them must favor the change. 

The Campus Life Committee shalll) exercise general supervision over student 
organizations and co-curricular activities, and pass on the constitutions of new 
organiUltions and the new constitutions of existing organizations, 2) advise the Director 
of Campus Life, and 3) serve as a general channel of communication between the faculty, 
the administration, and the student body. 

h. There shall be three representatives to the Educational Policies Committee. They 
shall be responsible for attendance at and reporting about Educational Policies 
Committee meetings. They shall be voting members of the Academic Affairs 
Committee and voting members of the Student Commission. The Educational Policies 
Committee shall be responsible for a continuous re-study and re-evaluation of 
educational programs of the College for which academic credit is granted; it shall 
make recommendations to the Student Commission on matters of educational policy. 
The EPC shall recommend to the Faculty any addition of a course or program to the 
curriculum of the College and any removal of a course or program from the curriculum. 
The Educational Policies Committee shall recommend to the faculty policies for 1) 
honors work in a major course, 2) individualized study, 3) graduate study and 
examinations for graduate degrees, 4) group majors, and 5) the public recognition of 
honors won by students. 

i. Dorm Representatives, the Language Houses Representative and the Commuter 
Representative shall be voting members of Student Commission, shall each be a member 
of at least one standing committee, and shall be each members of IHA. 

Section 6. Student Commission shall maintain five standing committees. Any ad-hoc 
committee that the Student Commission establishes shall fall within the jurisdiction of one of 
these committees. The standing committees shall be composed of Student Commission members 
with the right to vote on committee matters. The committee shall also seek the aid of non
Student Commission members who may sit in on committees without a vote. The Student 
Commission shall adopt by-laws with this constitution defining membership, duties, and 
procedures for the committees: 
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a. Academic Affairs 
b. Executive 
c. Financial Affairs 
d. Food Service 
e. Social Policies 

Section 7. Student Commission shall keep a journal of its proceedings. 

Section 8. During quarter breaks and before the quarterly elections, all necessary business will 
be taken care of by all officers whose term of office carries over between the quarters in question. 
No monetary transactions will take place during quarterly breaks except in the case of 
emergency or upon written direction from the Dean of Students. 

Section 9. In the event that a campus committee be abolished to which a Student Commission 
member is a student representative, that student shall maintain all other duties and powers 
within Student Commission for the remainder of the term for which they were elected. If a 
position is to be filled by election to a committee which has been abolished, that position shall 
not be made available and a Constitutional Amendment shall be proposed immediately to 
account for this change. 

ARTICLE ill JUDICIAL SYSTEM: 

Section 1. The judicial power shall be vested in a Judicial Council, a designated official of 
Student Servic~ or the Student Services Staff, and the President of the College. 

Section 2. Student membership of the Judicial Council shall include four students appointed by 
the President of Student Commission with the advice and consent of at least two-thirds of 
Student Commission. The Judicial Council shall have original jurisdiction in cases arising from 
the Kalamazoo College Honor Code .. 

Section 3. The designated official of, or the staff of Student Services shall have coterminous 
jurisdiction with the Judicial Council. The accused has the choice of which body shall 
deliberate the case, although the designated official(s) of Student Services reserves the right 
to refuse to hear a case. 

Section 4. Student behavior violations will be heard by the Dean of Students or a member of 
his/her staff. 

Section 5. Honor Code violations will be heard by Judicial Council. 

Section 6. The President of the College shall have final appellate jurisdiction in all cases 
decided by the judicial bodies of the College. 

Section 7. The judicial proceedings of the College shall be modeled after the rights and 
guarantees as provided in the courts of the United States, and specifically the rights stated in 
THE JUDICIAL PROCESS of the Student Handbook. The Student Commission and the College 
shall enact the necessary measures to ensure and to detail these rights and guarantees. 
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ARTICLE IV ELECTION PROCEDURES 

Section 1. All students are eligible to vote. All students and persons who express an intent to 
return as a student are eligible to run for office provided they are not on social probation. All 
candidates for office must file a petition of candidacy with the Elections Commission not less 
than forty-eight hours before the opening of the polls except candidates for the annual 
presidential election who must file no later than 5th week Friday. Candidates for positions 
elected at large must have the signatures of at least 25 qualified voters; candidates for 
dormitory and language houses representative must have the signatures of at least 15 qualified 
voters from their respective constituencies. The commuter representative must have 10 
signatures from the commuter students. 

Section 2. The President of Student Commission shall appoint students without conflicts of 
interest to serve as an Elections Commission. 

Section 3. The annual election shall be held on Tuesday of the seventh week of the spring 
quarter. The position of the summer/fall President shall be elected at this time. The effec.tive 
date of the terms of these offices is forty-eight hours after the completion of spring quarter 
exams. 

Section 4. Quarterly elections shall be held no later than Monday of the second week of the 
quarter to elect the following positions dependent on the quarter: 

Fall: 
Clerk/Vice;-President of Finance 
IHA Chairperson 
Secretary 
CLC Representatives (2) 
EPC Representatives (2) 
St. Alumni Association (2) 
Dormitory Representative (1) 
Commuter Representative 
Language Houses Representative 
CLC Representative (1) 

Winter: 
Executive Vice-President 
Clerk/Vice President of Finance 
Secretary 
CLC Representative (1) 
EPC Representative (1) 
St. Alumni Association (2) 
Dormitory Representatives 
Commuter Representative 
Language Houses Representative 
CLC Representative (1) 

Spring: 
Clerk/Vice-President of Finance 
IHA Chairperson 
Secretary 
CLC Representatives (2) 
EPC Representatives (2) 
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Fall/Winter 
Fall/Winter 
Fall 
Fall/Winter 
Fall/Winter 
Fall/Winter 
Fall 
Fall 
Fall 
Fall 

Winter /Spring 
Winter /Spring 
Winter 
Winter /Spring 
Winter /Spring 
Winter /Spring 
Winter 
Winter 
Winter 
Winter 

Spring/Summer 
Spring/Summer 
Spring 
Spring/Summer 
Spring/Summer 



Dormitory Representatives 
Commuter Representative 
Language Houses Representative 
CLC Representative (1) 
St. Alumni Association (1) 

Seventh Week Annual 
President 
President 

Summer. 

Spring 
Spring 
Spring 
Spring 
Spring 

Summer /Fall 
Winter /Spring 

Executive Vice-President Summer /Fall 
Clerk/Vice-President of Finance Summer/Fall 
Secretary s~ 
CLC Representative (1) Summer/Fall 
EPC Representative (1) Summer/Fall 
Dormitory Representatives Summer 
Commuter Representative s~ 
Language Houses Representative s~ 
CLC Representative (1) s~ 
St. Alumni Association (1) s~ 

All vacancies created by impeachment, recall and resignation shall be filled at quarterly 
elections. 

ARTICLE V PRIOR ACTIONS 

All debts and engagements entered into before the operations of this constitution shall be valid 
against the Student Commission of Kalamazoo College. All organizations reorganized under 
the previous constitutional framework of the students of Kalamazoo College are recognized 
under this constitution although subject to changes that the Student Commission shall 
designate. 

ARTICLE VI AMENDMENTS 

The Student Commission shall propose amendments to this constitution by two-thirds vote or on 
written application of 10 percent of the students in a given quarter. When a constitutional 
amendment is proposed, the Student Commission shall post it in public places for a period of at 
least ten days before the election called for such purpose takes place. Amendments shall be 
valid, and for all intents and purposes, be part of this constitution on approval of three-fourths 
of the students voting in referendum; provided none abridge the right of representation as 
outlined in Article I, Sections 1 and 2. 

ARTICLE VII RECALL PROCEDURE 

Section 1. An officer of Student Commission or student representatives to the Campus Life or 
Educational Policies Committee shall be subject to recall after a petition containing the 
signatures of not less than ten percent (10%) of the Students (as defined in Article I of the 
Constitution). 

Section 2 Residence Hall, Language House, or Commuter Student Representative to Student 
Commission shall be subject to recall after a petition containing the signatures of not less than 
thirty percent (30%) of the students from his/her constituency. 

59 



Section 3. The petition shall be validated and the recall election held within a period not to 
exceed one week upon the receipt of the petition. 

Section 4. The officer or representative involved shall be recalled by a simple majority vote of 
the appropriate constituency. 

STUDENT COMMISSION BY-LAWS 

I. ELECTION PROCEDURES 
A. Commission must announce the available positions and/ or offices no less than five days 

prior to the Election. 
B. Petitions are due no less than forty-eight hours in advance of the election except 

petitions for the annual presidential election which are due no later than 5th week 
Friday. Petitions should include the statement, 'We the undersigned support 
(Candidate's name) for the position of (position title and quarter)." All petitions 
should be submitted to the Student Commission office. 

C. The balloting shall take place during the luncheon and dinner hours. 
D. While balloting is open, no campaign signs may be placed within sight of the polling 

place. 
E. Ballots shall be counted at the close of the polling hours and all candidates shall be 

notified of the results, favorable or not favorable. 
F. Any position not filled by the quarterly elections shall be made public through means 

such as the daily bulletin prior to the first Student Commission meeting. All those 
interested in any of the vacant positions shall attend the first Student Commission 
meeting of the quarter and a vote of the Student Commission will be taken to decide 
which of those interested shall fill the vacant positions. If no one shows an interest in 
a position, the Student Commission President will appoint someone to the vacant 
position. 

G. The Elections Committee shall sponsor two campus wide panels during the 6th week of 
the Spring quarter to present the candidates for president. One panel for the 
summer/fall candidates and one for the winter/spring. 

II. PROCESSES AND CRITERIA REGARDING ORGANIZATIONS UNDER STUDENT 
COMMISSION 
Certain criteria ought to be met (and/or included in the group's constitution) when 
considering an organization and its constitution. These criteria include: 

-Cultural, social, and/or educational advantages 
- Proof of lasting interest and participation 
- Desire to secure funds on its own, if necessary 
-Open membership to the entire College community 

Due to these basic criteria, it is necessary to facilitate a mechanism by which groups 
can be monitored before receiving the College funds. If at any time, Student 
Commission feels than any particular organization is not following the established 
criteria, that group may be reviewed by Student Commission to determine the 
worthiness of that group's existence. 
A. ORGANIZATION 

1. Becoming an ORGANIZATION 
a . in order to become an ORGANIZATION, a group must submit its proposed 

constitution to the executive committee and then to the Commission for 
preliminary readings. 
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b. upon preliminary approval, the group must next post fifteen (15) copies of its 
proposed constitution in conspicuous places on the College campus for the period 
of one full week. 

c. after this staying period, the group must then return to Commission a petition 
carrying at least fifty (50) signatures showing support for the proposed group 
and its constitution. 

d. upon receipt of the aforementioned petition, Commission shall discuss and vote, 
as a whole, to either recognize or reject the constitution and therefore the 
ORGANIZATION. 

Once recognized as an ORGANIZATION, the ORGANIZATION may take advantage of 
the following privileges: 

1. use Kalamazoo College's name in its title; 
2. use any "support units" afforded by the College to Student Commission, providing 

the ORGANIZATION secures funds for any and all costs incurred from such uses 
(i.e. transportation, meeting rooms, photocopier facilities); 

3. request funds from Student Commission, to be allocated out of its general budget; 
4. an ORGANIZATION may not secure a budget within the quarter of its original 

recognition or the first complete quarter after recognition; 
5. unless in conflict with privilege 4, an ORGANIZATION shall be eligible to secure 

a budget through Student Commission. 
B. Repeal of an ORGANIZATION: 

If any organization fails to send a designated representative to Student Commission as 
a representative of the ORGANIZATION for four consecutive academic quarters, that 
ORGANIZATION shall be dissolved. 

C. Financial and Continuity Oversight of ORGANIZATIONS 
1. The Financial Affairs Committee shall oversee the preparation and allocation of 

ORGANIZATION budgets in addition to its power of approval over those budgets, 
as provided by the Student Commission Constitution and By-Law VII.C.2. 

2. The Student Commission Clerk shall collect the following reports from 
ORGANIZATIONS. 
a . A Statement of Intent shall be presented by the recognized ORGANIZATION 

leader, accompanying the ORGANIZATION'S proposed quarter budget. A 
Statement of Intent is required of all ORGANIZATIONS and shall be 
presented by the recognized leaders of those ORGANIZATIONS with budgets 
determined on other than a quarterly basis at the Student Commission meeting 
of second week. 

b. A Continuity Report including the quarter's activities, problems, long term 
projects, matters to be dealt with at the beginning of the following quarter and 
general impressions shall be submitted to the Commission Clerk during 
Commission's last meeting of the quarter. 

3. If an ORGANIZATION fails to submit any of these reports by the specified time, 
the Clerk shall notify the Vice President of Finance of the truancy. The Vice 
President of Finance shall terminate the funding of those ORGANIZATIONS with 
truant reports and resume funding upon Clerk's notice of receipt of said reports. 

D. Continuity Oversight of Standing Committees 
1. Minutes shall be taken at each meeting of every Standing Committee of Student 

Commission and submitted to the Clerk for filing. 
2. A proposed worksheet shall be prepared by the President of Student Commission 

for each Standing Committee prior to the First Commission meeting of each 
quarter. A copy of each worksheet shall be submitted to the Clerk for filing. 
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3. The Chairperson of each Standing Committee shall submit to the Clerk, before the 
end of finals week, a continuity report including the quarter's activities, problems, 
long term projects, matters to be dealt with at the beginning of the following 
quarter, and general impressions. 

Ill. FUNDING OF ORGANIZATIONS 
A. All organizational budgets must be approved by 2/3 vote. All organization 

expenditures within this budget over $100 must be approved by FA C. 
B. All expenditures of over $100 of Commission's budget goes to Commission at large 

for approval. 
C. All requisitions from Student Commission's budget under $100 must be reported to 

Financial Affairs Committee. All requisitions pertaining to the same activity or event 
shall be considered as a single requisition for the purposes of this by-law. 

IV. BUDGETED ORGANIZATIONS 
All budgeted organizations must send a representative to the first Student Commission . 
meeting of the quarter. Any organization which fails to do so will not be budgeted for that 
quarter. The Commission may reapprove funding at its discretion. All Student 
organizations under Commission must submit a quarterly report at the end of each Academic 
Quarter and keep official records of all Transactions and pertinent business. 

V. RULES OF ORDER 
A. Student Commission shall conduct its meetings and business using the rules of order set 

forth in ''Robert's Rules of Order". 
B. ''Robert's Rules of Order" shall prevail except when in conflict with the Student 

Commission Constitution or By-Laws. 

VI. TERM OF OFFICE 
A. Officers' terms of office shall commence forty-eight (48) hours after the last scheduled 

final exam of the quarter previous to their first term of office and shall terminate 48 
hours after their last quarter in office. 

B. An interim student representative to the Campus Life, Educational Policies, Budget 
Commission and Long Range Planning Committee, or officer shall be elected for one 
quarter to fill an office vacated by the present holder upon: 
1. inability of the present holder to qualify as a student under Article I of the 

Constitution. 
2. notification of the President of Student Commission by the present holder before a 

given quarter that they will be unable to fulfill their duties for that quarter. 
C. Residence Hall and Commuter Student representatives and all interim elected 

positions; terms of office shall commence at the beginning of the first Student 
Commission meeting which they attend in that given quarter in which they were 
elected and shall terminate forty-eight (48) hours after the quarter ends. 

VII. STANDING COMMITTEE APPOINTMENTS AND COMPOSmON 
A. Students appointed to standing committees should serve as many consecutive quarters as 

they are on campus, or until they are removed by a vote of Commission. Student 
Commission shall make appointments to vacant committee positions by vote. Those 
candidates receiving the most votes are thereby appointed. All Commission members 
are on at least one Standing Committee. 

B. Appointments to and removals from Judicial Council shall be made each quarter to 
ensure there is a complement of five available. 

62 



C. Dormitory and/ or Commuter Student Representatives shall be appointed so as to fill 
standing committees in the order that they are listed below, filling the first before 
starting the next, and so on. 
1. Executive Committee 

a. During any given quarter, the Executive Committee of Student Commission 
shall consist of, in addition to the officers provided for in the constitution (i.e., 
President and the two Vice Presidents), the secretary, the Commission Clerk 
and 2 representatives from the Residence Halls or Commuter Representatives to 
Student Commission. 

b. Between quarters, the Executive Committee of Student Commission shall consist 
of all members whose terms of office carries over between the two quarters in 
question. 

c. The function of the Executive Committee will be to set the agenda for 
Commission meetings, take care of all business that does not fall under the 
auspices of any other standing committee, and act in place of any standing 
committee which is unable to meet and conclude necessary business. Executive 
Committee should meet the day before each Commission meeting. · 

2. Financial Affairs Committee 
FAC will handle all Financial matters of Student Commission and oversee the 
spending of Commission funded organizations. The Financial Affairs Committee 
shall be composed of the following: 
-Vice-President of Finance, who shall serve as Chairperson 
-Two Long Range Planning Committee members 
-Two Budget Committee members 
-Two Dorm Representatives 
-One representative from the recognized student organizations 
Each FAC member shall have one vote; the Chairperson may vote only in the case 
of a tie. Organization chairpersons are encouraged to use their F AC representatives 
to better explain budget requests to the FAC. 

3. Academic Affairs Committee shall consist of the three Educational Policies 
Representatives and two appointed residence hall or commuter representatives. 
Their function will be to represent Commission on all Academic matters. 

4. Social Policies Committee shall consist of the four Campus Life Committee 
members and two appointed residence hall or commuter representatives. Their 
function will be to represent Commission on all socially related matters. In 
addition, at least one member of the committee shall attend ALL CUB meetings and 
facilitate Student Commission cooperation with CUB and participation in CUB 
events. 

5. Food Service Committee will consist of the Executive Vice-President (chairman) 
and two appointed residence hall or commuter representatives. The Food Service 
Committee shall meet at least five times a quarter to discuss matters pertaining to 
the quality of food and operations of the food service. 

VIII. BUDGETING PROCESS 
A. Guidelines for budgeting 

1. The budget shall be divided into four following parts: S F W Sp 
2. It shall take a 3/4 approval from the Student Commission to expend more than 

these amounts. 
3. Money not spent by Wednesday of finals week shall be divided equally among the 

remaining quarters. 
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4. The Quarterly budget shall be presented to the Student Commission no later than 
Monday of the third week. 

5. Before the Quarterly budget goes into effect, an organization may appeal to the 
Executive Committee for expenditures of under $100. 

6. The INDEX shall present their budget to F.A.C. no later than 9th week of the 
preceding quarter and their budget shall be approved no later than 10th week. 

7. The Boiling Pot shall have approved a four quarter budget at the beginning of the 
Summer quarter. 

8. Film Society shall have their budget approved during 8th week of the preceding 
quarter. 

9. The Student Commission shall have a budget of at least ten percent of the quarter 
budget. This will be Student Commission's operating budget and will also serve as a 
''buffer zone" between funds approved and funds available. If a difference exists 
between funds approved at the beginning of the quarter and funds available for a 
quarter, the difference shall be considered a part of the ''buffer zone" budget. 

10. Organizations may "earmark" funds for the following quarter with review by t~e 
Financial Affairs Committee and a two-thirds approval of Student Commission. In 
addition, the event must necessitate pre-planning because of contracts needing 
approval and/ or because the event is of such size and importance that it entails a 
major expenditure and necessitates long-range planning. Organizations must present 
their ear-marking request to FAC one week before it should be brought to Student 
Commission. 

B. Financial Responsibility 
1. Organizations with accrued debt at the end of a given quarter shall be responsible 

for . that debt. 
2. The total value of the debt shall be deducted from their next budget request. 
3. Exceptions to this by-law may be made with a 3 I 4 vote of Student Commission. 
4. The Vice President of Finance shall keep records of expenditures of all Student 

Commission recognized Organizations and of Student Commission itself. 
5. The recognized head of each organization shall keep accurate records of the 

expenditures of his/her organization. 
6. The Vice President of Finance shall present financial records at the opening of each 

Financial Affairs Committee meeting. 
7. Each organization leader must present financial records to the Financial Affairs 

Committee whenever requesting approval of expenditures over $100. 
8. Any organization not keeping accurate financial records may have its budget frozen 

by a majority vote of the Financial Affairs Committee. 
C. Preceding quarter 

Organizations - should start planning activities and expenses that may occur in the 
next quarter. They should also have an idea of who the chairperson will be for the 
following quarter. Student Commission- should be prepared to start the budget 
procedure as soon as the following quarter begins. This means having the FAC prepared 
to pass out the proper materials to the organizations and also to have the organization
F AC meetings scheduled before the end of the preceding quarter. Student Commission 
should also collect the tentative expenditure sheets of organizations and also the 
names of organization chairpersons. 

D. Quarter to be budgeted 
First Week 
Thursday- There will be an obligatory meeting at which all organizations must be 
represented. A temporary Organization Representative for all organizations will be 
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elected at that meeting. The total of funds available for organizations will be submitted by 
the Vice President of Finance at this meeting. 
Sunday - This temporary Organization Representative will chair a ~~ting at whic~. all 
Representatives will discuss the budget. Organizations should be notified of the posttion 
on F AC open to chairpersons. 
Second Week 
Monday - Student Commission elections 

-Student Commission meeting 
-Form FAC (get two Dorm Reps. and an Organization Rep.) 
-Recognize Organization Heads 
-Collect from the Organization heads their budget requests for the quarter 
-After the Student Commission meeting inform the new F AC members of the procedure 
-The assignment of organizations for F AC members to represent shall occur in the 

following manner: the organizations' representatives will represent their own 
organization, the V.P. of Finance will represent Student Commission, and the 
remaining organizations will be divided amongst FAC members with the dorm 
representatives generally taking the responsibility for one more organization than 
the other remaining F AC members. 

Wednesday- FAC will meet with organization heads. The organization chairperson will 
have a maximum of ten minutes to explain the budget they turned in at Tuesday's 
Commission meeting. All organization chairpersons will be present while each budget is 
presented. Questions from anyone attending the meeting will be welcome (but only during 
the ten minute period). At the conclusion of this meeting, organization heads will be 
encouraged to combine efforts with other organizations if at all possible. 
Thursday- The Financial Affairs Committee will meet to "chisel out" the budget. At this 
meeting, a budget should be made that conforms to point A (Guidelines for budgeting) above. 
Also, some alternatives should be worked out. Organization heads should meet with their 
groups between Thursday and Sunday afternoon to make any revision on their budget request 
that might be necessary. 
Sunday- The FAC will ask for any budget revisions. The FAC will then take any revisions 
into account and adjust the budget. The FAC proposal will be discussed and organization 
heads will be asked for their feeling on the budgets. Revisions may or may not be made. 
Third Week 
Monday- The Student Commission will be presented with the quarter budget 
recommendation (typed). FAC will discuss the budget and a vote will be taken. 

-After the quarter budget is approved, FAC members will be asked to keep up on the 
activities and expenses of their assigned organizations by either periodically 
attending the organizations' meetings or meeting with the organizations' 
chairpersons. Additional budget requests by organizations will go before the F AC at 
a weekly meeting. Organization heads must notify the Vice-President of Finance at 
least twenty-four (24) hours before the FAC meeting of any additional budget 
requests, so the request may appear on the FAC agenda. 

-During the quarter, any expenditures of over $100 out of an organizations' quarterly 
budget must be voted on by FAC ( not by Commission as a whole). 

-At the .e~d of the quarter each FAC member shall file a brief report regarding budgeting 
deciSions and expenditures pertaining to the organization(s) they represent. 

IX. TENURE PROCESS FOR STUDENT INPUT 
A . In the summer of the year in which a tenure review is to take place, a student personnel 

sub-<:ommittee will be constituted by the end of the third week. The subcommittee will 
consist of five (5) members of the student body who: 
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1. fit in the following personal criteria: 
a . hold a grade point average of 2.5 or above 
b. are not currently on academic probation 
c. have never been found guilty of an offense by Judicial Council 
d. have never received a ''D" or less from any of the faculty being reviewed 
e. are of at least junior standing 
f. are collectively representative of at least two (2) different divisions 

2. have each submitted the following to the Student Review Advisory Board by the 
second Monday of Spring Quarter: 
a. two letters of recommendation of character from faculty members 
b. resumes stating 

i. any contact they may have had with the candidate(s) to be considered for 
tenure, 

i i . their reasons for wanting to be a member of the subcommittee 
3. have been evaluated by the Student Review Advisory Board, a body which s~ 

be constituted during the Winter Quarter and shall be composed of: 
a . three (3) faculty members selected by the faculty Personnel Subcommittee 
b. three (3) students, including the President of Student Commission and two other 

members of Executive Committee, to be chosen by Executive Committee 
4. are approved by the Commission at large and appointed by the President on the 

third Monday of Spring Quarter, from the roster of acceptable candidates submitted 
by the Student Review Advisory Board 

B. The Student Personnel Subcommittee shall have two responsibilities: 
1. It will evaluate the tenure candidate(s) in the following two areas: effectiveness 

in advising and effectiveness in teaching. Its evaluation will be based on those 
sources stipulated below, and arrived at according to the following procedure. 
a. The subcommittee shall have access to the following portions of the 

candidate's file: the Student Evaluation forms, the letters solicited by the 
department chairman, and the senior letters on advising. 

b. In the event that it is not possible for a Majors Committee to be formed, the 
responsibility to gather the opinions of majors, past and present, shall fall to 
the Student Personnel Subcommittee. Its responsibilities in this event would be: 
i . to gather opinions from present declared majors, 
i i. to gather opinions from past declared majors graduated within the past 

five years, 
iii. to summarize its findings in written report which will accompany the 

report concerning the information found from the sources in l(a) to the 
Faculty Subcommittee on Tenure. 

2. When the subcommittee has examined the information available to it, it will 
prepare a written report to be submitted to the Tenure Subcommittee of the 
Personnel Committee of the Faculty Council before they begin deliberations to make 
a tenure decision. This report will be placed in the candidate's file. If it is 
necessary, the Student Subcommittee will be available to discuss its report with 
the Faculty Subcommittee on Tenure. 

X. THE FRANCES DIEBOLD AWARD FOR OUTSTANDING CONTRIBUTION TO THE 
COLLEGE COMMUNITY 
A. Definition -To annually recognize that member of the faculty or administration who 

has demonstrated outstanding interest and participation in student events. 
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B. Nomination 
1. Nominations shall be taken from the student body during the tenth week of every 

quarter. A form and collection box shall be made available for nomination 
purposes. 

2. The Executive Committee shall collect and review the nominations before the 
Student Convocation. 

C. Presentation shall be made by the President of Student Commission at the Student 
Convocation, as arranged with the Dean of Chapel and the Provost. The winner shall 
be presented with a certificate of award. A news release shall be issued to the College 
notifying the presentation of the Award. 

D. The Plaque shall be permanently displayed in Hicks Center. The Executive Committee 
shall be responsible for negotiating and maintaining a site for displaying the Award. 
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